ALTA LOMA SCHOOL DISTRICT
Regular Meeting of the Board of Trustees
Wednesday, August 2, 2023
6:00 PM

Alta Loma School District Support Center
9390 Base Line Road
Alta Loma, California
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OPEN SESSION
CALL TO ORDER AND ROLL CALL

PLEDGE OF ALLEGIANCE

S 0w

PUBLIC COMMENT ANNOUNCEMENT

The Board of Trustees welcomes comments from visitors, employees, employee groups, parent
organizations and students. Prior to addressing the Board please complete the comment form
located at the west entrance and give it to the Superintendent’s Administrative Assistant.

The Board has set aside 45 minutes for the Public Comment, allowing a maximum of 3 minutes
per individual.

The Public comment period is the opportunity for the public to address the Board on (1) items on
the public session agenda; (2) items on the closed session agenda; and (3) other topics within the
jurisdiction of the Board.

In accordance with the Brown Act, the Board will limit any responses to public
comment to brief statements, referral to staff or referral to a future Board agenda.

PLEASE NOTE: There will not be a separate opportunity to comment at the
time each agenda item is addressed by the Board, unless the item specifically
involves an agendized public hearing. All public comment will be heard during
the agendized public comment section.

Action E. ADOPTION OF AGENDA

Action F. APPROVAL OF MINUTES
6/07/23 (pp. 1-6)
6/14/23 (pp. 7-11)

Pursuant to the Americans with Disabilities Act, persons with a disability who require a disability-related modification or
accommodation in order to participate in a meeting, including auxiliary aids or services, may request such modification or
accommodation from Adriana Mohler at (909) 484-5151, Extension 102003, by FAX (S09) 484-5155 or email at
amohler@alsd.org. Notification 48 hours prior to the meeting will enable the District to make reasonable arrangements to
assure accessibility to the meeting.

Documents supporting agenda items are available for public inspection at the Aita Loma School District Support Center, 9390
Base Line Road and on the District website at www.alsd.k12.ca.us.
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RECOGNITIONS AND PRESENTATIONS

An opportunity to honor students, employees, and community members for
outstanding achievement. Information regarding District events is also available
at each meeting.

1. Summer Program Highlights

WRITTEN COMMUNICATIONS

Documents addressed to Board members as communications during a Board of
Education meeting are defined as letters from parents or community members
regarding issues within the jurisdiction of authority of the Board of Education;
information or reports from professional organizations; i.e., CSBA, SBCSBA, etc.;
letters or reports from other public agencies; letters or reports from legislators; or
letters or reports from District schools or staff,

1. Letter from the San Bernardino County Superintendent of Schools
determining the Alta Loma School District’s 2023-24 LCAP meets all
four required LCAP criteria for approval.

(p. 12)

PUBLIC COMMENT

Consistent with the Public Comment Announcement above, this is the opportunity
for the public to address the Board on (1) items on the public session agenda;

(2) items on the closed session agenda; and (3) other topics within the jurisdiction
of the Board.

PUBLIC HEARING

BOARD REPORT

An opportunity for board members to discuss items as follows:
1. Conferences, workshops, and meetings

2. School visitations and activities

3. CSBA and/or SBCSBA activities

Any other topics will be discussed at the agenda item(s).

SUPERINTENDENT & STAFF REPORTS

An opportunity for the Superintendent to share matters of special interest or
importance which are not on the Board agenda and/or special presentations of
District programs or activities such as:
1. Curriculum/instructional updates
2. District activities

a) Convocation Reflection
3. Timely events/ information

a) Back-to-School Nights
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b) Williams Quarterly Reporting (No Complaints received during
reporting period of April 1, 2023 - June 30, 2023)

CONSENT CALENDAR

Actions proposed for Consent Calendar (block vote) items are consistent with
approved practices of the District and are deemed routine in nature. Since Trustees
receive Board agenda backup information in advance of scheduled meetings, they

are prepared to vote with knowledge on the block vote items. Consent Calendar
items are voted on at one time, although any such item can be considered separately
at a Board member’s request.

1.

Recommend the Board approve routine agreements with the

following vendors, and authorize Sherry Smith, and/or

applicable administrators to sign all related documents:

1) A-Source Security Services; 2) Alta Loma Dance Academy;

3) Athena Purple Bee, LLC; 4) Boost Collaborative; 5) Bowlero;

6) Certified Transportation Services, Inc.; 7) Chess Masters; 8) GO
Architects, Inc.; 9) Jenjo Ink; 10) JFK Transportation Co., Inc.;

11) John R. Byerly, Inc. 12) Leighton Consulting, Inc.; 13) Magnolia
Environmental, LLC; 14) Mango Math; 15) Marc Little; 16) Maxim
Healthcare Staffing Services; 17) Paper Education America Inc.
formerly GrandSlam America, Inc.; 18) Paradigm; 19) PBK Architects;
20) Riley’s Farm; 21) San Bernardino County Superintendent of Schools;
22) Starks Enterprises Transportation Services, Inc.; 23) Teen Truth;
24) Tilden-Coil Constructors, Inc.; 25) Tri Valley Inspections, Inc.

(pp. 13-17)

Recommend the Board approve payments to vendors in Board
Payment Report, as presented. (p. 18)

Recommend the Board approve employment, terminations,
resignations, leaves and temporary assignments, as presented.

(pp. 19-26)

Recommend the Board approve the following donations:

a.) Anonymous donation in the amount of $2,000 to the Alta
Loma School District’s Student Fundraiser Account to be
used to enhance the instructional program.

b) Donation of $20,000 from Deer Canyon PTA to Deer
Canyon Elementary School’s Student Fundraiser Account
to be used to enhance the instructional program.

¢) Donation of $4,708.35 from Jasper PTA to Jasper Elementary
School’s Student Fundraiser Account to be used to enhance
the instructional program. (no exhibit)

Recommend the Board approve the agreement with University
La Vemne for the assignment of Marriage and Family Therapy
Trainees and authorize Superintendent Sherry Smith and/or
Assistant Superintendent Donna Carlson to sign all related
documents. (pp. 27-31)

Recommend the Board approve the agreement with California
State University, San Bernardino for the assignment of student
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teachers and authorize Superintendent Sherry Smith and/or
Assistant Superintendent Donna Carlson to sign all related
documents. (pp. 32-38)

Recommend the Board approve the following teacher assignments
for the 2023-2024 school year per Education Code § 44258.3,
44256 (b) and 44258.7 (c, d):

Andy Bailey — Yearbook, Vineyard Junior High (1 section)

(p-39)

Recommend the Board approve the following teacher assignments
for the 2023-2024 school year per Education Code §44258.2:
Andy Bailey — Mathematics, Vineyard Junior High (4 sections)

(p. 40)

Recommend the Board approve the following teacher assignments
for the 2023-2024 school year per Education Code §44256 (b):
Cynthia Baker — Science, Alta Loma Junior High (5 sections)
Pam Roberts — Language Arts, Vineyard Junior High (4 sections)

(p. 41)

Recommend the Board approve amendments to Administrative
Regulation Exhibit 3300-E, Authorized Signatures, as presented.
Submit signed copies of the following forms to San Bernardino
County District Financial Services:

1) County Form No. 2 ~ Board Delegation-Authorized Agent
Status (add Dr. Christina Pierce)

2) County Form No. 4 ~ Board Delegation-Termination
Thereof (Christopher Deegan)
(pp. 42-45)

Recommend the Board approve the request to update signers on
the District accounts at Chaffey Federal Credit Union. This action
would add Christina Pierce, Assistant Superintendent to the
authorized signers list to sign all related documents for the Alta
Loma School District. (pp.46-47)

Recommend the Board approve the change of banks for Alta Loma
Junior High School’s organized student body account from Chaffey
Federal Credit Union to US Bank. (pp. 48-49)

Recommend the Board approve the request to update signers on
the Alta Loma Elementary School District, Victoria Groves School
Student Fund. This action would add Sheryl Collins, Assistant
Principal, as a signer, Joylynn Peralta as the Person of Authority
and remove the authorization of Kristy Johnson, previous Principal,
on all related documents for Victoria Groves Elementary School.

(pp. 50-51)

Recommend the Board approve the request to update signers on the
Vineyard Junior High School checking account. This action would

add Jenny Vetere, Principal and Brittany Brehm, Assistant Principal,

as a signer and remove the authorization of Sandra Rose, previous
Principal, and Maureen Vass, previous Assistant Principal on all related
documents for Vineyard Junior High School. (pp. 52-53)
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15. Adopt Job Description

(Second Reading)
e School Counselor

(pp- 54-59)

CURRICULUM AND INSTRUCTION

1.

Recommend the Board approve the amended 2022-23 School
Plans for Student Achievement. (pp. 60-103)

BUSINESS AND FINANCIAL PROCEDURES

1.

Recommend the Board approve the Pupil Transportation Services
Contract with Visser Bus Services for the 2023-24 school year

and authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents.

(pp. 104-112)

Recommend the Board approve the Agreement for Demographic
Analysis of Site Boundaries and Enrollment with Davis
Demographics MGT, LLC for the 2023-24 school year and
authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents. (pp. 113-123)

Recommend the Board approve the Contract for Polling

Services with True North Research, Inc. for the 2023-24 school
year and authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents. (pp. 124-131)

Recommend the Board approve the Executive Coaching
Agreement with [lluminatED Collective, LLC for the 2023-24
school year and authorize Superintendent Sherry Smith and/or
Associate Superintendent Eric Hart to sign all related documents.
(pp. 132-135)

Recommend the Board authorize the purchase off Liminex, Inc.
dba GoGuardian the GoGuardian Teacher with Video Conferencing
Classroom Management Software and authorize Superintendent Sherry
Smith and/or Associate Superintendent Eric Hart to sign all related
Documents. (p. 136)

Recommend the Board grant authority to the Associate
Superintendent of Administrative Services to approve certain
modifications, Change Orders, or Immediate Change Directives
(subject to the limits of the delegation of Authority provided by the
Board) for the Alta Loma Elementary School HVAC and Lighting
Upgrades Project and authorize Superintendent Shetry Smith and/or
Associate Superintendent Eric Hart to sign all related documents. (p. 137)
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P. HUMAN RESOURCES

Action 1. Recommend the Board approve the Declaration of Need for
Fully Qualified Educators, and authorize Superintendent Shetry
Smith to sign all related documents. (pp. 138-142)

Action 2. Recommend the Board approve the revised Management Salary
Schedule to reflect the new salary amounts for the four Classified
Directors, as presented. (pp. 143-145)

Q. BOARD INFORMATION/DISCUSSION

1. Amend Board Bylaw
First Reading
BB 9322 - Agenda/Meeting Materials
(pp. 146-151)

2. Amend Board Policies
First Reading
BP 4112.2 - Certification
BP 4140/4240/4340 — Bargaining Units
BP 4151/4251/4351 — Employee Compensation
BP 5117 — Interdistrict Attendance
BP 6174 — Education for English Learners
(pp. 152-169)

3. Amend Job Descriptions
First Reading
o Account Clerk, Senior to Child Nutrition Purchasing and
Account Clerk, Senior
e Secretary, Senior
(pp- 170-180)

4, Governance Calendar

(pp. 181-182)

R. FUTURE AGENDA ITEMS

S. ANNOUNCEMENTS

1. The date of the next regular meeting of the Board of Trustees is
Wednesday, September 6, 2023, 6:00 PM at the Alta Loma School
District Support Center, 9390 Base Line Road.

T. CLOSED SESSION
Adjourn to Closed Session for the purpose of discussing matters
expressly authorized by Government Code §3549.1, 54956.9,
54956.9(d), 54957, and 54957.6.

M. Public Employee Performance Evaluation/Employment —
Superintendent.
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[1 2. Conference with labor negotiator Sherry Smith, Superintendent,
Eric Hart, Associate Superintendent, Administrative Services, Donna
Carlson, Assistant Superintendent, Human Resources and other negotiation
team members.
a. Alta Loma Educators Association (ALEA).

[0 3. Conference with labor negotiators for unrepresented employees:
a. Certificated and Classified Management, and Confidential.
Agency representative - Superintendent.
b. Classified Employees and Proctors. Agency representative —
Superintendent.
c. Superintendent. Agency representative — Board of Trustees.

(1 4. Student disciplinary/expulsion/readmission matters.
Q/ 5. Public Employee Employment/Discipline/Dismissal/Release.
a. Employment — Dean of Students — Vineyard Junior High
b. Employment — Facilities Supervisor — District Support Center
c. Employment — Transportation Supervisor— District Support Center
d. Employment — Child Nutrition Operations Coordinator— District Support Center

9/ 6. Conference with Legal Counsel — Existing/Potential Litigation
(Government Code §54956.9(d)(1), and §54956.9(d)(2))
a. Case # CIV SB 2304148

U. OPEN SESSION

1. Required announcements (if any) regarding closed session action.

V. ADJOURNMENT



MINUTES OF THE REGULAR MEETING OF THE BOARD OF TRUSTEES, ALTA LOMA SCHOOL
DISTRICT, COUNTY OF SAN BERNARDINO-WEDNESDAY, JUNE 7, 2023

OPEN SESSION, CALL TO ORDER AND ROLL CALL
The regular meeting was called to order by Board President Brad Buller at 6:01 PM. Present
were members Buller, Chung, Davies, Hurley, and Martinez. Absent none.

PUBLIC COMMENT ON CLOSED SESSION ITEM
None.

PLEDGE OF ALLEGIANCE
Board President Brad Buller led the flag salute.

PUBLIC COMMENT ANNOUNCEMENT
Mr. Buller read aloud the Public Comment Announcement.

ADOPTION OF AGENDA
Moved by Mrs. Davies, seconded by Dr. Hurley, and carried unanimously to adopt the agenda of
the meeting as presented.

APPROVAL OF MINUTES
Moved by Mrs. Davies, seconded by Dr. Hurley, and carried unanimously to approve the special
meeting minutes of May 8, 2023, as presented.

Moved by Ms. Martinez, seconded by Mrs. Davies, and carried unanimously to approve the
meeting minutes of May 17, 2023 with the following amendment to the open session
announcements:

Moved by Dr. Hurley, seconded by Ms. Martinez, and carried with the following vote to approve
the settlement agreement pursuant to OAH Case 2023030523.

RECOGNITIONS AND PRESENTATIONS

Assistant Superintendent, Educational Services
The newly appointed Assistant Superintendent of Educational Services, Dr. Christina Pierce
was introduced and congratulated by the Board and Executive Cabinet.

LCAP Annual Update
Associate Superintendent of Educational Services, Chris Deegan, shared a report on the
2023-2024 Local Control and Accountability Plan (LCAP).

Mr. Deegan started with a brief history and background of the LCAP. The LCAP is a tool
for our District to set goals, plan actions, and leverage resources in order to support, improve
and increase student learning, achievement and outcomes. LCAP should address 8 state
priorities and should be concise, understandable and accessible. The District’s goal is to
provide clarity, transparency, accountability and engagement with our students, staff, faculty,
families and community.

The District has developed three overarching goals that are written to address the 8 State
priorities; High Levels of Learning, Additional Learning Support, and Positive Climate,
Culture, and Environment.
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Next steps, the LCAP will have a Public Hearing later in the meeting, it will come for Board
Adoption at the June 14, Board Meeting and it will be submitted to SBCSS June 19 and officially
accepted by SBCSS in mid-August.

Associate Superintendent Chris Deegan shared Alta Loma School District’s Local Performance
Indicators. LEAs are required to collect local data on some State priorities that is used for the
Dashboard. Some State priorities that are used are Basic Services, State Standards, Parent
Involvement, School Climate and Access to Broad Curriculum. Associate Superintendent
Deegan shared with the Board the tools that the District uses to develop the findings for the
Local Indicators and shared information that will be reported for the 2023-24 school year.

PUBLIC COMMENT
None.

PUBLIC HEARING

1. A public hearing was held for the adoption of the Alta Loma School District’s Local
Control Accountability Plan (LCAP) for the 2023-2024 School Year. The public hearing
opened at 6:44 PM and closed at 6:47 PM, there were no comments from the public but
Board Member Martinez provided Superintendent Smith with a list of questions that were
submitted to Member Martinez on behalf of the community.

2. A public hearing was held for the adoption of the Alta Loma School District Budget for
the 2022-2023 School Year. The public hearing opened at 6:47 PM and closed at 6:48 PM,
there were no comments from the public.

BOARD REPORTS

Board member Malinda Hurley ... had a great time with fellow Board members at Vineyard
Junior High and Alta Loma Junior High School’s Promotion Ceremonies; looking forward to
Friday’s Open House with Assembly Majority Leader Eloise Gémez Reyes and attending the
National School’s to Watch Conference in Washington D.C.

Board member Eric Chung ... had a good time attending Vineyard and Alta Loma Junior High
School’s Promotion Ceremonies, this was his first attending the promotion ceremonies and they
did not disappoint; enjoyed that Alta Loma Junior High gave an award for Student of the Year;
had a great time at Cask ‘n Cleaver with the Board and Executive Cabinet to unwind and
discussion his very first school year; Member Chung learned a lot and thanked everyone for
answering his questions and explaining the meaning of all the acronyms.

Board member Jessica Martinez . . . complemented Alta Loma Junior High for the sign language
interpreter that they had in the audience for a family; proud that Alta Loma School District could
provide that accommodation for the family.

Board member Rebecca Davies ... enjoyed the Alta Loma Junior High School promotion
ceremony, missed Vineyard’s promotion ceremony because Member Davies granddaughter was
promoting at a different school; such memorable events for the students and their families; as
Trustee Chung mentioned the after celebration at Cask ‘n Cleaver is also really fun to get to
know the other Board members on a more personal level.
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Board member Brad Buller ... attended Victoria Groves sixth grade promotion, during the
ceremony there was a presidential pin that a student could receive for what they accomplished
during the school year, a parent or family member was invited o join the student on stage and
pin the pin on the student while others were being announced; Member Buller had not seen that
before and thought it was very special; attended both the eight grade promotions, those are
always a highlight of the year; enjoys the after celebration as fellow Board members stated, the
wind down, self-reflection.

SUPERINTENDENT AND STAFF REPORTS

Superintendent Smith welcomed Dr. Pierce to the Alta Loma School District team.
Acknowledged that tonight is Associate Superintendent Deegan’s last Board meeting with the
District, he will be starting his new role in the Upland School District. Superintendent Smith
expressed that Associate Superintendent Deegan is an incredible, ethical, authentic leader and he
made a positive impact on the lives of the students and families that we serve. Superintendent
Smith thanked Associate Superintendent Deegan for his passion and for his passions of service to
others and he has made a positive impact on her life as well as the others here tonight.

Associate Superintendent Deegan expressed that it has been an honor to serve in Alta Loma and
it’s a great place, he is pleased with the leadership at the Board of Trustee level and at the
Executive Cabinet level, we have fantastic people here and he knows that Alta Loma will
continue to soar and be a model District.

CONSENT CALENDAR
Moved by Ms. Martinez, seconded by Mrs. Davies, and carried unanimously to pull items L1
(62.1 & 62.2) for separate votes and adopt the following Consent Calendar items:

Vendor Agreements
Approved agreements with the following vendors, and authorized Superintendent Sherry

Smith and/or applicable administrators to sign all related documents:

1) ACSA, Inc.; 2) ACSA’s Foundation for Educational Administration;

3) Adams Silva & McNally, LLP; 4) Advanced Auto Smog; 5) Allergy Sinus and Asthma;

6) Amtech Elevator Service; 7) Asian American Resource Center; 8) Atkinson, Andelson,
Loya, Ruud & Romo Professional Corporation; 9) Baldy Fire & Safety; 10) Basic Backflow
Inc.; 11) Bay Alarm; 12) Bill & Wag’s Inc.; 13) Blackboard, Inc.; 14) California Financial
Services; 15) California Industrial; 16) California Math Festivals; 17) California School
Boards Association (CSBA); 18) Chessmasters; 19) Clovis Unified School District;

20) Communicaid, Inc.; 21) Champion; 22) Concentra Medical Centers Inc.; 23) County of
San Bemardino Department of Health; 24) CSM Consulting, Inc.; 25) Curriculum
Associates, LLC; 26) Daily Journal Corporation; 27) Dannis Woliver Kelley, Attorney at
Law; 28) Department of Industrial Relations; 29) Document Tracking Services;

30) DocuSign; 31) Echo Fire Protection; 32) E-Control Systems; 33) Elizabeth Gendy-
Shaker; 34) Emics Inc. DBA Informed K12; 35) EMS LINQ Inc.; 36) Envision Consulting
Group; 37) Fieldman Rolapp & Associates; 38) Frontline Placement Technologies Inc.; 39)
Fuel Education. LLC; 40) Gaggle; 41) Global CTI; 42) GrandSlam America, Inc.; 43)
Heartland School Solutions; 44) Imagine Learning; 45) IPMTech, Pest Management Inc.;

46) JFK Transportation Co., Inc.; 47) KC Services; 48) Language Line; 49) MCC Carpet
Cleaning, Inc.; 50) Media Leaders, LLC; 51) Ontario-Montclair School District; 52) Pacific
Audiologics, Inc.; 53) Pacific Hearing Services; 54) Pali Institute; 55) Pape Material
Handling; 56) Paradigm; 57) Quality Teleservices; 58) Rancho Cucamonga Chamber of
Commerce; 59) Refrigeration Control Company; 60) Renaissance; 61) Renaissance Learning,
Inc.; 63) San Joaquin County Office of Education; 64) SchoolDude.com, Inc.; 65) School
Services California Inc.; 66) South Coast AQMD; 67) Time and Alarm Systems, Inc. 68)

3
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TLC Auctions; 69) Total Compensation System, Inc.; 70) Total Safety Solutions; 71) Visser
Bus Services, Inc.; 72) Whole Child Therapy.

A discussion was held on items L1 62.1 & 62.2.

Moved by Dr. Hurley, seconded by Mrs. Davies, and carried with the following vote to approve
item L1 62.1 renewal of membership in San Bernardino County District Advocates for Better
Schools (SANDABS) from July 1, 2023 through June 30, 2024. Total cost is $1,000.

AYES: 0
NOES: 5 (Buller, Chung, Davies, Hurley, Martinez)
ABSENT: 0
ABSTAIN: 0

Moved by Dr. Hurley, seconded by Mrs. Davies, and carried with the following vote to approve
item L1 62.2 renewal of membership dues for the San Bernardino County School Boards
association for 2023-2024 school year. Total cost is $200.

AYES: 5
NOES: 0
ABSENT: 0
ABSTAIN: 0

(Buller, Chung, Davies, Hurley, Martinez)

Donations
Accepted with appreciation the following donations:
1. Donation of $4,359.88 from Carnelian PTA to Carnelian Elementary School’s
Student Fundraiser Account to be used to enhance the instructional program.
2. Donation of $2,5852.29 from Stork PFSA to Stork School’s Student Fundraiser
Account to be used to enhance the instructional program.

Board Payment Report
Approved the Board Payment Report, as presented.

Routine Personnel Items
Approved employment, terminations, resignations, leaves and temporary assignments, as
presented.

Board Policies
A second reading was held, amended Board Policies related to Students.
BP 5113 — Absences and Excuses

Job Description
A second reading was held, amended job description Administrative Assistant to the
Superintendent and Board of Trustees (Confidential)

Special Field Trips

Approved special field trips for the 2023-24 school year and authorized all deposits and
prepayment be made as required to the following vendors which have been determined to
offer excellent educational programs for our students. This approval is for all District
schools for the 2023-24 school year and further authorizes Superintendent Sherry Smith
and/or Associate Superintendent Eric Hart to sign all related documents.

1) Arrowhead Ranch Kids Camp; 2) California Science Center; 3) Camp High Trails;

4) Catalina Island Marine Institute (CIMI); 5) Newport Landing Whale
Watching/Balboa/Newport Harbor; 6) Ocean Institute; 7) Pali Institute Camp; 8) San Diego

4
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Mission Harbor Tour; 9) San Francisco/Monterey Bay; 10) Sea World; 11) The Queen Mary;
12) Three Oaks.

Pre-payments
Approved pre-payment of deposits to the Victoria Gardens Cultural Center for all District

schools for the 2023-24 school year and authorizes Superintendent Sherry Smith and/or
Associate Superintendent Eric Hart to sign all related documents.

Cal Poly Pomona

Approved the agreement with Cal Poly Pomona for the assignment of student teachers and
authorize Superintendent Sherry Smith and/or Assistant Superintendent Donna Carlson to
sign all related documents.

Sign Documents

Approved the Associate Superintendent of Administrative Services or the Assistant
Superintendent of Educational Services to sign documents requiring a District Superintendent
signature.

CURRICULUM AND INSTRUCTION

Resolution No. 06-07-23
Moved by Dr. Hurley, seconded by Mr. Chung and carried unanimously to approve
Resolution No. 06-07-23 Approving Student Absence Verification Method.

Resolution No. 06-07-23(a)

Moved by Mr. Chung, seconded by Dr. Hurley and carried unanimously to adopt Resolution
No. 06-07-23(a) supporting the Red Ribbon Week Campaign and proclaim the week of
October 23, 2023 as Red Ribbon Week.

Get Set for School, Learning Without Tears

Moved by Ms. Martinez, seconded by Dr. Hurly and carried unanimously to approve Get Set
for School, Learning Without Tears instructional materials for Transitional Kindergarten and
authorize Superintendent Sherry Smith and/or Associate Superintendent Eric Hart to sign all
related documents.

Community Partnerships
Moved by Dr. Hurley, seconded by Mr. Chung and carried unanimously to approve

community Partnerships — Summer Intersession EXPLORE Program and authorize
Superintendent Sherry Smith and/or Associate Superintendent Eric Hart to sign all related
documents.

BUSINESS AND FINANCIAL PROCEDURES

Resolution No. 06-07-23(b)

Moved by Mrs. Davies, seconded by Dr. Hurley and carried unanimously to adopt Resolution
No. 06-07-23(b) Authorizing Temporary Borrowing Between Funds of the District for the 2023-
24 School Year, and authorize Superintendent Sherry Smith and/or Associate Superintendent
Eric Hart to sign all related documents.

Resolution No. 06-07-23(c)
Moved by Mrs. Davies, seconded by Dr. Hurley and carried unanimously to adopt Resolution
No. 06-07-23(c) to Authorize Transfers of Appropriations for 2023-24 as presented and

5
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authorize Superintendent Sherry Smith and/or Associate Superintendent Eric Hart to sign all
related documents.

Resolution No. 06-07-23(d)
Moved by Ms. Martinez, seconded by Dr. Hurley and carried unanimously to adopt Resolution
No. 06-07-23(d) Education Protection Account for Fiscal Year 2023-24, as presented.

Regquest to Sell or Dispose of Surplus

Moved by Mrs. Davies, seconded by Dr. Hurley and carried unanimously to approve the request
to sell or dispose of surplus student and teacher desks, chairs, tables, bookcases, carts, racks,
cabinets, typewriters, audio visual equipment, computer equipment, and miscellaneous electronic
items and authorize Superintendent Sherry Smith and/or Associate Superintendent Eric Hart to
sign all related documents.

BOARD INFORMATION/DISCUSSION

Board Policies

A first reading was held to amend Board policies related to Students.
BP 5144 - Discipline

BP 5144.2 - Suspension and Expulsion/Due Process

AR 5144.2 — Suspension and Expulsion//Due Process

Job Description
A first reading was held to adopt job description for Child Nutrition Operations Coordinator.

ANNOUNCEMENTS
The date of the next regular meeting of the Board of Trustees is Wednesday, June 14, 2023
6:00 PM at the Alta Loma School District Support Center, 9390 Base Line Road.

CLOSED SESSION
The Board adjourned to closed session at 7:22 PM for the purpose of discussing matters expressly
authorized by Government Code §3549.1, 54956.9, 54956.9(d), 54957, and 54957.6.

OPEN SESSION/ADJOURNMENT
The Board reconvened to open session and made the following announcement.

Moved by Mrs. Davies, seconded by Mr. Chung, and carried unanimously to appoint Brittany
Brehm to the position of Assistant Principal, Vineyard Junior High School, effective July 1,
2023.
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DISTRICT, COUNTY OF SAN BERNARDINO-WEDNESDAY, JUNE 14, 2023

OPEN SESSION, CALL TO ORDER AND ROLE CALL
The regular meeting was called to order by Board President Brad Buller at 6:00 PM. Present
were members Buller, Chung, Davies, Hurley, and Martinez. Absent none.

PUBLIC COMMENT ON CLOSED SESSION ITEM
None.

PLEDGE OF ALLEGIANCE
Board President Brad Buller led the flag salute.

PUBLIC COMMENT ANNOUNCEMENT
Mr. Buller read aloud the Public Comment Announcement.

ADOPTION OF AGENDA
Moved by Dr. Hurley, seconded by Mrs. Davies, and carried unanimously to adopt the agenda of
the meeting as presented.

APPROVAL OF MINUTES
Minutes of the 6/07/23 meeting will be approved at the 8/2/2023 meeting.

RECOGNITIONS AND PRESENTATIONS
None

PUBLIC COMMENT
None.

PUBLIC HEARING
None.

BOARD REPORTS
Board member Dr. Hurley ... Friday, attended Majority Leader Eloise Gémez Reyes’ new
headquarters and met many local leaders and politicians.

Board member Eric Chung . . . no report at this time.

Board member Jessica Martinez ... attended the SANDABS meeting today and took some time
to really go through the LCAP.

Board member Rebecca Davies ... no report at this time.
Board member Brad Buller ... no report at this time.
SUPERINTENDENT AND STAFF REPORTS

Superintendent Smith briefly discussed Alta Loma School District’s Local Performance
Indicators.

CONSENT CALENDAR
Moved by Mrs. Davis, seconded by Dr. Hurley, and carried unanimously to adopt the following
Consent Calendar items:
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Vendor Agreements

Approved agreements with the following vendors, and authorized Sherry Smith and/or
applicable administrators to sign ail related documents:

1) Global CTI; 2) Maxim Healthcare Staffing; 3) Teen Truth.

Board Payment Report
Approved the Board Payment Report, as presented.

Routine Personnel Items
Approved employment, terminations, resignations, leaves and temporary assignments, as
presented.

Donations
Accepted with appreciation the following donations:
1. Donation of $50,000 from Stork PFSA to Stork School’s Student Fundraiser Account
to be used to enhance the instructional program.

Conference Attendance

‘Authorized Board Members, Buller, Chung, Davies, Hurley, Martinez, Superintendent Smith,
Associate Superintendent Hart, and Assistant Superintendents Carlson and Pierce to attend
CSBA’s Annual Education Conference in San Francisco, CA, November 30 — December 2,
2023 and approve all related expenses.

Board Policies

A second reading was held to amend Board policies related to Students.
BP 5144 — Discipline

BP 5144.2 - Suspension and Expulsion/Due Process

AR 5144.2 — Suspension and Expulsion//Due Process

Job Description
A second reading was held to adopt job description for Child Nutrition Operations

Coordinator.

CURRICULUM AND INSTRUCTION

2023-24 Local Control Accountability Plan
A lengthy discussion was held regarding questions and concerns with the 2023-2024 LCAP.

Moved by Mr. Chung, seconded by Mrs. Davies and carried with the following vote to adopt the
Alta Loma School District’s 2023-24 Local Control Accountability Plan (LCAP) as presented.

AYES: 4 (Buller, Chung, Davies, Hurley)
NOES: 1 (Martinez)

ABSENT: 0

ABSTAIN: 0

Braille Abilities, LLC

Moved by Mrs. Davies, seconded by Dr. Hurley and carried unanimously to approve the
contracts with Braille Abilities, LLC for the 2022-2023 extended school year (ESY) for §9,000
and for the 2023-2024 school year fo9r $139,000, for a total amount not-to-exceed $148,000 and
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authorize Supetintendent Sherry Smith and/or Associate Superintendent Eric Hart to sign all
related documents.

BUSINESS AND FINANCIAL PROCEDURES

2023-24 Budget

Associate Superintendent Eric Hart shared with the Board the proposed budget for the 2023-24
year, that included budget cycle, proposed assumptions, multi-year projections, cost increase
pressures, expenditures, the Districts Historical Enrollment and the required fund balance above
minimum. Associate Superintendent Hart extended his thanks to Ryan Peterson, Director of
Fiscal Services for all his hard work, blood, sweat and tears that went into creating the budget.

Moved by Mrs. Davies, seconded by Mr. Chung, and carried with the following vote to approve
the proposed 2023-24 Alta Loma School District Budget as presented.

AYES: 4 (Buller, Chung, Davies, Hurley)
NOES: 1 (Martinez)
ABSENT: 0
ABSTAIN: 0
Competitive Bids

Moved by Dr. Hurley, seconded by Mrs. Davies and carried unanimously to authorize the Alta
Loma School District to utilize approved competitive bids from other school districts for Child
Nutrition purchases and authorize Superintendent Sherry Smith and/or Associate Superintendent
Eric Hart to sign all related documents.

Competitive Bids

Moved by Mr. Chung, seconded by Dr. Hurley and carried unanimously to authorize the Alta
Loma School District to utilize approved competitive bids from Super Cooperative for Child
Nutrition purchases and authorize Superintendent Sherry Smith and/or Associate Superintendent
Eric Hart to sign all related documents.

Competitive Bids

Moved by Dr. Hurley, seconded by Mrs. Davies and carried unanimously to authorize the Alta
Loma School District to utilize approved competitive bids from Pomona Valley Cooperative
School Districts for Child Nutrition purchases and authorize Superintendent Sherry Smith and/or
Associate Superintendent Eric Hart to sign all related documents.

Competitive Bids

Moved by Mr. Chung, seconded by Dr. Hurley and carried unanimously to authorize the Alta
Loma School District to utilize approved competitive bids from the Pomona Unified
Collaborative for Child Nutrition purchases and authorize Superintendent Sherry Smith and/or
Associate Superintendent Eric Hart to sign all related documents.

Permission to Advertise for Bids

Moved by Mrs. Davies, seconded by Dr. Hurley and carried unanimously to grant permission to
Advertise Bids for the Carnelian Playground Equipment Relocation Project Bid #2022-23-05 and
authorize Superintendent Sherry Smith and/or Associate Superintendent Eric Hart to sign all
related documents.
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HUMAN RESOURCES

Resolution No. 06-14-23(a)

Moved by Mr. Chung, seconded by Dr. Hurley and carried unanimously to approve Resolution
No. 06-14-23(a) designating the week of October 8-14, 2023 as Week of the School
Administrator per Education Code §44045.1.

Teacher Appreciation Week

Moved by Dr. Hurley, seconded by Mrs. Davies and carried unanimously to adopt resolution
designating the week of May 6 through May 10, 2024 as Teacher Appreciation Week and
designating May 18, 2024 as California Day of the Teacher.

Classified School Employee Week
Moved by Dr. Hurley, seconded by Ms. Martinez and carried unanimously to adopt resolution
designating the week of May 13 through May 17, 2024 as Classified School Employee Week.

Employment Contract — Superintendent
Moved by Mr. Chung, seconded by Dr. Hurley and carried unanimously to consider and approve
amendments to the Contract for Employment of the Superintendent.

Employment Contract — Associate Superintendent

Moved by Mrs. Davies, seconded by Dr. Hurley and carried unanimously to consider and
approve amendments to the Contract for Employment of the Associate Superintendent,
Administrative Services.

Employment Contract — Assistant Superintendent, Educational Services
Before action was taken, Board President Buller read aloud the compensation and fringe benefits
for the Contract of Employment of the Assistant Superintendent, Educational Services.

Moved by Dr. Hurley, seconded by Mr. Chung and carried unanimously to consider and approve
the Employment Contract of Dr. Christina Pierce as the Assistant Superintendent of Educational
Services for the term July 1, 2023 — June 30, 2026.

Revised Management Salary Schedule
Moved by Mrs. Davies, seconded by Dr. Hurley and carried unanimously to approve the revised
Management Salary Schedule to include the salary range for the position of Child Nutrition
Operations Coordinator, as presented.

BOARD INFORMATION/DISCUSSION

Job Description
A first reading was held to adopt the job description for School Counselor.

ANNOUNCEMENTS

The date of the next regular meeting of the Board of Trustees is Wednesday, August 2, 2023,
6:00 PM at the Alta Loma School District Support Center, 9390 Base Line Road.
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CLOSED SESSION

The Board adjourned to closed session at 6:53 PM for the purpose of discussing matters expressly
authorized by Government Code Section §3549.1, §54956.9, §54956.9(d), §54957, and
§54957.6.

OPEN SESSION AND ADJOURNMENT
The Board convened to regular open session and made the following announcement.

Moved by Dr. Hurley, seconded by Mr. Chung and carried with the following vote to approve
the settlement agreement pursuant to OAH Case 2023030527.

AYES: 5
NOES.: 0
ABSENT: 0
ABSTAIN: 0

(Buller, Chung, Davies, Hurley, Martinez)

The meeting was adjourned at 8:00 PM.



» San Bernardino County
Superintendent of Schools o rendent

N
Transforming lives through education
July 18, 2023

Dear Superintendent Smith

Thank you for submitting the 2023-24 Local Control and Accountability Plan (LCAP) for the Alta Loma School
District. We appreciate your talented team and your dedication to work collaboratively with your community and
the San Bernardino County Superintendent of Schools (SBCSS) on this process.

The county superintendent of schools is required to review and approve the district’s LCAP in accordance with
Education Code sections 52070 and 42127 prior to the approval of the district's budget. The approval process
incorporates a comprehensive review of fiscal and programmatic elements of the plan. Our office has completed
its review of the district’s LCAP and all 4 of the 4 required areas of the review have been met:

o The LCAP adheres to the template and instructions adopted by the State Board of Education

o The budget includes expenditures sufficient to implement the specific actions and services in the LCAP.

e The plan adheres to the expenditure requirements for funds apportioned based on the number and
concentration of unduplicated students pursuant to California Education Code sections 42238.02 and
42238.03.

e The LCAP includes the required calculations to determine whether there is a carryover require-ment as
outlined in Education Code Sections 42238.07 and 52064 and, if applicable, also includes a description of
the planned uses of the funds and a description of how the planned uses of those funds satisfy the
requirements for specific actions to be considered as contribut-ing toward meeting the increased or
improved services requirement in Education Code Section 52070.

Based on the above criteria, the Alta Loma School District 2023-24 LCAP is approved. As discussed with
Christina Pierce on July 12, 2023, we asked your district to make some minor technical edits to the adopted LCAP
to meet the four criteria listed. We appreciate your team’s timely response and attention at this busy time of year.
The LCAP attached to the approval email includes the required minor technical edits. Please be sure the LCAP
attached to the approval email is posted to the homepage of your district website.

On behalf of the state, the county, and your local community, we would like to extend our appreciation for your
hard work and for embracing the spirit and the requirements of local control and accountability through
educational partner engagement, transparency, data monitoring, and strategic planning. Thank you for your
unwavering commitment to building a culture of collaboration and instilling a passion for academics within your
school district.

Sincerely,
Tracy Chambers, ESS Assistant Superintendent, SBCSS

cc: Christina Pierce, Assistant Superintendent, Alta Loma School District
Rich De Nava, Chief Business Officer, SBCSS
Thomas Cassida, Business Advisory Services Director, SBCSS
Karen Strong, LCAP Support and Advisory Services Director, SBCSS
Shannon Miller, LCAP Program Manager, SBCSS

Office of the Superintendent
£01 North £ Street » San Bernardino, CA $2415-0020 + P 9C9.386.2406 * k. 909.888.5480 » wvw.sboss.net




Alta Loma

SCHOOL DISTRICT

gy s T it Administrative Services Memorandum
To: Dr. Sherry Smith, Superintendent

From: § i Eric Hart, Associate Superintendent, Administrative Services
Date: August 2, 2023
Subject:  Approval of Routine Agreements

BACKGROUND: Board Policy 3300 (Expenditures/Expending Authority) requires that
all agreements must be approved or ratified by the Board.

RATIONALE: The attached list summarizes the agreements that require Board
approval. The summary lists the vendors, a description of services
and comments and responsible administrator/manager.

FUNDING: Per attached requisition summary.

RECOMMENDATION: Recommend the Board approve routine agreements with the
following vendors:

1. A-Source Security Services
2. Alta Loma Dance Academy
3. Athena Purple Bee, LLC
4. Boost Collaborative
5. Bowlero
6. Certified Transportation Services, Inc.
7. Chess Masters
8. GO Architects, Inc.
9. Jenjo Ink
10. JFK Transportation Co., Inc.
11. John R. Byerly, Inc.
12. Leighton Consulting, Inc.
13. Magnolia Environmental, LLC
14. Mango Math
15. Marc Little
16. Maxim Healthcare Staffing Services




17.

18.
19.
20.
21.
22.
23.
24.
25.

Paper Education America Inc. formerly GrandSlam America,
Inc.
Paradigm

PBK Architects

Riley’s Farm

San Bernardino County Superintendent of Schools
Starks Enterprises Transportation Services, Inc.
Teen Truth

Tilden-Coil Constructors, Inc.

Tri Valley Inspections, Inc.
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VENDOR

DESCRIPTION/COST

RESPONSIBLE

ADMINISTRATOR

OR MANAGER

A-Source Security
Services

Open purchase order for Districtwide security
needs for the 2023-24 school year. Total cost
is $5,000.

Director, MOTS

Alta Loma Dance

Fee for dance instruction classes during the

Director, Student

Academy 2023-24 school year for EXPLORE students | Services
in TK through sixth grade. Total cost is
$10,000.
Athena Purple Bee, Open purchase order for virtual bus driver | Director, MOTS
LLC training as needed for the 2023-24 school
year. Total cost is not-to-exceed $5,000.
Boost Collaborative Fees to attend Out of School Time Conference | Director, Student
for eleven (11) EXPLORE staff members. | Services
Total cost is $6,325.
Bowlero Field trip fee for Deer Canyon Elementary | Principal
sixth grade students on May 20, 2024.
Deposit and prepayment are required. Total
cost is $2,319.
Certified Open purchase order for outside bus services | Director, MOT
Transportation when the Transportation Department is not

Services, Inc.

available and used on an as-needed basis with
approval for the 2023-24 school year. Total
cost is not-to-exceed $3,000.

Chess Masters

Fee for chess and robotics instruction classes
during the 2023-24 school year for
EXPLORE students in TK through sixth
grade. Total cost is $10,000.

Director, Student
Services

GO Architects, Inc.

Architectural services for modernization and
Districtwide improvement projects during the
2023-24 school year. Total cost is $93,000.

Associate
Superintendent,
Administrative
Services

Jenjo Ink

Fee for comic book creation classes during the
2023-24 school year for EXPLORE students
in TK through sixth grade. Total cost is
$10,000.

Director, Student
Services

15
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JFK Transportation
Co., Inc.

Increase open purchase order for outside bus
services during 2022-23 school year from a
total cost not-to-exceed $10,000 to $16,500.

Director, MOTS

John R. Byerly, Inc. Open purchase order for inspection and | Associate
testing related to modemization and | Superintendent,
Districtwide improvement projects for the | Administrative
2023-24 school year. Total cost is $90,000. Services

Leighton Consulting, Open purchase order for geotechnical testing | Associate

Inc. services for modernization and Districtwide | Superintendent,
improvement projects for the 2023-24 school | Administrative
year. Total cost is $29,000. Services

Magnolia Fee for asbestos and lead inspection for | Director, MOTS

Environmental, LLC

ongoing modernization and Districtwide
improvement projects for the 2023-24 school
year. Total cost is $5,000.

Mango Math Fee for EXPLORE staff training during the | Director, Student
2023-24 school year. Total cost is $10,000. Services
Marc Little Fee for Improv classes during the 2023-24 | Director, Student
school year for EXPLORE students in TK | Services
through sixth grade. Total cost is $10,000.
Maxim Healthcare Fee for Instructional Aide, Licensed | Director, Special
Staffing Services Vocational  Nurse  (LVN),  Certified | Education/Pupil
Occupational Therapy Assistant (COTA), | Services
Speech Language Pathologist Assistant
(SLPA), and Behavior Intervention Aide
positions for the 2023-24 school year. Total
cost is $250,000.
Paper Education Fee for online chat based tutoring service with | Assistant
America Inc. formerly | live educators for the 2023-24 school year. | Superintendent,

GrandSlam America, Total cost is $164,100. Educational Services
Inc.
Paradigm Consultant for staff training and preparation | Director, Special
of invoices for the School-Based Medi-Cal | Education
Administrative Activities (SMAA) program
and LEA Med-Cal billing from July 1, 2023
through June 30, 2024. Total cost is $30,000.
Paradigm Consultant for School-Based Medi-Cal | Director, Special

Administrative Activities (SMAA) fiscal
service billing from July 1, 2023 through June
30, 2024. Total cost is $6,500.

Education

16
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PBK Architects Architecture and design services for | Associate
modernization and Districtwide improvement | Superintendent,
projects at east side schools during the 2023- | Administrative
24 school year. Total cost is $280,000. Services

Riley’s Farm Field trip fee for Alta Loma Elementary fifth | Principal
grade students on March 12, 2024. Deposit
and prepayment are required. Total cost is
$1,080.

Riley’s Farm Field trip fee for Jasper Elementary fifth grade | Principal
students on May 16, 2024. Deposit and
prepayment are required.  Total cost is
$1,368.

San Bernardino County | Renewal of membership in San Bernardino | Superintendent

Superintendent of County District Advocates for Better Schools

Schools (SANDABS) from July 1, 2023 through June
30, 2024. Total cost is $1,000.

Starks Enterprises Open purchase order for outside bus services | Director, MOT

Transportation when the Transportation Department is not

Services, Inc. available and used on an as-needed basis with
approval for the 2023-24 school year. Total
cost is $20,000.

Teen Truth Assembly and leadership summit fee for Alta | Principal
Loma Junior High students on September 20,

2023. Deposit and prepayment are required.
Total cost is $4,450.

Tilden-Coil Construction management services for | Associate

Constructors, Inc. modemization and Districtwide improvement | Superintendent,
projects during the 2023-24 school year. Total | Administrative
cost is $2,700,000. Services

Tri Valley Inspections, | Agreement for Inspector of Record services as | Associate

Inc. required by the Division of State Architect | Superintendent,
(DSA) for ongoing modernization and | Administrative

' Districtwide improvement projects for the | Services

| 2023-24 school year. Total cost is $275,000.




B \?y,»‘
k| E ;‘ rl

Alta Loma

SCHOOL DISTRICT R o . .

inspiring Learners far a Lifetime Admlnlstratlve Serv1ces Memorandum
To: Dr. Sherry Smith, Superintendent

From: 2HEric Hart, Associate Superintendent, Administrative Services
Date: August 2, 2023

Subject:  Approval of District Purchase Orders and Payments to Vendors

Total of Purchase Orders: $8,375,139.28
Total Payments to Vendors (All Funds): ~ $4,944,196.52

RECOMMENDATION: Recommend the Board approve purchase orders and payments to
vendors in the Board Purchase Order Report and Board Payment
Report as presented.




Alta Loma

SCHOOL DISTRICT

Tpiing earnrs o o e Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent

From: <§)Donna Carlson, Assistant Superintendent, Human Resources
Date: August 2, 2023

Subject:  Approval of Routine Personnel Items

RECOMMENDATION: Recommend the Board approve appointments, terminations, status
changes and leaves of absence as presented.




ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES

August 2, 2023

L RECOMMENDED APPOINTMENTS

(Pending approval of new position/salary placement)

CERTIFICATED PERSONNEL

NAME EFFECTIVE ASSIGNMENT/ SITE POSITION CODE/SALARY

Administrative

None

Temporary

Fournier, Mikena 08/02/23 Teacher, 6th Grade, Hermosa CETEAC0247, Salary B-1
Elementary

Hammons, Jessica 08/02/23 Teacher, Secondary, Alta Loma CETEACO0025, Salary E-1
Junior High

Kadlac, Meredith 08/02/03 Teacher, Secondary, 50% FTE, CETEAC0126, Salary E-6
Vineyard Junior High

QOdell, Andrea 08/02/23 Teacher, 4th Grade, Carnelian CETEACO0316, Salary A-1
Elementary

Sakacs, Tarah 08/02/23 Teacher, 5th Grade, Banyan CETEACO0164, Salary A-1
Elementary

Sandoval, Paulina 08/02/23 Teacher, 5th Grade, Hermosa  CETEAC0234, Salary D-1
Elementary

Probationary 1

Alt, Sara 08/02/23 Teacher, 1st Grade, Deer CETEACO0279, Salary E-1
Canyon Elementary

Beck, Bethany 08/02/23 Teacher, 2nd Grade, Victoria =~ CETEAC0228, Salary A-1
Groves Elementary

Bramer, Rachel 08/02/23 Teacher, SDC, Carnelian CETEACO0501, Salary D-1
Elementary

Davidson, Ryan 08/02/23 Teacher, 4th Grade, Banyan CETEAC0491, Salary A-1
Elementary

Denton, Susan 08/02/23 Teacher, Secondary, Vineyard CETEACQ120, Salary E-1
Junior High

Hanna, Marian 08/02/23 Teacher, Secondary, Alta Loma CETEACO0106, Salary A-1
Junior High

Hinckley, Lilly 08/02/23 Teacher, RSP Itinerant, DSC ~ CETEACO0504, Salary D-1

Kochert, Jeffrey 08/02/23 Teacher, Secondary, Alta Loma CETEAC0058, Salary E-1
Elementary

Kooyman, Kathryn 08/02/23 Teacher, 6th Grade, Alta Loma CETEAC0427, Salary C-1

Elementary
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BOARD OF TRUSTEES

August 2, 2023

CERTIFICATED PERSONNEL (continued)

L RECOMMENDED APPOINTMENTS (continued)
(Pending approval of new position/salary placement)

NAME

EFFECTIVE

ASSIGNMENT/ SITE POSITION CODE/SALARY

Probationary 1 (continued)

Raddon, Bobbie

Ramirez, Theresa

Valdez, Jacob

Valencia, Brett

Vu, Theodora

Williams, Evan

Zamorano, Cassidy

Probationary 2
Alcantara, Emilee

Edwards, Gabrielle

Flippin, Nancy

Kaufman, Jamie

Lyons, Aspen
Wisinger, Diane

08/02/23

08/02/23

08/02/23

08/02/23

08/02/03

08/02/23

08/02/23

08/02/23

08/02/23

08/02/23

08/02/23

08/02/23
08/02/23

Teacher, Secondary, Alta Loma CETEAC0093, Salary E-1
Junior High
Teacher, RSP, Deer Canyon CETEACO0285, Salary E-1
Elementary
Teacher, Secondary, Alta Loma CETEAC0188, Salary D-1
Junior High
Teacher, Secondary, Alta Loma CETEACO0184, Salary A-1
Junior High
Teacher, Secondary, Vineyard CETEAC0257, Salary D-1
Junior High
Teacher, Secondary, Vineyard CETEACO0189, Salary D-1
Junior High
Teacher, 4th Grade, Stork CETEACO0178, Salary B-1
Elementary

Teacher, Independent Study, = CETEACO0038, Salary E-12
DSC

Speech Language Pathologist, CETEAC0480, Salary E-2
Deer Canyon Elementary,

Banyan Elementary

Teacher, SAI, Alta Loma CETEAC0102, Salary D-20
Junior High

Speech Language Pathologist, CETEAC0091, Salary E-11
Hermosa Elementary, Vineyard

Junior High
Teacher, RSP, Stork CETEACO116, Salary E-9
Teacher, SDC, Carnelian CETEAC0470, Salary E-15

Elementary
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BOARD OF TRUSTEES
August 2, 2023

CERTIFICATED PERSONNE], (continued)

Job Share - Effective for 2023-24 School Year
Alta Loma Junior High - 8th Grade Science Baker, Cynthia/Lening Lauren

Jasper Elementary - 2nd Grade Maloney, Amanda/Weischedel, Lauren
Stork Elementary - 4th Grade Hargrave, Alexandra/Henderson, Andrea
Victoria Groves Elementary - TK Gallardo, Gina/Torgerson, Whitney
Victoria Groves Elementary - 3rd Grade Brunjes, Morgan/Cameron, Martha

II. CHANGE OF STATUS

(Change in site or hours)

NAME EFFECTIVE STATUS ASSIGNMENT
Carpenter, Tara 08/02/23 From: Teacher, 6th Grade, Alta Loma Elementary,
CETEAC0427, FTE, Salary E-9
To: CETEACO0135, 3rd Grade
Rueckner, Amber 08/03/23 From: Psychologist, DSC, CEPSYC0010, FTE, Salary
17-V
To: Program Specialist, CEPRGMSPCL, Salary 7-IV
Vass, Maureen 07/01/23 From: Assistant Principal, Vineyard Junior High,
CETEACI1008, FTE, Salary 3-V
To: Banyan Elementary, CETEACO0330, FTE,
Salary 7-V

Leave of Absence

NAME EFFECTIVE ASSIGNMENT/SITE/CODE

None

Return from Leave of Absence

NAME EFFECTIVE POSITION/SITE/CODE

None
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BOARD OF TRUSTEES
August 2, 2023

CERTIFICATED PERSONNEL (continued)

I11. OTHER PERSONNEL
(Stipends & Limited Assignments)

NAME EFFECTIVE ASSIGNMENT

None

IV. RESIGNATIONS

NAME EFFECTIVE POSITION/SITE/CODE

Miller, Michelle 7/21/23 Teacher, SDC, Jasper Elementary, CETEAC0066
Trotter, Kaitlyn 6/19/23 Assistant Principal, Hermosa Elementary, CETEAC0356
Vo, Melissa 6/30/23 Teacher, TK, Victoria Groves, CETEAC0459

V. TERMINATION OF EMPLOYMENT

EMPLOYEE EFFECTIVE POSITION/SITE/CODE

None
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ALTA LOMA SCHOOL DISTRICT

BOARD OF TRUSTEES
August 2, 2023

L. RECOMMENDED APPOINTMENTS
(Pending approval of new position/salary placement)

ASSIGNMENT/ SITE

CLASSIFIED PERSONNEL

CODE/SALARY/HOURS

NAME EFFECTIVE
Cavazos, Lucy 08/02/23
Diaz, Kristin 08/01/23

Santavanond, Katherine 08/04/23
Santos, Katheryn 08/03/23
Zehlif, Bayan 08/03/23
Short Term Appointment

Alexander, Jack 08/04/23
Almandrez, Jennifer  08/04/23

Balasreedharan, Sindhu 08/04/23

Christensen, Despina  08/04/23
Cobian, Elias 08/04/23

Membreno, Alejandra  08/04/23

Miller, Shana 08/04/23
Oerly, Sandie 08/04/23
Porter, Melissa 08/04/23

Rodriguez, Candice 08/04/23

Rusli, Karen 08/04/23

Child Development Teacher,
Carnelian Elementary

ELO-P Activities/Enrichment
Assistant, Banyan Elementary
Instructional Aide, ALC,
Vineyard Junior High

Child Nutrition Purchasing
and Account Clerk, Sr., DSC
Speech Language Pathology
Assistant

Instructional Aide, 6th Grade
Math, Banyan Elementary
Instructional Aide, 4th/5th

CLCDIN0003, Salary 51-C, 4 hours a day

CLCCREOQ0072, Salary 26-A, 3.25 hours a
day
CLAIDEO0148, Salary 23-A, 3.5 hours a

CLCLRKO0241, Salary 39-A, 8 hours a
day
CLAIDEO0110, Salary 55-B, 6 hours a day

CLAIDEO0098, Salary 23-A, 3.5 hours a
day
CLAIDEO0107, Salary 23-C, 3.5 hours a

Grade Math, Jasper Elementary day

Instructional Aide, 4th/5th
Grade Math, Victoria Groves
Elementary

Instructional Aide, 1st Grade,
Jasper Elementary
Instructional Aide, 6th Grade
Math, Stork Elementary
Instructional Aide, 1st Grade,
Banyan Elementary
Instructional Aide, 6th Grade
Math, Jasper Elementary
Instructional Aide, 1st Grade,
Stork Elementary
Instructional Aide, 1st Grade,
Deer Canyon Elementary
Instructional Aide, 1st Grade,
Alta Loma Elementary
Instructional Aide, 6th Grade

CLAIDEO0029, Salary 23-A, 3.5 hours a
day

CLAIDEO0330, Salary 23-C, 3.5 hours a
day
CLAIDEO0366, Salary 23-C, 3.5 hours a
day
CLAIDE0142, Salary 23-C, 3.5 hours a
day
CLAIDEO0348, Salary 23-C, 3.5 hours a
day
CLAIDEQ316, Salary 23-E, 3.5 hours a
day
CLAIDE0051, Salary 23-C, 3.5 hours a
day
CLAIDEO0068, Salary 23-A, 3.5 hours a
day
CLAIDEO004S, Salary 23-C, 3.5 hours a

Math, Deer Canyon Elementary day
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CLASSIFIED PERSONNEL

I RECOMMENDED APPOINTMENTS

(Pending approval of new position/salary placement)

NAME EFFECTIVE ASSIGNMENT/ SITE CODE/SALARY/HOURS

Salman, Amanda 08/07/23 ELO-P Activities/Enrichment CLCCREQ0030, Salary 26-A, 5.5 hours a
Assistant, Camelian day
Elementary

Yalon, Lacey 08/04/23 Instructional Aide, 1st Grade, CLAIDEOQ134, Salary 23-A, 3.5 hours a

Victoria Groves Elementary day

II. CHANGE OF STATUS

(Change in site, position or hours)

NAME EFFECTIVE STATUS ASSIGNMENT
Garcia, Isabel 08/03/23 From: Instructional Aide, SNA, Stork Elementary, CLAIDE0021
Salary 30-C, 3.5 hours a day
To: Instructional Aide, Kindergarten, CLAIDEO0132, Salary
23-C
Holdridge-Hays, 07/01/23 From: Family Engagement Liaison, DSC, CLFELNO0001,
Belinda Salary 29-C, 5 hours a day
To: Senior Secretary, Educational Programs, CLSCTY0035,
Salary 40-A, 8 hours a day
Weekes, Mary 07/01/23 From: Instructional Aide, Kindergarten, Stork Elementary,
CLAIDEO0132, Salary 23-A, 3.5 hours a day
To: ELO-P Assistant Site Coordinator, Victoria Groves

Elementary, CLCCRE1108, Salary 31-B, 8 hours a day

Leave of Absence

NAME EFFECTIVE POSITION/SITE/CODE

None

Return from Leave of Absence

NAME EFFECTIVE POSITION/SITE/CODE

Quinones, William 8/04/23 Breakfast Proctor, Alta Loma Elementary, CLPCTR0201



ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES
August 2, 2023

CLASSIFIED PERSONNEL, (continued)

III. CHANGE OF CALENDAR

NAME EFFECTIVE POSITION/SITE/CODE CALENDAR

Fried, Julie 07/1/23 ELO-P Site Coordinator, From: 12C261, 12 months
Victoria Groves Elementary,  To: 10E220, 10 months
CLCCRE0901

Iv. OTHER PERSONNEL
(Stipends & Limited Assignments)

Classified in Lieu of Certificated Staff

NAME EFFECTIVE ASSIGNMENT!/ SITE CODE/SALARY

None

V. RESIGNATIONS

NAME EFFECTIVE ASSIGNMENT

Fajardo, Marci 06/16/23 ELO-P Activities/Enrichment Assistant, Hermosa Elementary
Garcia, Alicia 05/24/23 Instructional Aide, SNA, Carnelian Elementary

Ilagan, Shania 05/24/23 Instructional Aide, SDC, Camelian Elementary

Jamil, Nadia 05/24/23 Instructional Aide, PE, DSC

Lucero, Emily 05/24/23 Instructional Aide, RSP, Vineyard Junior High

Mainaky, Ewylsa 05/24/23 Child Nutrition Worker, DSC

Nollola, Andrea 07/11/23 ELO-P Activities/Enrichment Assistant, Alta Loma Elementary
Wheeler, Sherrie 05/24/23 Proctor, Banyan Elementary

VI TERMINATION OF EMPLOYMENT

EMPLOYEE EFFECTIVE POSITION/SITE/CODE

None
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Alta Loma

SCHOOL DISTRICT

Inspiring Learncrs for a Lifetime

Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent
From? Donna Carlson, Assistant Superintendent, Human Resources
Date: August 2, 2023

Subject:  Agreement for Field Placement Practicum Marriage and Family Therapy

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

University of La Verne wishes to enter into an agreement to provide
educational fieldwork experiences to prepare creative, collaborative,
and reflective Marriage and Family Therapists by providing quality
educational experiences to students enrolled in the Marriage and
Family Therapy program required by the University. This agreement
shall be effective on August 3, 2023 through May 25, 2024. This
agreement may be terminated by either party giving forty-five (45)
days written notice of intent to terminate the agreement.

University of La Verne agrees to provide coursework and University
supervision for each participating candidate, and the District agrees
to provide them with a faculty mentor and appropriate support.

There is no financial impact to the District.

Recommend the Board approve the agreement with University of La
Verne for the assignment of Marriage and Family Therapy trainees
and authorize Superintendent Sherry Smith and/or Assistant
Superintendent, Human Resources Donna Carlson to sign all related
documents.

Prepared By: W)\ Patricia Chavez Urias, Credentials Technician
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University of La Verne
Marriage and Family Therapy Program
1950 Third St. La Verne, CA 91750

(909) 593-3511

CONTRACT FOR FIELD PLACEMENT (PRACTICUM)
MARRIAGE AND FAMILY THERAPY

This form will serve as an agreement between: Alta Loma School District

Address__ 9390 Base Line Road

Alta l oma, CA 91701 Phone (909) 484-5151

Ext. 327208
Name of Agency__Alta L oma School District

Address 9390 Base Line Road

Alta Loma, CA 91701 Phone_(909) 484-5151

and UNIVERSITY OF LA VERNE, henceforth referred to as UNIVERSITY OF LA VERNE for the purpose of
providing qualified supervised professional training for graduate students enrolled in the Marriage and
Family Therapy Program, undertaking field placement courses at UNIVERSITY OF LA VERNE.

SCOPE

The purpose of the field placement training is to provide the student with an appropriate clinical setting
to practice her/his skills in marital and family therapy.

STUDENT RESPONSIBILITIES

The student will be held accountable and responsible for her/his professional conduct at the field
placement site. Further, she/he agrees to be cognizant of and observe the rules, regulations and
guidelines of the UNIVERSITY OF LA VERNE for the Marriage and Family Therapy MS Program. Student
agrees to be cooperative and open to feedback. Any violation of legal professional ethics shall be
reported immediately to the Fieldwork Coordinator of the Marriage and Family Therapy Program, at
UNIVERSITY OF LA VERNE. The student shall be responsible to secure the necessary malpractice and
professional liability insurance while performing her/his duties at the site, in addition to any insurance
coverage provided by the site.

in order for the student to receive credit for field placement, she/he must fulfill the following
requirements:

1) Be involved in a fieldwork placement of a psychological nature in which she/he is delivering
mental health services in dealing with individuals, children, couples and families applying a
systems approach. Acceptable areas would include a combination of counseling,
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assessment, community outreach, case presentation, planning, etc., normally found in a
marriage and family clinical setting.

2) Participate at this field placement site for the required hours that has been agreed upon
during the initial interview with the agency.

3) Procure verbal consent to participate at the specific agency.

4) Review and co-sign semester evaluation and monthly hour forms completed by the Primary
Supervisor to be forwarded turned in at the end of each semester.

5) Student must complete a minimum of 225 hours of direct client contact; 75 of those hours
can be Client Centered Advocacy. These 225 hours must be supervised by an approved
supervisor or the equivalent as defined by the MFT programs. This supervisor must provide
weekly individual supervision. The student must also participate in group supervision on a
weekly basis.

UNIVERSITY OF LA VERNE RESPONSIBILTIES

The Fieldwork Coordinator for the Marriage and Family Therapy Program will exchange relevant
information regarding the student’s progress with the site’s Primary Supervisor as needed. UNIVERSITY
OF LA VERNE practicum instructor will have contact with the site thought the school year.

PRIMARY SUPERVISOR AND AGENCY RESPONSIBILITIES AND QUALIFICATIONS

The Primary Supervisor states that she/he meets the following requirements: 1) hold a current license in
either psychology; social work (LCSW); Marriage and Family Therapy (M FT); Board Certified Psychiatrist
or equivalent acceptable to UNIVERSITY OF LA VERNE; 2) possess at least two (2) years experience in
marriage and family therapy since licensure; 3) be employed by this agency; 4) able to sign the BBS
Supervisor Responsibility Statement, and 6) provide supervision for the student.Should the Primary
Supervisor no longer provide this student with supervisory services, the Agency must immediately notify
the Fieldwork Coordinator of the Marriage and Family Therapy Program. Failure to comply within a
reasonable period of time constitutes a breach and, therefore, this contract is NULL and VOID. The
Agency and Primary Supervisor agree to comply with functions and responsibilities pertaining to them in
the UNIVERSITY OF LA VERNE.

Additionally, the practicum site agrees to comply with the following:

1. Have been in operation at least two (2) years.

Provide adequate facilities and equipment for the student to carry out designated
responsibilities.

3. Have and adhere to published procedures for 1) handling grievances; 2) prohibiting
discrimination on the basis of age, culture, ethnicity, gender, physical disability, race, religion,
sexual orientation, and socioeconomic status; 3} informed consent of clients, including but not
limited to client rights, limits of confidentiality, and establishment and collection of fee; and 4)
safety, privacy, and confidentiality.

4. Provide appropriate orientation to the policies and procedures of the internship site.

5. Be chartered or licensed by the appropriate state authority (as applicable).
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6. Have a governance or advisory board that includes at [east one member who is not an MFT
professional.

7. Provide a continuous nine {9) months (or longer) clinical experience in MFT.

8. Provide sufficient client case load to meet requirements (225 hours).

9. Students or supervision will not be moved to other sites under an umbreila organization unless
those sites have been approved by UNIVERSITY OF LA VERNE including the permission of the
Fieldwork Coordinator.

10. Faculty who are teaching practicum courses will provide ongoing supervision.

TERM AND TERMINATION

This agreement shall be effective on 8/3/2023 through 5 /25/2024 .
This agreement may be terminated by either party giving forty-five (45) days written notice of intent to
terminate the Agreement. In the event the practicum site is terminating the Agreement, the site shall
initiate a good faith effort to accommodate the completion of the current rotation experience.

PRIMARY ACTIVITES

The primary activities that the student will be involved in at the site are as follows:

Scheduling intakes, completing psychosocial intakes, development of clinical goals

short-term individual/group counseling, crisis intervention (risk assessments, threat
assessments. deescalating distressed students)

Total number of hours contracted__ 225 at the rate of 21 hours per week.

STIPEND: The student will receive astipend of $ ___N/A per _ N/A as part of her/his
training position.

THIS CONTRACT IS NULL AND VOID IN THE EVENT THE STUDENT HAS NOT RECEIVED ADEQUATE
SUPERVISION AND TRAINING IN COMPLIANCE WITH UNIVERSITY OF LA VERNE STADARDS OR THE
PARTIES HAVE FAILED TO COMPLY WITH THE UNIVERSITY OF LA VERNE REQUIREMENTS.

INDEMNIFICATION

The above-named Agency hereby assumes all risk and liability for, and hereby indemnifies,
protects and saves harmless, and hereby releases UNIVERSITY OF LA VERNE

and each and every one if its officers, agents, faculty and employees of, from and against all
liability, losses, injuries, damages, claims, suits, fees, including attorney’s fees, costs or
judgments which may arise from the student’s performance of service while at the Agency.

The assumption of risk, liability and indemnification under this paragraph shall survive the termination
of this contract.
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This contract supersedes all contracts, understandings and communication between UNIVERSITY OF LA
VERNE, the above named agency and student. This agreement may be modified and amended in writing.

The undersigned have read and agreed to the terms and conditions set forth in this contract.

SITE DIRECTOR/ADMINITSTRATOR

Donna Carlson Assistant Superintendent of Human Resources
NAME (please print or type) TITLE
SIGNATURE DATE

UNIVERSITY OF LA VERNE

The Provost’s signature below signifies approval of the field placement.

NAME (please print or type) TITLE

SIGNATURE DATE
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Alta Loma

SCHOOL DISTRICT

Inspiring Learners for o Lifetime

Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent
From: Donna Carlson, Assistant Superintendent, Human Resources
Date: August 2, 2023

Subject:  Learning Site Agreement with California State University, San Bernardino

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

California State University, San Bemardino wishes to extend a
current agreement to provide educational fieldwork experiences to
prepare creative, collaborative, and reflective teachers by providing
quality educational experiences to students enrolled in the
credentialing program required by the University. This agreement
will begin August 7, 2023 through June 30, 2025. Either party may
terminate the agreement with thirty (30) days advance written notice.

California State University, San Bernardino would like to continue
our ongoing partnership and agrees to provide fully accredited
credentialing programs, student professional liability insurance, and
University supervision for each participating candidate and the
District agrees to provide them with a faculty mentor and
experiences co-teaching and teaching students.

There is no financial impact to the District.

Recommend the Board approve the agreement with California State
University, San Bernardino for the assignment of student teachers
and authorize Superintendent Sherry Smith and/or Assistant
Superintendent, Human Resources Donna Carlson to sign all related
documents.

Prepared By: QD\L Patricia Chavez Urias, Credentials Technician
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CALIFORNIA STATE UNIVERSITY

SAN BERNARDINO

COLLEGE OF EDUCATION
LEARNING SITE AGREEMENT
CSUSB-20-0151

This Learning Site Agreement (“Agreement”) is entered into by and between the Trustees of the California State University (CSU) on
behalf of California State University, San Bernardino (“University” or “CSUSB”) principally located at 5500 University Parkway, San
Bernardino, CA 92407

and Alta Loma School Distirct (Legal Entity Name)

located at 9390 Base Line Road, Alta Loma, CA 91701

BACKGROUND: The University Procurement & Contracts Department is requested to execute a substantial number of Learning Site
Agreements annually. This Learning Site Agreement is intended to streamline the process by authorizing campus departments to place
students at sites where a standardized agreement, containing required general terms and conditions, is already executed and in force.
Where neither party requires the standard contract language be modified by additions or deletions, students may be placed without
further action from Procurement & Contracts. Program specific requirements not explicitly addressed in this agreement do not
automatically necessitate the execution of a supplemental agreement. For example, implicit program administrative requirements,
which do not affect the substantive rights of the parties, do not require an amendment or supplemental agreement. Only modifications,
which materially change the rights or obligations of the parties, or any revision to, or deviation from, the General Provisions,
require both parties authorized signatories to execute an amendment or supplemental agreement.

PURPOSE: University offers degree, certificate, or class specific programs in a wide variety of disciplines, which are academically
enhanced by practical experiences outside of the traditional classroom setting. The term “University Program”, includes any college,
school, academic or administrative department located at CSUSB or CSUSB-PDC (Palm Desert Campus), governed by the Trustees
of the California State University which may offer programs involving practical experience outside the classroom. In order for specific
University programs to place students with a Learning Site, a valid Learning Site Agreement must be in place. Execution of a
Learning Site Agreement does not automatically grant University the right to place students with Learning Site at any time or place it
desires, nor does it promise or ensure that students will be placed at Learning Site. Placement of students at a Learning Site is at the
sole discretion of individual University programs so long as Learning Site is willing and able to accommodate students for the
requested duration. Prior to any placement, both the specific University program and Learning Site must mutually agree in writing
prior to placement, to the scope of the engagement and to any additional program specific requirements not specified herein.

SCOPE: This agreement is intended to cover Service Learning, Internships, Fieldwork, Field Practicums, Supervised Field
Placement, Practice Teaching, and any substantially similar program where University places students with an outside entity as part of
his or her educational requirements. Each University program is required to maintain program specific standards, tools and goals,
which must be communicated with Learning Site prior to placement of students. These requirements may include, but not be limited to
risk assessments and site vetting which may or may not include a site visit; and creation of a program specific Learning Plan. This
agreement does not delineate any of these responsibilities. Individual programs are required to develop, maintain, and communicate,

as necessary, any additional requirements to Learning Site. Specific program requirements may be incorporated into this agreement by
reference as necessary, or from time to time by addendum, upon the request of University Program or Learning Site.

In consideration of the mutual promises and conditions set forth below, the University and the Learning Site agree as follows:

I. RIGHTS AND OBLIGATIONS

A, Program Activities

1. The Learning Site will provide the University’s student(s) with a student-focused learning experience in keeping with the
student(s) and the University’s learning objectives and goals.

2. The Learning Site and the University will meet as necessary to facilitate a mutually beneficial experience for all parties
involved, or at the request of any of the parties.
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3. The University and the Learning Site shall mutually agree to maximum number of students assigned to the Leamning Site
at any one time for experience in any given semester prior to the student(s) arrival at the Learning Site.

4. The length of the time the student(s) will be assigned to the Learning Site shall be mutually agreed to prior to the
student(s) arrival at the Learning Site.

5. The University will work closely with the Learning Site to meet the expectations and priorities of the Learning Site as
well as the student(s) outcomes.

B. Conflict Resolution and Discipline

1. The Learning Site and the University will meet upon request or as necessary to resolve any potential conflicts and to
facilitate a mutually beneficial experience for all involved.

2. The Learning Site may dismiss a student if the student violates its standards, mission or goals. The Learning Site will
document its rationale for terminating a student and provide the University with a copy of the rationale upon request.

C. Learning Site’s Responsibilities

1. Identify the student’s field instructor (supervisor or Resident Teacher) who satisfies the University requirements for
this role. The field instructor agrees to meet with the student regularly to facilitate the student’s learning experience,
provide support, review progress on assigned tasks, verify service hours (if required) and give feedback. Facility shall
provide students with sufficient numbers and variety or procedural experiences to satisfy requirements for the
fieldwork and/or practice teaching.

a. “Practice teaching” as used herein and elsewhere in this agreement means active participation in the duties and
functions of classroom teaching under the direct supervision and instruction of employees of the Learning Site, in
the schools or classrooms in which practice teaching is provided.

2. The Learning Site shall provide, for those students in credentialing programs, the University student teaching
experience through practice teaching in schools and classes of the Learning site. Such practice teaching shall be
provided in such schools or classes of the Learning site under the direct supervision and instruction of such employees
of the Learning Site, as both parties, through their duly authorized representative, agree upon.

a. An assignment of a student of the university to practice teaching of the Learning Site shall be, at the discretion of
the University for approximately 16 weeks of student teaching.

3. Provide an orientation that includes a site tour; an introduction to staff; a description of the characteristics of and risks
associated with the Learning Site’s operations, services and/or clients; a discussion concerning safety policies and

emergency procedures; and information detailing where students will check-in and how the students will log their
time.

4. Provide each student with a written description of the student’s tasks and responsibilities.

5. Provide appropriate training, equipment, materials and work area for students prior to students performing assigned
tasks or working with the Learning Site’s clients.

6. Evaluate the quality of student performance in accordance with any program specific requirements mutually agreed to
and provided by the University in advance of student(s) arrival.

7. Contact the University if the student fails to perform assigned tasks, engages in misconduct, or does not meet the
Learning Site’s expectations for any reason.

8. Notify the University as soon as is reasonably possible of any injury or illness to a student participating in a learning
activity at the Learning Site.

9. Learning Site retains professional and administrative responsibility for all activity at Learning Site.
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10. Learning Site is aware of and informed about the hazards currently known to be associated with the novel coronavirus
referred to as “COVID-197. Learning Site is familiar with and informed about the Centers for Disease Control and
Prevention (CDC) current guidelines regarding COVID-19 as well as applicable federal, state and local governmental
directives regarding COVID-19. Learning Site, to the best of its knowledge and belief, is in compliance with those
current CDC guidelines and applicable governmental directives. 1f the current CDC guidelines or applicable
government directives are modified, changed or updated, Learning Site will take steps to comply with the modified,
changed or updated guidelines or directives. If at any time Learning Site becomes aware that it is not in compliance
with CDC guidelines or an applicable governmental directive, it will notify the University of that fact.

D. University’s Responsibilities
1. The University will advise the student(s) of their responsibility to:

Participate in all training required by the Learning Site.

Exhibit professional, ethical and appropriate behavior when at the Learning Site.

Complete all assigned tasks and responsibilities in a timely and efficient manner.

Abide by the Leamning Site’s rules and standards of conduct.

Maintain the confidentiality of the Learning Site’s proprietary information, records and information concerning
its clients.

LN

2. The University shall maintain fieldwork eligibility records of each candidate in practice teaching, school
psychology, professional counseling, school counseling, and rehabilitation counseling fieldwork and
administrative practice.

3. The University shall maintain eligibility records for each credential student candidate. This includes but is not
limited to the Certificate of Clearance issued by the California Commission on Teacher Credentialing, proof of
Tuberculosis clearance, all required test scores and proof of subject matter competency to verify eligibility for
fieldwork experiences according to the requirements for each credential program.

4. The University will inform students in practice teaching that they are not (1) Learning Site employees for any
purpose; (2) entitled to wages or employee benefits for the time spent at the Learning Site in practice teaching.

5. The University shall take all necessary steps to ensure that any student presented to the Learning Site for
affiliation through this Agreement is currently enrolled at the University.

6. The University shall provide District Resident Teachers/Mentors a minimum of 10 hours of initial orientation to the
program curriculum, about effective supervision approaches and instructional practices. The University ensures that
District Resident Teachers remain current in the knowledge and skills for candidate supervision and program
expectations.

E. Payment Schedule For Credential Program Resident Teachers/Mentors

1. It has been determined between the parties hereto that the payments to be made to the District under this
agreement do not exceed the actual cost to the District of the services rendered by the District;

2. The honorarium or payment provided herein is intended to be transmitted promptly by the District to the Resident
Teacher/Mentor Teacher as compensation for and recognition of services performed for the student teacher in the
Resident Teacher/Mentor Teacher’s charge;

3. The State shall pay District for such services at the RATE AND AMOUNT of $250.00 per student per semester,
not to exceed a total payment of $50,000.00 during the term of the agreement.

II. GENERAL PROVISIONS

A. Term of Agreement - The term of this Agreement shall begin on August 7.2023 and shall continue through
June 30, 2025 . Unless otherwise prohibited by law, a new agreement shall automatically be sent to the District
for consideration of renewal (if not terminated sooner in accordance with the termination provisions provided herein) for an
additional term under the same terms and conditions. Agreements subject to California Education Code Section 17596 shall
not exceed five (5) years in total.
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BY CHECKING THE FOLLOWING BOX, LEARNING SITE MAY ELECT TO PROVIDE ADVANCE NOTICE
OF TERMINATION. ACCORDINGLY, UPON COMPLETION OF THE INITIAL TERM THIS AGREEMENT
WILL NOT AUTOMATICALLY RENEW

B. Termination - Either Party may terminate this agreement with thirty (30) days advance written notice. If either Party
terminates prior to the completion of an academic semester, all students enrolled at the time of notification must be atlowed
to continue their placement until the conclusion of the current academic semester.

C. Relationship of Parties — Learning Site (including its employees and agents) shall act in an independent capacity and not as
officers, employees or agents of CSU or University. Nothing in this Agreement shall be construed to constitute a partnership,
joint venture or any other relationship other than that of independent contractors.

D. Indemnification

1. University shall defend, indemnify and hold Learning Site, its officers, agents, and employees harmless from and against
any and all liability, loss, expense (including reasonable attorney's fees), or claims for injury or damages arising out of
the performance of this Agreement but only in proportion to and to the extent such liability, loss, expense, attorney's
fees, or claims for injury or damages are caused by or result from the negligent or intentional acts or omissions of
University, its officers, agents, or employees.

2. Learning Site shall defend, indemnify and hold University, its officers, agents, and employees harmless from and against
any and all liability, loss, expense (including reasonable attorney's fees), or claims for injury or damages arising out of
the performance of this Agreement but only in proportion to and to the extent such liability, loss, expense, attorney's
fees, or claims for injury or damages are caused by or result from the negligent or intentional acts or omissions of
Learning Site, its officers, agents, or employees.

E. Insurance

1. Each Party shall, at its own cost and expense, maintain general liability insurance, comprehensive or commercial form, with a
minimum limit of $1,000,000 for each occurrence and $2,000,000 general aggregate. 1f Learning Site offers medical or
professional services, Learning Site shall also carry professional liability (or errors and omissions) coverage with the same
minimum limits. Each Party shall maintain Workers’ compensation insurance as required by law. Insurance must be placed
with insurers with a current A.M. Best rating of at Jeast A: VIL.

2. The California State University system has elected to be insured for its General Liability exposure through the self-insured
CSU Risk Management Authority.

3. The State of California has elected to be self-insured for its vehicle liability and Workers® Compensation and property
exposures. As a State agency, the California State University, Office of the Chancellor, the Trustees, and the CSU system of
campuses are included in this self-insured program.

4. Notwithstanding anything to the contrary in Subsection E.1, Leaming Site may maintain a self-insurance program for all or
any part of the foregoing liability risks, provided such self-insurance in all material respects complies with the requirements
set forth herein.

a. If self-insured Learning Site, upon request, shall furnish University with a Certificate of Self-Insurance Coverage or
other suitable document indicating that the self-funded retention levels maintained for each liability program meet or
exceed the minimum insurance limits required under this agreement.

5. The General Liability coverage referred to hereunder by each Party shall include the respective Party as an additional insured.
Such a provision, however, shall only apply in proportion to and to the extent of the negligent acts or omissions of the Parties,
their officers, agents and/or employees.

6. University shall arrange for students to be covered by an insurance policy providing general and professional liability
with limits of $2,000,000 each occurrence and $4,000,000 general aggregate under either the Student Academic Field
Experience for Credit Liability Insurance Program (SAFECLIP), or the Student Professional Liability Insurance Program
(SPLIP)
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a. Student Academic Field Experience for Credit Liability Insurance Program (SAFECLIP) provides general and
professional liability coverage for students enrolled in service-learning course sections for which they receive academic
credit. In essence, the program provides indemnity, including legal defense costs for students, faculty, campus and host
institution (when required by contract/agreement), if there is a claim or lawsuit involving injury to others or damage to
property in connection with service learning and other academic fieldwork experiences.

b. Student Professional Liability Insurance Program (SPLIP) provides general and professional liability coverage as well as
educator’s errors & omissions liability coverage for students enrolled in nursing, allied health, social work or education
credential programs of the CSU who also perform community service or volunteer work for academic credit.

F. Status of Students - Students shall at no time throughout this agreement be considered officers, employees, agents or
volunteers of either the University or Learning Site, except when explicitly approved by the specific program. Students do
not displace regular employees.

G. Confidentiality of Student Information — University student records shall remain confidential as required by the Family
Educational Rights and Privacy Act (FERPA). Neither Party shall release any protected student information without written
consent of the student, unless required to do so by law or as dictated by the terms of this Agreement.

H. Health Testing — If Learning Site requires a health history or testing (tuberculosis testing, current immunizations, flu shot,
etc.) for students prior to placement, students shall provide proof of satisfactory health history directly to Learning Site.

I. Background Check/Finger-Printing - If Learning Site requires University’s students to undergo a background check or
fingerprinting prior to placement, University students shall coordinate the results directly with Learning Site.

J. Governing Law — This Agreement shall be construed in accordance with and governed by the laws of the State of California,
except where superseded by federal law.

K. Endorsement - Nothing contained in this Agreement shall confer on any party the right to use the other party’s name as an
endorsement of a product or service, or to advertise, promote or market any product or service.

L. Assignments - This Agreement is not assignable in whole or in part by either Party.

M. Fair Labor Standards Act and Displacement of Organization Employees — It is not the intention of this Agreement for
students to perform services that would displace or replace regular employees of Learning Site.

N. Confidentiality of Medical Records (HIPAA) - [Applicable to clinical/medical placements onfy] All of Learning Site’s
medical records and charts created in connection with Clinical Training shall be and shall remain the property of Learning
Site. For purposes of this Agreement and patient confidentiality under the Health Insurance Portability and Accountability
Act of 1996 (“HIPAA”), students shall be considered to be members of Learning Site’s “Workforce,” as defined at 45 Code
of Federal Regulations (C.F.R.) §160.103.

In the course of Clinical Training at Learning Site, Students may have access t0 Protected Health Information, as defined at
45 C.F.R. §160.103, and shall be subject to Learning Site’s HIPAA Privacy and Security policies and procedures. Students
may be required to participate in training related to Learning Site’s HIPAA Privacy and Security policies and procedures.

The Parties agree that University is not a “business associate” of Learning Site under HIPAA. University will not be
performing or assisting in the performance of covered HIPAA functions on behalf of Learning Site. There will be no
exchange of individually identifiable protected health information between University and Learning Site.

O. Locations ~ If Learning Site operates more than one location capable of accepting student interns, and unless otherwise
prohibited by policy or law, all locations under Learning Site’s management or control will be covered by the terms of this
Agreement. As such, the terms of this agreement shall flow down to any agency, department, etc. under the jurisdiction of the
executing body without execution of a separate agreement.

P. Accrediting Body Essentials: Both parties hereby agree to adhere to the essentials as set forth by appropriate accrediting
bodies Accrediting bodies include, but are not limited to, the Commission on Teacher Credentialing (CTC) and the Council
for Accreditation of Counseling and Related Programs (CACREP).

Q. Nondiscrimination — Neither Party shall discriminate unlawfully against any student in placement or continuation in a
fieldwork program, nor shall they discriminate unlawfully against any employee or applicant for employment.
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R. Severability - If any provision of this agreement is held invalid by any law, rule, order of regulation of any government, or
by the final determination of any state or federal court, such invalidity shall not affect the enforceability of any other

provision not held to be invalid.

S. Notices — Any notices required by this Agreement will be deemed to have been duly given if sent by overnight delivery or by
certified mail with return receipt requested to the correct addresses. Additionally, notices by Email will be considered legal
notice if such communications include the following text in the Subject field: FORMAL LEGAL NOTICE - [insert, as the

case may be: Learning Site name or CSUSB].

T. Program Contacts (Optional) — The below listed program contacts (if any) may have administrative oversight of
educational programs related to this agreement. These individuals should be contacted for program administrative matters
only. All contractual matters must be communicated, in writing, to the authorized signatories.

California State University, San Bernardino:

_Catherine Provencio

Unziversirty Program Contact) Name
fy 8!

Administrative Analyst-Specialist

Title

coedeansoffice@csusb.edu

Email

(909) 537-5600

Phone

Learning Site:

Patricia Chavez Urias
(Learning Site Contact)

Credentials Technician
Title

pchavezurias@alsd.org
Email

(909) 484-5151 ext. 102032

Phone

U. Authority - Each Party represents and warrants that the person(s) signing below on its behalf has the authority to enter into
this Agreement and that this Agreement does not violate any of its existing agreements or obligations.

V. Changes — This agreement may only be modified through execution of a written amendment.

W. Entire Agreement — This document contains the entire agreement and understanding of the Parties, and supersedes all prior
agreements, arrangements, and understandings with respect to the subject matter of this document. No amendment,
alternation or variation of the terms of the Agreement shall be valid unless in writing and signed by the Parties hereto.

IN WITNESS WHEREOF, this Agreement has been executed by the duly authorized parties as of the date last written below.

Trustees of the California State University:

University Authorized Signature Dare

Angelica Jara

Naime

Lead Procurement & Contract Specialist

Tile

contracts@csusb.edu

Email

Rev 0172021 Learning Site Agreement CSUSB- College of Education

Learning Site:

Learning Site Authorized Signature Date

Donna Carlson
Name

Assistant Superintendent, Human Resources
Title

decarlson@alsd.org
Email

Page 6 of 6
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Alta Loma
SCHOOL DISTRICT
Human Resources Memorandum
To: Dr. Sherry Smith, Superintendent

From@ Donna Carlson, Assistant Superintendent, Human Resources
Date: August 2, 2023

Subject:  Teacher Assignment by Board Resolution, Alternative Credentialing Committee

BACKGROUND: The Alternative Credentialing Committee was convened to review
the assignment of four teachers and to determine their subject matter
competency as prescribed by Board Policy 4113. The Committee
reviewed and approved the following assignments:

Andy Bailey — Yearbook, Vineyard Junior High (1 section)

RATIONALE: Education Code sections 44258.3, 44256 (b) and 44258.7 (c, d)
authorize school districts to assign the holder of a credential to teach
subjects in departmentalized classes with confirmation of subject
matter knowledge according to board-adopted policies and
procedures and teacher consent. Once subject matter competency
has been established in core academic subjects, it does not require
renewal, and teaching assignments made pursuant to this section
shall be valid only in that school district. ALSD Board policy does
require that teaching assignments made under this policy be
reviewed annually by Board resolution.

FUNDING: There is no financial impact to the District.

RECOMMENDATION: Recommend the Board approve the teacher assignments listed above
for the 2023-2024 school year.

Prepared By: /\700\ Patricia Chavez Urias, Credentials Technician
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Alta Loma

SCHOQL DISTRICT

Human Resources Memorandum
To: Dr. Sherry Smith, Superintendent

From: d%)onna Carlson, Assistant Superintendent, Human Resources

Date: August 2, 2023

Subject:  Teacher Assignment by Board Resolution, Secondary Credential Holders

BACKGROUND: Junior high teachers who hold secondary single subject credentials
are sometimes needed to teach another subject area, in accordance

with provisions of the Education Code:

Andy Bailey — Mathematics, Vineyard Junior High (4 sections)

RATIONALE: Education Code sections 44258.2 allows, by resolution of the
governing board, the holder of a secondary teaching credential to
teach, with his or her consent, another subject in grades 5-8, if the
teacher has completed 12 semester units, or 6 upper division or
graduate semester units, in the subject to be taught.

FUNDING: There is no financial impact to the District.

RECOMMENDATION: Recommend the Board approve the teacher assignments listed
above for the 2023-2024 school year.

Prepared By: g)}.‘ Patricia Chavez Urias, Credentials Technician
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SCHOOL DISTRICT

Inspiring Learners for a Lifetime

Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent
From Donna Carlson, Assistant Superintendent, Human Resources
Date: August 2, 2023

Subject: Teacher Assignment by Board Resolution, Multiple Subject Credential Holders

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

Prepared By:

?

Several teachers who hold multiple subject credentials teach
departmentalized classes at the junior high level in accordance with
provisions of the Education Code:

Cynthia Baker — Science, Alta Loma Junior High (5 sections)
Pam Roberts — Language Arts, Vineyard Junior High (4 sections)

Education Code sections 44256(b) allows, by resolution of the
governing board, the holder of a multiple subject or standard
elementary teaching credential to teach, with his or her consent, any
subject in classes below grade 9, if the teacher has completed 12
semester units, or 6 upper division or graduate semester units, in the
subject to be taught.

There is no financial impact to the District.

Recommend the Board approve the teacher assignments listed above
for the 2023-2024 school year.

O\'\ Patricia Chavez Urias, Credentials Technician
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SCHOOL DISTRICT

g T o i Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent
From: 4.} Eric Hart, Associate Superintendent, Administrative Services
Date: August 2, 2023

Subject:  Board Delegations — County Forms and Amendment to Administrative Regulation
Exhibit 3300-E, Authorized Signatures

BACKGROUND: A component of a District’s system of internal controls is the
authorized signatures list. This list is also used by the County to
determine who within the District has authority to authorize
designated transactions. Recent changes in District Administration
require this list to be updated. This allows us the opportunity to
adjust the authorized signatures list giving signature authority to Dr.
Christina Pierce, Assistant Superintendent, Educational Services.

In addition, this action correctly states authorization authority of
employees who are no longer employed and those who are newly
hired, allowing the County to update their lists.

RATIONALE: Board authorizations must be updated to reflect administrative
changes.
FUNDING: There s no financial impact to the District.

RECOMMENDATION: Recommend the Board approve amendments to Administrative
Regulation Exhibit 3300-E, Authorized Signatures, as presented.

Submit signed copies of the following forms to San Bernardino
County District Financial Services:

1) County Form No. 2 ~ Board Delegation - Authorized Agent
Status (add Dr. Christina Pierce)

2) County Form No. 4 ~ Board Delegation — Termination
Thereof (Christopher Deegan)
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COUNTY FORM NO. 2
REGULAR AUDIT

San Bernardino County Superintendent of Schools
DISTRICT FINANCIAL SERVICES

CERTIFICATION OF BOARD MINUTES

SCHOOL DISTRICT:  Alta Loma School District

SUBJECT MATTER: BOARD DELEGATION-AUTHORIZED AGENT STATUS

DATE OF ACTION: _ August 2, 2023

IN ACCORDANCE WITH PROVISIONS OF LEGAL CODES FOR THE STATE OF CALIFORNIA, THE
GOVERNING BOARD OF THE ABOVE NAMED SCHOOL DISTRICT/COMMUNITY COLLEGE
DISTRICT, HEREBY APPROVES AND ADOPTS THE ACTION DESCRIBED BELOW:

NAME OF AUTHORIZED AGENT: _Dr. Christina Pierce

TITLE OF AUTHORIZED AGENT:  Assistant Superintendent, Educational Services

ACTUAL SIGNATURE OF AUTHORIZED AGENT:

AUTHORIZATION RELATES TO DOCUMENTS NOTED BELOW:

[X] DISTRICT ORDERS (AND RELATED JOURNAL ENTRIES)

BJ PAYROLL ORDERS (AND RELATED JOURNAL ENTRIES)

X VOLUNTARY PAYROLL DEDUCTIONS (PAY620)

[XI NOTICES OF EMPLOYMENT FOR CERTIFICATED EMPLOYEES

DJ NOTICES OF EMPLOYMENT FOR CLASSIFIED EMPLOYEES

X NOTICES OF EMPLOYMENT FOR STUDENTS AND TEMPORARY EMPLOYEES
Xl PURCHASE ORDERS:

MONETARY LIMITATION: unlimited FISCAL YEAR: 2023-24 until revoked
CONTRACTS:
MONETARY LIMITATION: unlimited FISCAL YEAR: 2023-24 until revoked

NO CONTRACT APPROVED PURSUANT TO THIS DELEGATION SHALL BE VALID UNTIL SUCH
APPROVAL HAS BEEN RATIFIED BY THE GOVERNING BOARD OF THE SCHOOL DISTRICT.

NOTE: IF NO LIMITATIONS ARE TO APPLY TO THE DELEGATION NOTED ABOVE, PLEASE INDICATE
‘NONE’ IN THE BLANK SPACES PROVIDED.

[X] JOURNAL ENTRIES (FOR THOSE NOT AUTHORIZED FOR DISTRICT OR PAYROLL ORDERS)
B INTERFUND TRANSACTIONS

[X] BUDGET TRANSFERS

[CJOTHER BOARD DELEGATED AUTHORITY, PLEASE SPECIFY

AUTHORITY: X EDUCATION CODE SECTION: 17604, 17605, 35161, 81655(CC)
X EDUCATION CODE SECTION: 42603

1 CERTIFY, UNDER PENALTY OF PERJURY, THE FOREGOING STATEMENTS TO BE TRUE AND CORRECT.

SIGNATURE: GOVERNING BOARD DESIGNEE TITLE DATE
(CANNOT SELF-CERTIFY UNLESS NO OTHER INDIVIDUAL HAS CO. FORM 1 AUTHORITY)

Revised 6/13/12
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COUNTY FORM NO.4
REGULAR AUDIT

San Bernardino County Superintendent of Schools
DISTRICT FINANCIAL SERVICES

CERTIFICATION OF BOARD MINUTES

SCHOOL DISTRICT: Alta Loma School District

SUBJECT MATTER: _ BOARD DELEGATION-TERMINATION THEREOF

DATE OF ACTION: _ August 2, 2023

IN ACCORDANCE WITH PROVISIONS OF LEGAL CODES FOR THE STATE OF CALIFORNIA, THE GOVERNING
BOARD OF THE ABOVE NAMED SCHOOL DISTRICT/COMMUNITY COLLEGE, HEREBY APPROVES AND
ADOPTS THE ACTION DESCRIBED BELOW:

AUTHORIZATION GRANTED TO _ Christopher Deegan IS TERMINATED AS NOTED BELOW:
TO BE TERMINATED:
ELECTRONIC SIGNATURE KEY M YES [ No
DISTRICT ORDERS (AND RELATED JOURNAL ENTRIES) X YES [ No
PAYROLL ORDERS (AND RELATED JOURNAL ENTRIES) X yveEs [] wNo
VOLUNTARY PAYROLL DEDUCTIONS (PAY 620) X YES [] NO
NOTICE OF EMPLOYMENT-CERTIFICATED EMPLOYEES X YES [] w~No
NOTICE OF EMPLOYMENT-CLASSIFIED EMPLOYEES X YES [] No
NOTICE OF EMPLOYMENT-STUDENT & TEMPORARY X YES [J No
JOURNAL ENTRIES (FOR THOSE NOT AUTHORIZED FOR DISTRICT OR PAYROLL ORDERS) X  YEs [J ~No
BUDGET TRANSFERS XK vBs [] wNo
CONTRACTS DX YES [] NO
REVOLVING CASH X YES [] NO
INTERFUND TRANSACTIONS X ves [J wNo
PURCHASE ORDERS MK veEs [ No
AUTHORITY: X EDUCATION CODE SECTION: _17604-05, 35161, 81655-56, 85232-33
GOVERNMENT CODE SECTION:
OTHER SECTION:
SUPPORTIVE DATA: NONE REQUIRED
I CERTIFY, UNDER PENALTY OF PERJURY, THE FOREGOING STATEMENTS TO BE TRUE AND CORRECT.
Eric Hart, Associate Superintendent August 2, 2023
SIGNATURE: GOVERNING BOARD DESIGNEE TITLE DATE

REVISED 7/21/10
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Alta Loma

SCHOOL DISTRICT . - - .

Inspiring Learners for a 1 ifetime Admlnlstratlve Seerces Memorandum
To: Dr. Sherry Smith, Superintendent

From: iﬂ, Eric Hart, Associate Superintendent, Administrative Services
Date: August 2, 2023

Subject:  Approval for District Support Center to Change Signers on District Bank Accounts
at Chaffey Federal Credit Union (CFCU)

BACKGROUND: The District Support Center has five (5) District accounts at CFCU.
Due to a change in District administration, we would like to update
signers on the accounts. This update is to grant signer authorization
for the newly appointed Assistant Superintendent and to remove
authorization from the previous Associate Superintendent, as per
attached request.

RATIONALE: Board action is required to make changes to these accounts.
FUNDING: There is no fiscal impact to this action.

RECOMMENDATION: Recommend the Board approve the request to update signers on the
District accounts at Chaffey Federal Credit Union. This action would
add Christina Pierce, Assistant Superintendent to the authorized
signers list to sign all related documents for Alta Loma School
District.
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N Alta Loma
SCHOOL DISTRICT

Inspiring Learners for a Lifetime

TO: Chaffey Federal Credit Union
11563 Foothill Blvd #101
Rancho Cucamonga, CA 91730

FROM: Eric Hart, Associate Superintendent, Administrative Services

DATE: August 2, 2023

The Alta Loma School District Board of Trustees appointed Christina Pierce as
Assistant Superintendent effective July 1, 2023. We would like to update our five
(5) accounts for Christina to have permission as an authorized signer, and also to
remove Christopher Deegan (former Associate Superintendent).

Authorized signers are as follows:
Signers: Sherry Smith (Superintendent)
(1 signature required) Eric Hart (Associate Superintendent)
Christina Pierce (Assistant Superintendent)
Ryan Peterson (Director, Fiscal Services)

Upon notification of approval, we will proceed.

Thank you.
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Alta Loma
SCHODOL DISTRICT

lnsplring Leariers fur « Lifetinte

Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: % Eric Hart, Associate Superintendent, Administrative Services

Date: August 2, 2023

Subject:  Approval for Alta Loma Junior High School to Change Banks for Organized
Student Body Account to US Bank

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

Alta Loma Junior High School currently has a bank account at
Chaffey Federal Credit Union. This action would authorize Andrew
Carter, Principal, to change the bank for their organized student
body fund account to US Bank located at 6644 Carnelian Street,
Rancho Cucamonga, California 91701.

The funds of any student body organization established in the public
schools of any school district may, subject to approval of the
Governing Board, be deposited in a bank whose accounts are
federally insured (EC 48933).

There is no fiscal impact to this action.

Recommend the Board approve the change of banks for Alta Loma
Junior High School’s organized student body account from Chaffey
Federal Credit Union to US Bank.
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Andrew Carter - Principal | Matthew Dzama - Assistant Principal | Greg Edmon - Dean of Students
9000 Lemon Ave. | Alta Loma, CA 91701 | P: 909.484.5100 | F: 309.484.5105

TO: Eric Hart, Associate Superintendent

FROM:  Andrew Carter, Principal

DATE: August 2, 2023

Alta Loma Junior High School currently has two bank accounts at Chaffey Federal Credit Union.
As Principal, Andrew Carter is asking for permission to change our current student body
checking and savings accounts, Alta Loma Junior High-Student Government, from

Chaffey Federal Credit Union to US Bank for Alta Loma Junior High School.

The information for the new account is as follows:

Bank: U.S. Bank
6644 Carnelian St
Rancho Cucamonga, CA 91701
Signers: Andrew Carter (Principal)
(2 signatures required) Matthew Dzama (Assistant Principal)
Krista Hamilton (School Secretary)

Upon notification of approval, we will proceed.

Thank you,

Andrew Carter, Principal

”ﬁw\ P-Positivity | R-Respect | I-Integrity | D -Dedication | E-Excellence
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Alta Loma

SCHOOL DISTRICT

A e Administrative Services Memorandum
To: Dr. Sherry Smith, Superintendent

From: 5 Eric Hart, Associate Superintendent, Administrative Services
Date: August 2, 2023

Subject:  Approval for Victoria Groves Elementary School to Change Signers on School
Bank Account at US Bank

BACKGROUND: Victoria Groves Elementary School has a District-approved
checking account with US Bank. Due to a change in administrative
staff for the 2023-24 school year, we would like to update signers
and the Person of Authority on the account. This will grant
authorization for the newly appointed Assistant Principal to be
added as a signer and remove authorization from the previous
Principal, as per the attached request. The Person of Authority will
have authorization to make changes with Board approval.

RATIONALE: Board action is required to make changes to this account.
FUNDING: There is no fiscal impact to this action.

RECOMMENDATION: Recommend the Board approve the request to update signers on the
Alta Loma Elementary School District, Victoria Groves School
Student Fund. This action would add Sheryl Collins, Assistant
Principal, as a signer, Joylynn Peraita as the Person of Authority and
remove the authorization of Kristy Johnson, previous Principal, on
all related documents for Victoria Groves Elementary School.

50




PN\ VICTO RIA GROVES

1% _ : Victoria Groves Elementary School
. ' ‘ “Home of the Grizzlies”

Joylynn Peralta- Principal
Sheryl Colfins - Assistant Principal

TO: Eric Hart, Associate Superintendent

FROM: Joylynn Peralta, Principal

DATE:  Aug 2, 2023

Due to a change in Administration office staff, we would like to have permission to change the
signers on our current unorganized student body checking account for Alta Loma Elementary
School District, Victoria Groves School Student Fund. The information for the account is
as follows:

Bank: US Bank
PO Box 1800
Saint Patil, Minnesota 55101-0800
Account #xxx-xxxx6099

New Signer: Sheryl Collins (Assistant Prihcipal)
(2 signatures required)

Retain Current Signer; Joylynn Peralta (Principal)
Christina McGlothlin (School Clerk)

Remove: Kristy Johnsen (Principal}

Person of Authority: Joylynn Peralta (Principal)

Upon notification of approval, we will proceed.

Thank you, P Q
ta, Principal (Newly Appointed Principal)
Pogdnr BTN O e i, Ry € perenper U0 Bl
RIS TH TR S A ST el B emabiornt enTnsy B s oL O e, s b Hat
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Alta mea

SCHOOL DISTRICT

R Administrative Services Memorandum
To: Dr. Sherry Smith, Superintendent

From: % Eric Hart, Associate Superintendent, Administrative Services
Date: August 2, 2023

Subject:  Approval for Vineyard Junior High School to Change Signers on School Bank
Account at US Bank

BACKGROUND: Vineyard Junior High School has a District-approved student body
checking account with US Bank. Due to a change in administrative
staff for the 2023-24 school year, we would like to update signers on
the account. This will grant signer authorization for the newly
appointed Principal and Assistant Principal to be added as signers
and to remove authorization from the previous Principal and
Assistant Principal, as per the attached request.

RATIONALE: Board action is required to make changes to this account.
FUNDING: There is no fiscal impact to this action.

RECOMMENDATION: Recommend the Board approve the request to update signers on the
Vineyard Junior High School checking account. This action would
add Jenny Vetere, Principal, and Brittany Brehm, Assistant
Principal, as a signer and remove the authorization of Sandra Rose,
previous Principal, and Maureen Vass, previous Assistant Principal,
on all related documents for Vineyard Junior High School.
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Vineyard Junior High

6440 Mayberry Avenue
Rancho Cucamonga, CA 91737
Telephone: (909) 484-5120
Fax: (909) 484-5125

Principal — Jenny Vetere
Assistant Principal — Brittany Brehm

To: Eric Hart, Associate Superintendent
From: Jenny Vetere, Principal
Date: July 18,2023
Due to a change in Administration we would like to have permission to
change the signers on our current Associated Student Body checking
account for Vineyard Junior High, established in 1990. The information for the
account is as follows:
Bank: US Bank

6351 Haven Ave,

Rancho Cucamonga, CA 91737

Account #1 XXX XXXX X570

New Signers: Jenny Vetere, Principal
Brittany Brehm, Assistant Principal

Retain Current Signers: Kristen (Kristi) Verdugo, School Secretary

Remove: Sandy (Sandra) Migaiolo Rose, Former Principal
Maureen Vass, Former Assistant Principal

Upon notification of approval, we will proceed.

Thank you,

Jenny Vetere, Principal
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SCHOOL DISTRICT

i Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent

From: @”éonna Carlson, Assistant Superintendent, Human Resources
Date: August 2, 2023

Subject:  Job Description: School Counselor

BACKGROUND: The District has seen an increased need for additional support for
academics, social/emotional development and college/career
readiness, as well as collaboration with District staff to support
educational success at our school sites. Therefore, a new job
description has been created for School Counselor.

Second Reading

RATIONALE: The job description outlines the essential duties, qualifications and
physical demands of the School Counselor.

FUNDING: The School Counselor will be placed on the Certificated Salary
Schedule. The cost to the general fund will be approximately
$78,164, including benefits package. Actual cost will be determined
by range and step placement on the salary schedule.

RECOMMENDATION: Recommend that the Board adopt the job description for School
Counselor, as presented.
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Adopted: TBD
ALTA LOMA SCHOOL DISTRICT

SCHOOL COUNSELOR

DEFINITION

Under the general supervision of site administration and the Director of Student Services, the school
counselor provides a comprehensive school counseling program that addresses the academic,
social/emotional development, and college/career readiness domains as outlined in the ASCA National
Model. The school counselor supports students with academic and college/career readiness planning.
The school counselor collaborates with teachers, administration, families, and other educational
partners to support the educational success of all students. The school counselor provides proactive
leadership using data-driven approaches to deliver activities and services that remove barriers to

learning.

ESSENTIAL DUTIES

Counsel students through the development of academic, college/career readiness and
social/emotional plans

Abide by the ASCA Ethical Guidelines for school counselors, which includes maintaining
confidentiality and following FERPA guidelines regarding student information

Assist in providing orientation activities for incoming students and their families

School counselors will provide interventions to address academics, college/career readiness,
and social/emotional development

Counsels with students in groups and individually regarding personal and or social issues, such
as anger management, bullying, peer relationships and academic or life skills

Provides prevention and intervention services for students, such as conflict resolution and crisis
intervention individually and in the classroom setting

Monitor student progress and use data to provide services to those determined to be
academically at promise and promote equity in order to access academic activities and to
evaluate the program

Collaborates with teachers, staff, and parents in understanding and meeting the needs of
students including being a resource to teachers; provides leadership in incorporating
counseling and guidance materials into curriculum, staff development and parent education
programs; assists families with school related problems and issues

Refers students and their parents to appropriate resources, special programs, or outside
agencies; refers to community-based resources, as needed

Provide leadership in incorporating school counseling core curriculum into staff development
and parent education programs

Assist families with school related problems and issues and make information available to
Sfamilies

Maintains records, meeting objectives and provides necessary data to demonstrate program
effectiveness

Collaborates with other professionals in enhancing the education of students

Establishes and maintains effective relationships with staff and administrators
Communicates with administrators, teachers and staff, students, parents, and the community
regarding the counseling and guidance program and its role in the educational program
Reviews the counseling and guidance program annually with fellow District counselors and
administrators to align with standards using the ASCA National Standards

Is available to provide crisis counseling during critical incidents or other situations as
needed

dle/05.2023
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Adopted: TBD

ALTA LOMA SCHOOL DISTRICT

SCHOOL COUNSELOR — Page 2

Performs other duties as assigned or as directed under the guidance of the site administrator or
Director of Student Services

QUALIFICATIONS
Knowledge of:

The ASCA National Model

School based counseling and therapeutic techniques for neurodivergent student needs

Agencies and resources available to assist children

Advisement and academic planning addressing academic achievement, course planning and
social/emotional development

Federal and state laws concerning individuals with special needs, family rights and counseling
Common mental health concerns; including anxiety, depression, and self-harming behaviors
Conflict resolution and peer relation strategies

Teamwork, communication and advocacy for students’ social emotional needs

Healthy, competent and confident learners

Ability to:

Assist students in effectively analyzing and developing alternative solutions to behavioral,
educational, social and emotional problems and concerns

Conduct, analyze and effectively utilize a variety of individual and group testing procedures and
instruments applicable to the K-8 student

Collect, organize, and analyze student information through the use of educational historical
data, test results and through the use of interview techniques, including universal screenings
and knowledge of early intervention

Effectively deal with site and District personnel, parents, social service and youth service
agencies in resolving student problems and concerns

Effectively participate in the planning and implementation of school guidance and curricular
programs

Develop and implement school based counseling services

Provide in-service training

Work independently

Maintain accurate records

Meet established timelines

Establish and maintain cooperative working relationships among culturally and ethnically
diverse groups, which may include parents, students, employees, coworkers, teachers and
various District site administrators

Communicate effectively, both orally and in writing

Understand and carry out oral and written directions

Use software applications appropriate to assignment

DESIRED QUALIFICATIONS

Valid California Pupil Services Credential in School Counseling or School Psychology

dlc/05.2023
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Adopted: TBD

ALTA LOMA SCHOOL DISTRICT
SCHOOL COUNSELOR — Page 3

o Knowledge of the Individual Education Program (IEP) process

o Experience providing in-service training

o Knowledge and/or experience with a Special Education Local Plan Area (SELPA), school
district operations and an array of special education placement and service options

e Experience working as a School District Psychologist and/or School Clinical Counselor

EXPERIENCE, EDUCATION AND LICENSES
Previous experience working with elementary school students in a counseling setting
Bilingual (English/Spanish) desirable

Education:

Master’s Degree in School Counseling from an accredited college or university
Licenses and other Requirements:

Pupil Personnel Services

Department of Justice and FBI clearance

Possession of valid driver’s license

Proof of insurability

SUMMARY OF PHYSICAL DEMANDS RATINGS

Report Identification Code:

The following analysis entails an evaluation of the “Physical Demands” factors of the job as it exists.
This method provides a basis for permitting modification to fit the capabilities and needs of workers
with disabilities:
Rating Symbol Key:

NP = Not Present - Does not exist

O = Occasionally - Up to 1/3 of the time

F = Frequently - From 1/3 to 2/3 of the time

C = Constantly - 2/3 or more of the time

L STRENGTH:

A. Standing 10%
Walking 20%
Sitting 70%

B. Lifting F 25 1bs.
Carrying F 25 Ibs.
Pushing o 25 Ibs.
Pulling o 25 Ibs.

21 CLIMBING 0
BALANCING NP

dic/05.2023
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ALTA LOMA SCHOOL DISTRICT

SCHOOL COUNSELOR - Page 4

3.

9.

SUMMARY OF ENVIRONMENTAL CONDITIONS RATINGS

STOGPING
KNEELING
CROUCHING
CRAWLING

REACHING
HANDLING
FINGERING
FEELING

TALKING:
Ordinary
Other
HEARING:
Conversations
Other Sounds
SEEING:
Acuity, Near
Acuity, Far
Depth Perception
Accommodation
Color Vision
Field of Vision

PHYSICAL DEMANDS RATING SUMMARY: Light Work: 2 3 (4) (5) (6)

MO QOO0

SAA0CHNA QA Of%

Adopted: TBD

(DOL Physical Demand Categories 1 to 6 are very significant to the customary performance

of the job if contained in parenthesis)

PHYSICAL DEMAND COMMENTS: Examples of lifting/carrying are: briefcase, testing
materials; reaching/handling/fingering/feeling are telephone, test materials, computer;
talking/hearing are normal conversations, counseling and administering tests; visual acuity

is driving, preparing and receiving reports

EXPOSURE to hostile or abusive individuals is possible

The following analysis represents evaluation of the surroundings in which the job is performed.

Environmental Conditions must by definition be specific and related to the job:

Key to Environmental Factors Rating:
NP = Not Present in the Job Environment
S = Seldom - Under 5% of Work Day
O = Occasionally - Up to 1/3 Time
F = Frequently - From 1/3 to 2/3 Time
C = Constantly - 2/3 or More Time

dic/05.2023
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ALTA LOMA SCHOOL DISTRICT
SCHOOL COUNSELOR — Page 5

1. ENVIRONMENT:
Inside 80% Outside 20%

2. EXTREME COLD
3. EXTREME HEAT
4. WET/HUMID

5. NOISE (IN DECIBELS)
VIBRATION

6. HAZARDS:
Mechanical
Explosives
Electrical
Radiant Energy
Burns
Other Hazard/s

Adopted: TBD

NP

NP

NP

80 decibels
NP

NP
NP
NP
NP
NP
S

Comments regarding “Other Hazard/s” = Aggressive students/parents

7. ATMOSPHERIC CONDITIONS:
Fumes
Mists
Odors
Gasses
Dusts
Poor Ventilation
Other Atmospheric Hazards

NP
NP
NP
NP
NP
0

NP

Comments Regarding “Poor Ventilation” = Interviewing in small rooms

8. PROTECTIVE CLOTHING - DEVICES: Latex gloves

9. E. C. SUMMARY: Inside and Outside Work 2 3 4 5 6 7 Numbers encircled by ()
indicate significant involvement of factors enumerated and rated above

10. SUMMARY ENVIRONMENTAL COMMENTS: Exposure to paper dusts, normal office
noises and road vibrations while driving an automobile

dlc/05.2023
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Alta Loma
SCHOQL DISTRICT

Educational Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: Clﬂj Dr. Christina Pierce, Assistant Superintendent, Educational Services
Date: August 2, 2023

Subject:  Amend 2022-23 School Plans for Student Achievement

BACKGROUND: On January 18, 2023 the Board of Trustees approved the 2022-23
School Plans for Student Achievement. Due to the Additional
Targeted Support and Improvement notification in the spring of
2023, School Plans for Student Achievement were updated to
include goals addressing Additional Targeted Support and
Improvement.

RATIONALE: The 2022-23 School Plan for Student Achievement infographics
reflect the updated goals addressing Additional Targeted Support
and Improvement.

FUNDING: There is no impact to the General Fund.

RECOMMENDATION: Recommend the Board approve the amended 2022-23 School Plans
for Student Achievement.

Prepared By: \/\f Kristy Johnson, Director of Educational Programs
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Alta Loma

SCHOOL DISTRICT

T i s Administrative Services Memorandum
To: Dr. Sherry Smith, Superintendent

From: 41 Eric Hart, Associate Superintendent, Administrative Services
Date: August 2, 2023

Subject: ~ Approval of Pupil Transportation Services Contract with Visser Bus Services for
the 2023-24 School Year

BACKGROUND: The Alta Loma School District is dedicated to providing
transportation services to our community. The ongoing challenges of
hiring qualified bus drivers has hampered the District’s ability to
provide home to school transportation services to general education
students for the past two years.

RATIONALE: The District has decided to contract with Visser Bus Services to
assist in providing general education home to school transportation
for the 2023-24 school year. Visser will provide safe and convenient
transportation services to any and all pupils who are identified by the
Alta Loma School District as being eligible for transportation
services.

FUNDING: Funding is a total of $270,000 from the Unrestricted General Fund.

RECOMMENDATION: Recommend the Board approve the Pupil Transportation Services
Contract with Visser Bus Services for the 2023-24 school year and
authorize  Superintendent Sherry Smith and/or  Associate
Superintendent Eric Hart to sign all related documents.
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PUPIL TRANSPORTATION SERVICES AGREEMENT

THIS AGREEMENT is made and entered into as of the 1st day of July, 2023, by and between the
Alta Loma Schoo! District, with principal office located at 9390 Baseline Road, Alta Loma, CA
91701, and Visser Bus Services with principal office at 1469 W. 9* St. Upland CA 91788,
hereinafter called “CONTRACTOR.”

WITNESSETH

WHEREAS, Alta Loma School District has selected CONTRACTOR to provide the pupil
transportation services described herein; and

WHEREAS, CONTRACTOR desires to provide such transportation services,

NOW, THEREFORE, in consideration of the covenants hereinafter contained, the parties agree
as follows:

1. TERM

The term of this Agreement shall commence July 1, 2023 and shall continue through June 30,
2024,

2. SCOPE OF SERVICES REQUIRED

CONTRACTOR shall, during the term of this Agreement, supply and maintain such number of
school buses and personnel as are required to fulfill Alta Loma School District needs for “Basic
Transportation” and “Supplemental Transportation” as defined below.

“Basic Transportation” shall mean the safe and convenient transportation of any and all pupils
who are designated by Alta Loma School District to be transported between school and a point
reasonably close to the pupil's homes. Such transportation shall be provided for each and every
day that school is convened and in accordance with bus routes and schedules submitted by
CONTRACTOR to Alta Loma School District and approved by Alta Loma School District.

“Supplemental Transportation” shall mean the safe and convenient transportation if any and all
pupils or other authorized persons as may be requested by Alta Loma School District for field
trips, excursion, athletic activities or any other purpose designated by Alta Loma School District.

3. COMPENSATION AND BILLING

In consideration for services rendered hereunder, Alta Loma School District shall pay to
CONTRACTOR all sums due and owing and calculated in accordance with the rates set forth in
Exhibit 'A’ attached hereto and made a part hereof, as may be adjusted from time to time as
provided herein. Not later than the third (3rd) working day after the end of each month during the
term of this Agreement, CONTRACTOR will submit to Alta Loma School District a statement of its
services rendered during the preceding month. After verification of the statement, Alta Loma
School District shall pay the amount due to CONTRACTOR on or before the last day each month
in which the statement has been submitted.
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4. FUEL

CONTRACTOR shall furnish all fuel to be used in its performance of this Agreement.

5. TRIPS, ROUTES AND SCHEDULES

CONTRACTOR shall work with the Director or his/ther designee in planning the routes and
otherwise performing this Agreement.

Alta Loma School District reserves the right to establish the routes, stops and schedules to be
followed and to make changes therein from time to time. Alta Loma School District shall notify
CONTRACTOR whenever changes are necessary in routes, stops and schedules and
CONTRACTOR shall make a reasonable effort to adjust its operations to incorporate such
changes within five (5) business days after notice if received from Alta Loma School District.

6. RECORDS AND REPORTS

CONTRACTOR shall provide those reports and records which may be reasonably requested by
Alta Loma School District and necessary for proper payment for or evaluation of Contractor's
performance hereunder. All such records shall be open to inspection by Alta Loma School
District or its representative during regular business hours in Contractor’s office.

7. INDEMNIFICATION

CONTRACTOR shall hold Alta Loma School District, its governing board, officers and employees
harmless and does hereby indemnify Alta Loma School District, its governing board, officers and
employees from and against every claim or demand which may be made by any person, firm or
corporation, or other entity arising from or caused by an act of neglect, default or omission of
CONTRACTOR in the performance of this Agreement, except to the extent that such claim or
demand arises from or is caused by the negligence or willful misconduct of Alta Loma School
District, its agents or employees.

To the extent permitted by law, Alta Loma School District shall hold CONTRACTOR, its officers,
employees, agents, successors and assigns harmless and does hereby indemnify
CONTRACTOR, its officers, employees, agents, successors and assigns from and against every
claim or demand which may be made by any act of neglect, default or omission of Alta Loma
School District, its governing board, officers, employees or agents, except to the extent that such
claim or demand arises from or is- caused by the negligence or willful misconduct of
CONTRACTOR, its agents or employees.

8. INSURANCE

CONTRACTOR shall, at its expense, procure and keep in force during the entire term of
this Agreement, public liability and property damage liability insurance protecting Alta
Loma School District, its board, officers, employees and agents, and CONTRACTOR, its
drivers and other personnel. CONTRACTOR shall, so iong as available at reasonable
prices from standard markets in the property and casualty insurance industry, provide
limits of liability of not less than Ten Million Dollars ($10 Million) Combined Single Limit
for bodily injury and damage to property. CONTRACTOR agrees to provide Alta Loma
School District a certificate of insurance evidencing such coverage and designating Alta
Loma School District, as an additional insured. Workers' compensation insurance shall
be maintained as required by law, or CONTRACTOR shall undertake self-insurance in
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accordance with applicable state law, as will protect the CONTRACTOR from claims
which may arise from its operations under the Contract. All insurance policies shall
provide that no coverage shall be canceled except by thirty (30) days written notice to
CONTRACTOR and Alta Loma School District, with evidence of Workers’ Compensation
coverage in the amount required by law.

9. FORCE MAJEUR

In the event the CONTRACTOR is unable to provide the transportation services herein specified
because of any act of God, civil disturbance, fire, flood, riot, war, picketing, strike, lockout, labor
dispute, loss of transportation facilities, oil or fuel shortage or embargo, governmental action or
any condition or cause beyond Contractor's control, Alta Loma School District shall excuse
CONTRACTOR from performance under this Agreement.

10. INCLEMENT WEATHER/ SCHOOL CLOSINGS

In the event of inclement weather or impassability of roads or whenever school is canceled,
delayed or is dismissed early, Alta Loma School District shall notify CONTRACTOR as soon as
possible after such decision is reached.

11. SAFETY PROGRAM

CONTRACTOR shall be responsible for implementing and maintaining a comprehensive pupil
transportation safety program. A summary of the safety program shall be provided for review by
Alta Loma School District, upon request.

12. MANAGEMENT PERSONNEL

CONTRACTOR shall employ management personnel who shall be responsible for the efficient
operation of the transportation services furnished hereunder and who shali be Contractor’s liaison
to Alta Loma School District. CONTRACTOR shall inform Alta Loma School District of the
name(s) and address (es) of such management personnel.

13. OPERATIONS PERSONNEL/ DRIVER QUALIFICATIONS

CONTRACTOR shall employ a sufficient number of drivers and support personnel to assure Alta
Loma School District of continuous and reliable service.

CONTRACTOR shall take reasonable steps to prevent its employees from exposing any pupil to
impropriety of word or conduct. CONTRACTOR shall not knowingly permit its drivers to smoke
on the bus nor to drink any intoxicating beverage or be under the influence of drugs or alcohol
while operating any bus. CONTRACTOR shall regulate the use of prescription and non-
prescription drugs which impair the safe operation of the bus.

CONTRACTOR shall be responsible for hiring and discharging personnel employed by
CONTRACTOR to perform its obligations hereunder; provided, however, that Alta Loma School
District, shall have the right to require CONTRACTOR to remove from service under this
Agreement any employee who, in Alta Loma School District sole discretion, is deemed unsuitable
for the performance of transportation services for Alta Loma School District; and provided further
that Alta Loma School District shall make stch request in writing and state the reasons therefore.
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CONTRACTOR shall provide qualified drivers, trained and ficensed in accordance with the laws
of this State and the rules and regulations of Alta Loma School District. Accordingly, the
CONTRACTOR agrees that each driver shall:

(@)
(b)

(c)

(d)

(e)

{f)

(@)

(b)

(d)
(e)

Possess a valid driver's license or permit issued by this State authorizing such
person to operate a school bus.

Be certified by a duly licensed medical practitioner as medically qualified and free
of medical or physical conditions which, absent reasonable accommodation,
would limit safe operation of a school bus. The physical examination shall be
conducted prior to employment and periodically thereafter.

Successfully complete a course of training, including instruction in school bus
safety, pupil discipline, human relations, defensive driving, first aid, use of fire
extinguisher, traffic laws, applicable policies and regulations and behind-the-
wheel school bus driving instruction.

Possess a satisfactory driving record and criminal history record, after review of
such records prior to employment and periodically thereafter to the extent
permitted or available by law.

Prior to employment and from time to time thereatfter, to the extent permitted by
law, undergo such tests as may reveal, within a reasonable degree of medical or
scientific certainty, the presence or absence of drugs or controlied substances in
the body and such tests as may clinically reveal alcoholism or alcohol misuse.
Negative findings for such tests shall be a condition of employment.

Satisfy all applicable requirements of the U.S. Department of Transportation,
Federal Highway Administration in rendering transportation services regulated by
that agency.

Meet any other criteria required by law or by Alta Loma School District policies,
rules or regulations.

CONTRACTOR shall hold each driver responsible for:
Supervising the loading and unloading of his or her bus at every pick-up and
delivery point.

Keeping informed of all rules and regulations affecting the operation of school
buses and standards of conduct.

Complying with all federal, state and local traffic laws while operating buses
under this Agreement.

Carrying the appropriate identification at all times while on duty.

Carrying a timepiece while on duty so that the driver can maintain established
schedule times.
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14. EQUIPMENT

All school buses supplied by CONTRACTOR in performance of this Agreement shall meet or
exceed the standards established by the laws and regulations of this State. CONTRACTOR shall
maintain the school buses used to provide transportation services under this Agreement in
accordance with the law and accepted industry maintenance standards.

CONTRACTOR shall provide buses in sufficient number to efficiently transport all pupils for whom
Alta Loma School District orders services, including an adequate number of spare buses to
ensure continuous service without interruption. Buses shall be of sufficient capacity to permit
every pupil transported to be seated.

The CONTRACTOR shall provide a two-way communication system for use in vehicles.
Contractor shall furnish and maintain in good working order alt equipment necessary, including a
base station and mobile unit for each vehicle, such equipment being, as much as is practical,
capable of allowing communication between the base and the furthest distance traveled within
the District on any bus route.

15. PUPIL DISCIPLINE/ VANDALISM

The ultimate responsibility and authority to suspend or expel any pupil from transportation
services hereunder shall rest with Alta Loma School District. Contractor's drivers are responsible
only for such discipline as is required to safely and properly operate Contractor's buses. Each
driver shall handle all disciplinary matters in strict accordance with Alta Loma School District
policy. In no case will a driver eject a pupil from a bus for misbehavior except in the event of an
extreme emergency endangering the safety of the pupil, other pupils, the driver or the bus
assistant, and then only after radio notice to Contractor's terminal and to the pupil’s building
principal. All discipline problems shall be reported in writing following completion of the route.
Further procedures and regulations for the administration of discipline shall be established
cooperatively between Alta Loma School District and CONTRACTOR.

Vandalism damages to Contractor's equipment or facilites shall be the responsibility of
CONTRACTOR. However, Alta Loma School District shall give CONTRACTOR reasonable
assistance in obtaining restitution for damaged equipment or facilities. CONTRACTOR may, upon
concurrence by Alta Loma School District, refuse to provide a pupil with transportation services
until vandalism damages caused by such student are paid in full.

16. FACILITIES

All routes shall operate from a facility operated and maintained by the CONTRACTOR

17. TERMINATION

If either party shall wilifully violate any of the covenants or duties imposed upon it by this
Agreement, such willful violation shall entitle the other party to terminate this Agreement. The
party desiring to terminate for such cause shall give the offending party thirty (30) days written
notice to remedy the violation. If at the end of such time the party notified has not removed the
cause of complaint or remedied the purported violation, then this Agreement shall be deemed
terminated.
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18. SURVIVAL

The mutual obligations described in Section 3, COMPENSATION; 7, INDEMNIFICATION: and
17, FACILITIES hereof shall survive the termination or expiration of this Agreement.

19. STATUS OF CONTRACTOR

in the interpretation of this Agreement and the relations between the CONTRACTOR and Alta
Loma School District, CONTRACTOR shall be construed as being an independent contractor
employed to provide transportation services only. Neither CONTRACTOR nor any of its
employees shall be held or deemed in any way to be an agent, employee or official of Alta Loma
School District. CONTRACTOR shall be responsible for, and hold Alta Loma School District
harmless from any liability for unemployment taxes or contributions, payroll taxes or other federal
or state employment taxes.

20. PLACE OF CONTRACT

This Agreement shall be deemed to be made in and shall be construed in accordance with the
laws of the State of California. All references in this contract to the “State” shall mean the state of

California.
21. SEVERABILITY
In the event any provision specified herein is held or determined by a court of competent

jurisdiction to be illegal, void or in contravention of any applicable law, the remainder of this
Agreement shall remain in full force and effect.
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22, NOTICE TO PARTIES

All notices given by the parties to this Agreement shall be in writing and served by depositing
same in the United States Mail, postage prepaid, registered or certified mail.

Notices to Alta loma School District shall be addressed to:
Alta Loma School District
Attn: Eric Hart
9390 Baseline Rd.
Alta Loma, CA 91701

Notices to CONTRACTOR shall be addressed to: Visser Bus Services
1469 W. 9* St.
Upland CA 91786

Either Alta Loma School District or CONTRACTOR may change its address of record for receipt
of official notice by giving the other written notice of such change and any necessary mailing
instructions.

23. ENTIRE AGREEMENT

This Agreement sets forth the entire agreement between the Alta Loma School District and
CONTRACTOR concerning the subject matter hereof. There are no representations, either oral
or written, between Alta Loma School District and CONTRACTOR other than those contained in

this Agreement.

IN WITNESS THEREOF, the parties hereto have executed this Agreement in duplicate the day
and year first herein above written.

Visser Bus Services Alta Loma School District
By: By:
Printed Name: Printed Name:
Title: Title:

Date: Date:
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APPENDIX ‘A’

SCHEDULE OF FEES 2023-24 Rate
Regular Home to School Transportation (Per Bus, Per Day, 5§ Hour Minimum, $499.00
Using Contractor Owned Bus)
Excess Hours - Prorated to the ¥ Hour (to include all time over 5 hrs.) $95.00
Activity/Field Trips 5 Hour Minimum/First 50 miles $590.00
Excess Hours — Prorated to the Y Hour (to include all time over 5 hrs.) $95.00
Mileage Charges (each additional mile over 100 miles) $2.50/mile
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Alta Loma

SCHOOL DISTRICT

Insgiring Learners tor a Liletime

Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: ﬁ’f Eric Hart, Associate Superintendent, Administrative Services

Date: August 2, 2023

Subject:  Approval of Agreement for Demographic Analysis of Site Boundaries and
Enrollment with Davis Demographics MGT, LLC for the 2023-24 School Year

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

The District continues to experience declining enrollment with some
school sites experiencing larger declines than others. To best utilize
the District resources and help to maintain consistent staffing at
sites, the District is interested in reviewing school site boundaries
and enrollment forecasts with the expertise of a demographer.

Davis Demographics specializes in partnering with school districts
across the state to help districts plan for the ongoing demographic
changes that occur within the district boundaries. The services
provided include boundary scenarios based on forecasts that
minimize disruption for families, have equitable class occupancy
across the District and work to keep “neighborhood schools” in
place.

Funding is a total of $19,350 from the Unrestricted General Fund

Recommend the Board approve the Agreement for Demographic
Analysis of Site Boundaries and Enrollment with Davis
Demographics MGT, LLC for the 2023-24 school year and
authorize  Superintendent Sherry Smith and/or  Associate
Superintendent Eric Hart to sign all related documents.
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MASTER ENGAGEMENT AGREEMENT
BY AND BETWEEN
ALTA LOMA SCHOOL DISTRICT
AND
DAVIS DEMOGRAPHICS MGT, LLC

THIS MASTER ENGAGEMENT AGREEMENT (“Agreement”), made and entered into as of July 11,
2023, by and between Davis Demographics MGT, LLC, a su bsidiary of MGT of America, LLC, (“DD"),
with offices located at 11801 Pierce Street #125, Riverside, California 92505, and Alta Loma School
District (“District”), with offices located at 9390 Base Line Rd., Alta Loma, CA 91701; hereinafter
individually referred to as “Party” and collectively as “Parties”, sets forth the Parties’ understanding
pursuant to which DD shall be engaged by District.

WHEREAS, The District has requested professional services in demographic analysis, enroliment
forecasting, facilities planning, committee and public meeting support, geographic information
system (GIS) data development, GIS software, training or other services as requested.

NOW THEREFORE, in consideration of the above recitals and the mutual promises and benefits
contained herein, the Parties hereby agree as follows:

I. SCOPE OF SERVICES.

DD shall perform consulting services and/or provide licenses to software products as outlined in
the scope of services hereunder (“Services”) and set out in Annex No. 1 to this Agreement. Each
Annex, upon execution by both Parties, shall by this reference be incorporated in and made part of
this Agreement. Each Annex shall specify the Services to be performed by DD, the payment terms
for such Services, as well as any other details specified by the Parties. Should the Services as
described in any Annex change in any material way, an adjustment to DD’s fees and promised
delivery dates for such Services may be required via an additional project authorization and
amendment to this Agreement. DD undertakes to advise District promptly should any such
adjustment be necessary and to negotiate with District in good faith to arrive at a mutually
acceptable revision to the applicable Annex.

Il. INDEPENDENT CONTRACTOR STATUS.

The relationship of the Parties is that of independent contractors and nothing herein shall be
construed as creating any other relationship, joint venture or partnership between the Parties. DD
is and will be responsible for determining the sequence, method, details and manner in which it
performs those services required under the terms of this Agreement.

lll. FEES AND DISBURSEMENTS.

Compensation to DD shall be made at an hourly rate of $215.00 with a maximum fee for tasks to
be completed, as outlined in Annex No. 1. Should District opt to include software, it will be invoiced
in full upon shipment, unless otherwise stated in this Agreement.

DD shall invoice District monthly; at which time such invoices shall be due and payable. DD reserves
the right to impose an interest charge equal to one and cne-half percent (1.5%) per month in
respect of any invoice which is outstanding for more than thirty (30) days.

Professional services tasks outlined in Annex No. 1 and their associated fees are for estimate
purposes only within the total scope of the Agreement—task fees are not individual maximum
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fees—DD retains the sole right to shift fees between the tasks to complete the overali scope of
work outlined in the Agreement.

Any additional services not specifically outlined in this Agreement shall be invoiced at the hourly
fee noted above. Any meetings not specifically outlined in this Agreement shall be invoiced at the
hourly fee (inclusive of travel time to and from any meeting) plus any airfare and $275 per diem
travel expenses (for overnight trips or any trips requiring air travel).

All software is governed by the terms of the individual Software Licensing Agreement.

IV. TERM AND TERMINATION.

This Agreement shall be effective as of the last date of signature by either Party (“Effective Date”)
and shall continue for as long as deemed necessary to complete deliverables as agreed-upon in this
Agreement and any applicable Annexes (“Expiration Date”). At District’s option and if approved by
DD, this Agreement may be renewed for additional periods. The District will notify DD each year of
its intention to exercise this option, at which time compensation and scope can be determined and
agreed upon by both Parties. Software Licensing Agreement(s) are subject to a separate renewal as
outlined in the Optional Software Licensing Agreement. Either Party shall have the right to
terminate this Agreement by giving thirty (30) days’ prior written notice to the other Party (the
“Termination Date”). In the event that this Agreement is so terminated in advance of its scheduled
completion, District shall pay to DD, upon receipt of an invoice, any and all proper charges earned
and/or incurred by DD in connection with the Services pursuant to this Agreement, including but
not limited to:

a. Payment at the hourly rate specified in this Agreement for all time spent on the
performance of this Agreement up until the receipt of notice of termination.

b. Payment for all expenses incurred by DD in the performance of this Agreement, including,
but not limited to, mapping and other purchased or licensed data.

V. OBLIGATIONS OF THE DISTRICT.

a. District agrees that its employees will cooperate with DD in the performance of services
under this Agreement and will be available for consuitation with DD at reasonable times.

b. District shall provide, at no cost to DD, District data which are requested by DD and required
for providing the services of this Agreement.

c. District shall aid DD in obtaining data from other public offices or agencies, local business
firms, and private citizens whenever such data is necessary for the completion of the wark
outlined in this Agreement.

VL. LIMITATIONS.

a. DD understands that time is of the essence in completing the work outlined in this
Agreement. Additionally, District understands that DD may be dependent upon the timely
delivery of data from the District, as well as third parties, and that all tasks may not be
completed in the time as may be specified in this Agreement, but that DD will make all
reasonable efforts to complete all tasks in the means described in this Agreement.
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b. District understands that the work performed by DD is based upon the best information
available to DD at the time of rendering services. District also understands that DD makes
no guarantees for these services.

c. District understands that the mapping databases and associated information licensed from
third parties in the performance of this Agreement are detailed and complex products. DD
will make all reasonable efforts to bring these databases and products into compliance for
accuracy in accordance with industry standards, however DD makes no warranties for these
third-party data products.

VIi. DELAY.

If during the term, District causes delay resulting from District’s (i) failure to provide requested
information on a timely basis, (i) providing of inaccurate, incorrect or false information, (i)
District’s failure to provide access to appropriate personnel if required by the Appendix Scope, or
(iv) delay due to District rescheduling Appendix Scope; and such delay causes DD any or all of (i)
duplicate work efforts, (ii) corrective work efforts, or (iii) more than 7 days of idle time, DD reserves
the right to charge additional fees on either or both of (i) hourly rate (ii) and material costs.

VIIL. GENERAL INDEMNIFICATION.

District shall fully defend, indemnify and hold harmless DD and its officers, directors, employees,
agents, representatives or successors and assigns (collectively, “Indemnified Parties”) from and
against any and all claims, demands, actions or causes of actions and any and all liabilities, costs
and expenses (including but not limited to attorney’s fees and expenses, incurred in the defense of
an indemnified Party, including costs of appeal) damage or loss in connection therewith, what may
be asserted by any third party on account of, or sustained or alleged to have been sustained by, or
arising out of or growing out of bodily injury, including death, or loss of use or damage to or
destruction of property, regardless of whether such claims, demands, actions, causes of action or
liability are or alleged to have been caused by in part or contributed to by the negligence, fault, or
strict liability of any Indemnified Party.

DD’s indemnity obligation under this Paragraph is contingent upon the District seeking indemnity
(“Indemnitee”) to {i) promptly notify DD (“Indemnitor”) of each claim; provided, however, that the
Indemnitee’s failure to give prompt notice to the Indemnitor of any such claim shall not relieve the
Indemnitor of any obligation under this Paragraph except and to the extent that such failure
materially prejudices the Indemnitor’s ability to defend against such claim; (ii) provide the
Indemnitor with sole control over the defense and/or settlement thereof provided however, that
Indemnitor shall not settle any claim that includes an admission of wrongdoing by the Indemnitee
or otherwise adversely affects Indemnitee’s interests without its prior consent; and (iii) at the
Indemnitor’s request and expense, provide full information and reasonable assistance to the
indemnitor with respect to such claim.

IX. CONFIDENTIALITY.

All communication and information obtained by DD from the District relating to this Agreement
and all information developed by DD under this Agreement are confidential. Should there be a
need for DD to maintain on its server(s) and/or other data storage media, personnel and/or student
information protected by the Family Educational Rights and Privacy Act Regulations 34 CFR Part 99
(FERPA}, DD will take appropriate measures to ensure the security of said information and maintain
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its confidentiality according to applicable regulations. Additionally, DD acknowledges and agrees
that, in the course of its Agreement with the District, DD will receive or have access to personal
information. Personal information means information provided to DD or to which access was
provided to DD by or at the direction of the District in the course of DD’s performance under this
Agreement that (a) identifies or can be used to identify an individual, including without limitation,
names, addresses, or other unique identifiers or (b) can be used to authenticate an individual,
including, without limitation identification numbers or other sensitive information. DD shall comply
with this Agreement in its collection, receipt, transmission, storage, disposal, use and disclosure of
personal information under its control or in its possession and shall remain liable to the District and
to any other person whose personal information is under its control or in its possession. In
recognition of the foregoing, DD agrees and covenants that it shall: (a) keep and maintain all
personal information in strict confidence using such degree of care as is appropriate to avoid
unauthorized access use or disclosure, (b) shall not use, sell, rent, transfer or otherwise disclose or
make available persona! information for the benefit of anyone other than the District; (c) at a
minimum, DD shall have in place safeguards for the protection of personal information which shall
include limiting access to the District information, securing business facilities, data centers, servers,
back-up systems and computing equipment with information storage capability, as well as
implementing network, database and platform security on computing equipment that are either
owned by, used by or in the care or control of DD.

The above obligations of confidentiality shall not apply to the extent that DD can show that the
relevant information:

was at the time of receipt already in DD’s possession

is, or becomes in the future, public knowledge through no fault or omission of DD
was received from a third-party having the right to disclose it; or

is required to be disclosed by law

e oW

X. INTELLECTUAL PROPERTY.

All report formats and software application programs remain the property of DD. The District may
make as many duplicates of any hardcopy maps and reports as may be deemed necessary for its
business use. Unless clearly stated in this Agreement, due to various data licensing and copyright
agreements, the District does not receive automatic access or use of any internal data or GIS map
data, other than the District’s own student record data provided to DD. If data is made available
and transferred to the District, it is expressly understood that such data developed by DD, and/or
licensed from, an outside data provider is for District internal use only, and may not be reproduced,
distributed or released by the District to any third parties without the written consent of DD and
the data provider.

This Agreement is a contract for services including the licensing of any optional software. Software
licensed as part of this Agreement is/are subject to the software license terms outlined in the
Appendices of this Agreement.

All report formats and software application programs remain the property of DD. The District may
make as many duplicates of any hardcopy maps and reports as may be deemed necessary for its
business use. Unless clearly stated in this Agreement, due to various data licensing and copyright
agreements, the District does not receive automatic access or use of any internal data or GIS map
data, other than the District’s own student record data provided to DD. If data is made available
and transferred to the District, it is expressly understood that such data developed by DD, and/or
licensed from, an outside data provider is for DISTRICT internal use only, and may not be
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reproduced, distributed or released by the District to any third parties without the written consent
of DD and the data provider.

Xl. NON-SOLICITATION.

During the term of this Agreement, and for a period of two (2) years after the Termination thereof,
itis mutually agreed that neither Party shall directly or indirectly solicit for employment any person
or persons currently employed, or who were employed in the last twelve (12) months, by the other
unless (a) the other Party has given its prior written consent, or (b) the employee has terminated
his or her position, or (c) notice of termination has been given to the employee. Direct solicitation
does not include advertisements published in the general media and, except to the extent that an
individual was specifically encouraged to respond to such advertisements, nothing in this clause
restricts an individual employee’s right to seek employment with the other Party to perform work
unrelated to this Agreement.

In the event the foregoing provision is breached, the Parties agree that liquidated damages equal
to twenty-four (24) months of the employee’s compensation plus any legal expenses associated
with the enforcement of this provision is a reasonable estimate of damages and shall be paid by
the breaching party as liquidated damages, and not as a penalty.

Xil. RISK.

Any analysis, projections, forecasts, or conclusions of project relies on the accuracy of information
provided by District as well as near-term and long-term assumptions influenced by factors outside
of DD’s control and for which may adversely impact District. Changes such as District’s financial
health, as well as state, local, and global economic conditions, may impact the District, accuracy of
projections and or feasibility of Services. Additional risks to the District include but are not limited
to changes to demand, competition, regulatory changes, as well as Acts of Disaster.

Xill. FORCE MAJURE.

Except for the liability to financially perform, neither Party shall be liable or deemed to be in default
for any delay or failure in performance under this Agreement, or any Annex/Appendix as
incorporated herein, or other interruption of service deemed resulting, directly or indirectly, from
including but not limited to, an act of God, civil or military authority, pandemic, act of pubiic enemy,
war, civil war, terrorism, accident, fire, explosion, earthquake, hurricane, flood, or any similar cause
beyond the reasonable control of either Party.

XIV. GOVERNING LAW, SUBMISSION TO JURISDICTION AND CONSENT TO SUIT.

THIS AGREEMENT SHALL BE GOVERNED BY AND CONSTRUED AND INTERPRETED IN ACCORDANCE
WITH THE LAWS OF THE STATE OF FLORIDA (IRRESPECTIVE OF THE CHOICE OF LAWS PRINCIPLES
OF THE STATE OF FLORIDA) AS TO ALL MATTERS, INCLUDING MATTERS OF VALIDITY,
CONSTRUCTION, EFFECT, ENFORCEABILITY, PERFORMANCE AND REMEDIES. CLIENT SUBMITS
ITSELF AND ITS PROPERTY IN ANY LEGAL ACTION OR PROCEEDING RELATING TO THIS AGREEMENT
TO THE EXCLUSIVE JURISDICTION OF ANY STATE OR FEDERAL COURT WITHIN HILLSBOROUGH
COUNTY, FLORIDA AND CLIENT HEREBY ACCEPTS VENUE IN EACH SUCH COURT.

XV, DISPUTE RESOLUTION PROCEDURE.
In the event of a dispute, controversy or claim by and between District and DD arising out of or
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relating to this Agreement or matters related to this Agreement, the Parties will first attempt in
good faith to resolve through negotiation any such dispute, controversy, or claim. Either Party may
initiate negotiations by providing written notice in letter form to the other Party setting forth the
subject of the dispute and the relief requested. The recipient of such notice will respond in writing
within five (5) business days with a statement of its position on, and recom mended solution to, the
dispute. If the dispute is not resolved by this exchange of correspondence, then senior management
representatives of each Party with full settlement authority will meet at a mutually agreeable time
and place within fifteen (15) business days of the date of the initial notice in order to exchange
relevant information and perspectives and to attempt to resolve the dispute. If the dispute is not
resolved by these negotiations, the matter will be submitted to a mutually agreeable certified
mediator. The mediation shall take place in Tampa, Florida.

Except as provided herein, no civil action with respect to any dispute, controversy or claim arising
out of or relating to this Agreement may be commenced until the matter has been submitted for
mediation. Either Party may commence mediation by providing to the other Party a written request
for mediation, setting forth the subject of the dispute and the relief requested. The Parties will
cooperate in selecting a mediator and in scheduling the mediation proceedings. The Parties will
participate in the mediation in good faith and will share equally in its costs. All offers, promises,
conduct and statements, whether oral or written, made in the course of the mediation by either of
the Parties, their agents, employees, experts or attorneys, or by the mediator, are confidential,
privileged and inadmissible for any purpose, including impeachment, in any litigation or other
proceeding involving the Parties; provided, however, that evidence that is otherwise admissible or
discoverable shall not be rendered inadmissible or non-discoverable as a result of its use in the
mediation. Either Party may seek equitable relief prior to the mediation to preserve the status quo
pending the completion of that process. Except for such an action to obtain equitable relief, neither
Party may commence a civil action with respect to the matters submitted to mediation until after
the completion of the initial mediation session. Mediation may continue after the commencement
of a civil action, if the Parties so desire. The provisions of this clause may be enforced by any court
of competent jurisdiction, and the Party seeking enforcement shall be entitled to an award of all
reasonable costs, fees and expenses, including legal fees, to be paid by the Party against whom
enforcement is ordered. In addition, should the dispute under this Agreement involve the failure to
pay fees and/or Disbursements under Section Il hereof, and the matter is not resolved through
negotiation or mediation, District shall pay all costs of collection, including, but not limited to, DD’s
legal fees and costs should DD prevail.

XVL.  ASSIGNMENT.

Neither Party may assign any of its rights or delegate any of its duties or obligations under this
Agreement without the express written consent of the other Party. Notwithstanding the foregoing,
DD, or its permitted successive assignees or transferees, may assign or transfer this Agreement or
delegate any rights or obligations hereunder without consent: (i) to any entity controlled by, or
under common control with, DD, or its permitted successive assignees or transferees; or (ii} in
connection with a merger, reorganization, transfer, sale of assets or change of control or ownership
of DD, or its permitted successive assignees or transferees.

XVIl.  NON-DISCRIMINATION AND EQUAL EMPLOYMENT PRACTICES.

Neither Party shall unlawfully discriminate or permit discrimination against any person or group of
persons in any matter prohibited by federal, state or local laws. During the performance of this
Agreement, neither Party or their empioyees, agents or subcontractors, if any, shall discriminate
against any employee or applicant for employment because of age, marital status, religion, gender,
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sexual orientation, gender identity, race, creed, color, national or ethnic origin, medical conditions,
or physical disability, or any other classifications protected by local, state or federal laws or
regulations. The Parties further agree to be bound by applicable state and federal rules governing
equal employment opportunity and non-discrimination.

XVill. PARTIAL INVALIDITY.

In the event that any provision of this Agreement shall be declared illegal or invalid for any reason,
said illegality or invalidity shall not affect the remaining provisions hereof, but such iliegal or invalid
provision shall be fully severable, and this Agreement shall be interpreted and enforced as if such
iilegal or invalid provision had never been included herein.

XiX.  NOTICES.

All notices required or permitted to be given pursuant to this Agreement shall be deemed given, if
and when personally delivered, delivered by fax, with receipt confirmed, email with
acknowledgement or courier or by overnight mail delivery, in writing to the Party or its designated
agent or representative at the address stated in the first paragraph of this Agreement or at another
address designated by the Party.

XX. COUNTERPARTS AND EXECUTION.

This Agreement and any Annexes may be executed in counterparts, each of which when so
executed shall be deemed an original and all of which together shall constitute one and the same
instrument. The counterparts of this Agreement may be executed by electronic signature and
delivered by facsimile, scanned signature, or other electronic means by any of the Parties to any
other Party and the receiving Party may rely on the receipt of this Agreement so executed and
delivered as if the original had been received.

XXI.  SURVIVAL.

Sections IlI-XIl of this Agreement and the payment obligations described in the
Annexes/Appendix(ices) shall continue notwithstanding the termination or expiration of the
Agreement or any Annexes/Appendix(ices).

XXIl. ENTIRE AGREEMENT.

This Agreement and attached Annexes/Appendix(ices) constitute the entire and only Agreement
between the Parties respecting the subject matter hereof. Each Party acknowledges that in entering
into this Agreement it has not relied on any representation or undertaking, whether oral or in
writing, save such as are expressly incorporated herein. Further, this Agreement may be changed
or varied only by a written Agreement signed by the Parties. Any purchase order provided by the
District will be limited by, and subject to, the terms and conditions of this Agreement. Additional or
contrary terms, whether in the form of a purchase order, invoice, acknowledgement, confirmation
or otherwise, will be inapplicable, and the terms of this Agreement will control in the event of any
conflict between such terms and this Agreement. In the event of a conflict between this Agreement
and an Amendment, the terms in the Amendment will control.

[Signature page follows]
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IN WITNESS WHEREOF, the Parties hereto have executed this Master Engagement Agreement as

of the date of the final signature below.

DAVIS DEMOGRAPHICS MGT, LLC

Signed:

By:

Title:

FEIN:

Date:
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ALTA LOMA SCHOOL DISTRICT

Signed:

By: Eric Hart

Title: Associate Superintendent

FEIN:  95-6000042

Date:




ANNEX NO. 1

CONSULTING SERVICES:

DD shall provide the services as described in the attached proposal.
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Your Invest
.

BOUNDARY PLANNING

Key Activities:

*

L 4

Discussion with district staff of Objectives/Timeline/Procedures.

Preparation of up to four (4) boundary scenarios based on the forecasts and desired project
outcomes that help: minimize disruption for families, have equitable class occupancy
percentages among like buildings, and work to keep "neighborhood schools" in place.

Up to three (3) virtual workshops with executive staff and community stakeholders.

Up to three (3) on-site visit presentation of rezoning to executive staff, community stakeholders,
or board presentation.

Deliverables to be completed after Student Forecast (forecast should be completed within two
weeks of start of contract).

Deliverables include:

PDF Scenario Maps

Student Impact Matrix

Impacted Student List

Update of GIS data to reflect boundary changes

Update SchoolSite Locator (by adding 2nd Locator (if requested)
Update SIS Address Directory for new boundaries (if requested)
5 hours of Ad Hoc services

Web Based Application to share prospective changes.

* Example of Web Application: https://tinyurl.com/yc3yckzb

Boundary Planning Pricing*

Total: $19,350

Proposal valid for 90 days after receipt |
i
s}

*Pricing is based on Davis Demographics having provided student forecasts
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Alta Loma

SCHOOL DISTRICT . . N o

i e o Administrative Services Memorandum
To: Dr. Sherry Smith, Superintendent

From: 54 Eric Hart, Associate Superintendent, Administrative Services
Date: August 2, 2023

Subject:  Approval of Contract for Polling Services with True North Research, Inc. for the
2023-24 School Year

BACKGROUND: The District is in need of an unbiased, statistically reliable
evaluation of voters’ interest in supporting a possible local bond
measure as well as a process to identify how best to align the
potential measure with our community’s priorities.

RATIONALE: True North Research, Inc. proposes to perform services for the
District that includes all tasks associated with designing, conducting
and analyzing such a poll, preparing a thorough report on the
findings, and presenting the results.

FUNDING: The fixed-fee cost estimate to design and conduct the survey as
described in their proposal is $26,850 to be paid from the
Unrestricted General Funds.

RECOMMENDATION: Recommend the Board approve the Contract for Polling Services
with True North Research, Inc. for the 2023-24 school year and
authorize ~ Superintendent Sherry Smith  and/or Associate
Superintendent Eric Hart to sign all related documents.
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BoND FEASIBILITY SURVEY
PROPOSAL FOR RESEARCH & CONSULTING
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RESEARCH PROPOSAL

True North Research, Inc. (True North) is pleased to be Alta Loma School District’s (District)
research partner for the forthcoming bond feasibility survey. Our recent conversations and our
prior work with the District (Measure H) have been quite helpful to our understanding of the Dis-
trict’s objectives and needs with respect to the proposed research, and we have crafted this sum-
mary description of the proposed work scope and associated costs accordingly. However, if we
missed an important detail—or if other issues have arisen that should be factored into the
study—please feel free to contact us (760.632.9900) and we'll be happy to revise this estimate.

Creating revenue mea-
sures that are ultimately approved by the necessary percentage of voters is difficult, especially in
the State of California. Successful measures require insightful research and sound, strategic
advice. The overriding objective of the survey is thus to produce an unbiased, statistically reli-
able evaluation of voters' interest in supporting a local bond measure, as well as identify how
best to align the measure with community priorities and position it for voter approval.

If the ultimate goal of this study is to enable the District to make sound, strategic decisions
based upon the data that is collected, it is critical that the data be collected according to rigor-
ous methodological standards. Indeed, although it may be easy to conduct a 'survey', it is quite

challenging to design and implement a survey that A) produces valid' and reliable? measures of

the opinions and behaviors of interest, and B) produces data that is representative3 of the popu-
lation of individuals that is the focus of a study. Only by satisfying each of these conditions will
the proposed study produce data that is trustworthy and thus a sound basis for making deci-
sions.

Meeting the aforementioned conditions has become more difficult in recent years. Much has
changed in terms of how the public receives information, the accessibility of residents through
traditional recruiting methods, and their willingness to participate in community surveys. Caller-
ID, SPAM filters, habitual call-screening, and busy lifestyles have made it more difficult to reach
respondents in general, leading to lower response rates and greater response bias when relying
on just one or two recruiting methods. In order to continue producing statistically reliable mea-
sures of their voters’ opinions, priorities and behaviors, the research methodologies that public
agencies employ for surveys must adapt to these new challenges.

The methodology that we propose is designed to do just that—adapt to these challenges by
employing innovative techniques that will ensure statistically reliable results. We propose to use
a stratified and clustered random sampling methodology that ensures a representative sam-
ple of likely March 2024 and November 2024 voters within the district regardless of whether

1. Validity refers to the degree to which a question actually measures the underlying attitude or construct that
it was designed to measure. For example, asking people whether they own “stock” to measure their financial
savings behavior is sufficiently ambiguous such that it has low validity. Research has shown that people in
farming communities are more likely to interpret “stock” to mean livestock—not financial stocks.

2. Reliability refers to the degree to which the observed results for a survey question are free of measurement
errors and thus accurately measure the true value among the survey participants.

3. In this context, representative refers to the degree to which the results found among the survey participants
match what would have been found if all likely voters participated in the survey. A probability-based sample
free from the many possible sources of selection bias is the key to obtaining representative results.

Alta Loma School District True North Research, Inc. © 2023 |
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they use mobile phones, land lines, email, or all of the above. We also recommend using three
recruiting methods (email invitations, text invitations, and telephone calls) to recruit participa-
tion in the survey and a mixed-methed data collection methodology that aliows sampled
respondents the flexibility of participating online at a password protected web site, or by tele-
phone if preferred. Designed, tested and refined by True North over the past 10 years, our rec-
ommended survey approach has proven to increase participation rates, reduce response bias,
better engage traditionally hard-to-reach subgroups, and increase the overall accuracy and reli-
ability of voter survey results when compared to using fewer recruiting methods.

The scope of services that we propose to perform for the District includes
all tasks associated with designing, conducting and analyzing the survey, as well as presenting
the results. Briefly, the scope of services includes:

Meet with the District to thoroughly discuss the research objectives and methodology for
the study, as well as discuss potential challenges, concerns, and issues that may surround
the study.

Develop a stratified and clustered random sample of voters who—based on their voting his-

tory and registration status—are likely to participate in the elections of interest (November
2024, with March 2024 subset).

Develop a draft questionnaire for the District’s review and make revisions as needed until all
parties approve of the instrument.

Pre-test the survey instrument to ensure its integrity.

Professionally translate the survey into Spanish to allow for data collection in English and
Spanish.

Web program the finalized survey instrument to allow respondents to participate online at a
secure, password-protected survey site.

CATI (Computer Assisted Telephone Interviewing) program the same survey instrument to
ensure accurate and reliable data collection for respondents who prefer to participate by
telephone.*

Recruit voters to participate in the survey using a combination of email invitations, text invi-
tations, and telephone calls.

Collect at least 400 quality interviews according to the sampling plan and a strict interview-
ing protocol.” It is expected that the average interview will last between 15 to 17 minutes.
Process the data, which includes conducting validity checks, cleaning, recoding, coding

open-end responses, and adjusting for strategic oversampling (if used) through a statistical
procedure known as ‘weighting’.

Prepare an initial topline report which presents the overall findings of the survey.,

Prepare a thorough report on the findings, including a detailed question-by-question analy-
sis, description of the methodology, an executive summary of the key findings and conclu-
sions/recommendations, as well as a comprehensive set of crosstabulations showing how
the answers varied by subgroups of voters. The report will include extensive full-color
graphics displaying the findings, as well as insightful narrative discussion of the results and
their implications.

4. All recruiting and data collection conducted by telephone is perfarmed by live, professional interviewers. We
do not use robocalls.
5. Any additional interviews beyond 400 will be provided to the District at no additional charge.

Alta Loma School District True North Research, Inc. © 2023
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Prepare an electronic copy of the final report to allow the District to reproduce the report as
needed.

Prepare a PowerPoint presentation of the resuits and present the results to the District via
Zoom or similar platform.

Be available to assist and provide advice to the District after the survey is complete.

True North's fixed-fee cost estimate to design and conduct the survey as described in
this proposal is $26,850. This cost is inclusive—there will be no additional charges associated
with the study.

True North will work with Alta Loma School District to establish a proj-
ect schedule that meets the District’s needs. Below is a typical time line for a bond feasibility sur-
vey that shows the stages of a bond survey project, the number of days that we recommend
devoting to each stage, as well as the key research tasks that are completed in each stage. We
have the flexibility and resources to adjust this time line if the District desires.

FIGURE 1 PRrROPOSED TIME LINE
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For the past 20 years, True North has specialized in providing
school districts and other public agencies with statistically accurate research and insightful stra-
tegic advice. To date, our team has designed and conducted over 1,200 survey research studies
for public agencies in California, including more than 400 revenue measure feasibility studies
that captured the pieces of information needed for estimating the feasibility of a measure and—
if feasible—identifying how best to package the measure for success. We have the highest verifi-
able success rate in the industry for bonds and tax measures over the past decade (95%), includ-
ing 100% success in six of the past eight election cycles including November 2020 and June
2022. In total, the research that True North has conducted has led to over $35 billion in success-
ful local revenue measures.
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True North's President (Timothy McLarney, Ph.D.) will serve as the
Project Manager for the proposed survey. He will be the District’s day-to-day contact for all mat-
ters related to the study and will lead all design, analysis, reporting, and presentation tasks.
Approximately 75% of the research tasks will be performed directly by Dr. Mclainey.

Dr. McLarney has more than 25 years of experience in survey methodology, statistics, public
opinion analysis, and providing data-driven strategic advice to public agencies. His work to date
has provided California school districts, colleges, universities, cities, counties, special jurisdic-
tions, transportation planning agencies, councils of government, and political campaigns with
research to address their often complex marketing, planning, performance measurement, and
tax measure needs. During his career, Dr. MclLarney has occupied a lead role in over 1,200
research studies, more than 400 of which had research objectives similar to those of the Alta
Loma School District.

Dr. MclLarney is a nationally recognized expert in survey research methodology, sampling theory,
weighting, and the use of statistical methods to generalize survey results. His research has been
published in academic journals and has earned him honors including the title of Visiting Scholar
at the Institute of Governmental Studies at UC Berkeley. He has also served as an independent
expert witness in survey research methodology for California legal cases. Dr. Mclarney earned
his Ph.D. and M.A. in Government from Cornell University with an emphasis in survey methodol-
ogy, sampling theory and public opinion analysis, as well as a Bachelor's degree in Politics from
the University of California, Santa Cruz.
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LETTER OF AGREEMENT

This proposal and the standard business terms (see below) will serve as a letter of agreement
between True North Research and the Alta Loma School District for the services described previ-
ously. In fulfiliment of this agreement, True North will perform the services described in the
Scope of Work on page 2. True North will invoice the full amount of the contract upon delivery of
the report, with full payment due within 30 days of receiving the invoice.

Sincerely, Agreed to and accepted by;

Timothy MclLarney, Ph.D. Eric Hart

President Associate Superintendent Administrative Services
True North Research Alta Loma School District

1592 N Coast Highway 101 9390 Base Line Road

Encinitas CA 92024 Alta Loma CA 91701

Contracts and agreements between True North Research and its clients
include the following general terms and conditions unless otherwise specified in a contract or
agreement.

Flat Fees Unless otherwise specified, True North Research charges a flat fee for all
or a portion of its services to a client in lieu of hourly charges.

Notices Any and all notices, demands, or other communications required or
desired to be given hereunder by any party shall be documented in writ-
ing.

Confidentiality True North Research acknowledges that during the engagement it will

have access to and possibly become acquainted with trade secrets,
inventions, innovations, processes, information, records, and specifica-
tions owned or licensed by the Client in connection with the operation of
its business including, business and product processes, methods, cus-
tomer lists, accounts, and procedures. True North Research agrees that
it will not disclose any of the aforesaid, directly or indirectly, or use any
of them in any manner, either during the term of this Agreement or at
any time thereafter, except as required in the course of this engagement
with the client, or without written consent from the client.

Acting as Agent In compliance with California sales tax regulation, True North Research
is designated as an Agent for the acquisition of tangible personal prop-
erty and services as they apply to its clients' marketing activities.

Alta Loma School District True North Research, Inc. © 2023
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Merger

Ownership of Materials

Independent Contractor

Amendment Provision

Successors

Termination

Attorneys' Fees

Governing Law

Alta Loma School District True North Research, Inc. © 2023

The merger or consolidation of the client into or with any other entity
shall not terminate or otherwise modify this Agreement.

fn producing finished products, it is expressly understocd that owner-
ship of all materials purchased by True North Research to complete the
materials to be produced passes to its clients at the time of purchase
and prior to any use by True North Research.

This Agreement shall not render True North Research an employee, part-
ner, agent of, or joint venturer for the client for federal, state or local tax
purposes, or for any other purpose.

This contract contains the entire agreement between the parties, and is
subject to and will be construed under the laws of the State of California,
and may be amended only in writing signed by both parties.

Any agreement between the agency and a client shall be binding upon,
the heirs, successors and assignors of the parties.

The contract may be terminated by mutual consent of both parties, or by
10 days notice by either party. If the agreement is terminated, True
North Research will bill the client for all work completed to date (includ-
ing subcontractors' work).

Should any action be brought by one party against the other party to
enforce any agreement, the prevailing party shall be entitled to recover
from the other party its reasonable attorneys' fees, costs and expenses.

Any agreement between True North and a client shall be governed by
California law and any action arising out of it shall be instituted and
prosecuted in the Municipal or Superior Court of the County of San
Diego.
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Alta Loma

SCHOOL DISTRICT N R . .

Administrative Services Memorandum
To: Dr. Sherry Smith, Superintendent

From: 4} Eric Hart, Associate Superintendent, Administrative Services
Date: August 2, 2023
Subject:  Approval of Executive Coaching Agreement with IlluminatED Collective, LLC

BACKGROUND: The District has been given State money to provide training for
school food services staff. Child Nutrition would like to offer
professional learning opportunities focused on leadership and
interpersonal skills as an effort to provide a more positive
environment for students and increase staff retention.

RATIONALE: [NuminatED Collective, LLC consultant. Dr. LaFaye Platter, will
provide professional learning focused on developing leadership and
interpersonal skills throughout the 2023-24 school year to Child
Nutrition staff. This will include a keynote session for the Child
Nutrition back to school meeting on August 4 and nine group
sessions for kitchen leads throughout the year.

FUNDING: Funding is a total no-to-exceed $31,000 paid through Fund 13, to be
reimbursed from the Kitchen Infrastructure and Training Fund
Grant.

RECOMMENDATION:  Recommend the Board approve the Executive Coaching Agreement
with [luminatED Collective, LLC for the 2023-24 school year and
authorize  Superintendent Sherry Smith and/or  Associate
Superintendent Eric Hart to sign all related documents.

Prepared By: M Heather Sloan, Director of Child Nutrition
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Alta Loma . .
et Alta Loma School District 9300 Baseline Road, Alta Loma, California 91701-5821
Administrative Services (909)484-5151, extension 2047

Service Agreement for Consultant / Presenter

This agreement is made and entered into this 19th day of July ,2023 by and between the
Alta Loma School District, hereinafter referred to as the “District “ and Hluminated Collective LLC

3

hereinafter referred to as the “Consultant.”

Witness:
Whereas, the District is in need of Executive Coaching with Dr. LaFaye Platter and whereas, the Consultant

(Indicate Project Description)
has some expertise in performing these services, it is mutually beneficial to the parties to enter into this agreement in

accordance with the following terms and conditions:
The “District” will:

1. Provide the specific projects to be accomplished along with proposed timelines and progress reports with
times of performance to be mutually agreed.

2. Pay the Consultant at the rate of § See attached: for services performed
———qquote '

The “Consultant” will:

1. Exercise professional skill and techniques in accomplishing the projects as assigned by the District.

2. Submit a detailed invoice to the District at the end of each month or at the end of the project indicating
amount due for services.

3. Hold harmless the District and its representative of any liability imposed upon them for damages arising out
of the performance of the services rendered by Consultant and caused by an error, omission or act of
Consultant.

4. While performing services hereunder, Consultant is an independent contractor and not an officer, agent, or
employee of the District. The District shall not make any payments, withholding, or deductions from the
funds due Consultant under this agreement. Consultant shall be solely liable and responsible to pay all
required wages, salaries, taxes, withholdings, contributions, payments, and any other obligations arising from
payments made by District under this agreement.

5. NOL Yes  You must check applicable response to the following: Have you ever been arrested
for any crime (other than a minor traffic violation) which resulted in a conviction or a plea of nolo
contendere? If this occurred, this question must be answered yes regardless of subsequent court action under
Penal Code Section 1203.4 resulting in a dismissal or expungement. If this occurred with subsequent court
action sealing the juvenile records under Penal Code Section 1203.45, this question may be answered no. (If
answer is yes, please attach a complete explanation.)

6. Fingerprinting: If District determines that the services provided by Consultant involve more than limited
contact with students, Consultant agrees that Consultant and/or its employees providing services pursuant to
this Agreement shall be fingerprinted as arranged by the District before services commence pursuant to
California Education Code §45125.1.  Fingerprinting required: NoX——  Yes

This agreement will continue until @xy  AUgust 2024 unless cancelled prior to

that time by one of the parties giving the other party at least twenty-four (24) hours advance notice.

Consultant/Presenter Signature: > bbb Social Security # 83-4635674

Board Approval Date: School Site:

Signature of Superintendent/Designee: Date: July 19, 2024

Rev. july 2016
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Contact Information
\ A Dr. LaFaye Platter
e = Consultant

q‘v ed4powerl @gmail.com

ILLUMINATED

COLLECTIVE

Cheryl Hibbeln, Founder/CEO
lHluminated Collective, LLC
11285 Affinity Court, Unit 121
San Diego, CA 92131
cherylhibbeln@att.net

To: Alta Loma School District

From: llluminatED Collective, LLC
Subject: Executive Coaching and Keynote
Date: July 19, 2023

Background

The Director of Child Nutrition in Alta Loma School District has requested motivational speaking and
professional learning focused on developing leadership and interpersonal skills for her staff.

Requested Services

The requested services would commence August 2023 and conclude May 2024 and shall include the
following: (1) a Back to School Meeting Motivational Keynote for approximately 50 people; and (2) nine
Kitchen Lead Meetings for approximately 15 people.

Scope of Work

e Plan and deliver the August 4, 2023 Back to School Meeting Motivational Keynote for
approximately 50 people.
e Plan and facilitate nine Kitchen Lead Meetings (for approximately 15 people) for 1-1.5 hours
focused on developing leadership and interpersonal skills.
o Nine Meeting Dates: Sept 12, October 3, November 14, December 5, January 16,
February 6, March 5, April 2, and May 7, 2024. Note: The December meeting may be
cancelled due to holiday events.

Pricing Key for Executive Leadership Coaching:
e 1 Full Day = 54,000
e % Day=53,000
e 7% =2,000
e % =1,000
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Planning hours: 4 hours per session @5$250/hr x 10 meetings: $10,000
% Day Rate for meetings: 10 meetings x $2,000=520,000
Mileage expenses reimbursed at current IRS rate (72 miles each way): Approximately $1,000

Cost of Consulting Services NTE $31,000

AGREEMENT FOR SHORT TERM SERVICES (VENDOR/CONSULTANT)

The Director of Child Nutrition in Alta Loma School District has requested motivational speaking and
professional learning focused on developing leadership and interpersonal skills for her staff.

Alta Loma School District agrees to pay the Contractor no more than $31,000 Thirty-one thousand
dollars including any expenses for services provided. The Contractor will submit an invoice to the
district at the end of each month. Payment is due within 30 days of receipt of invoice.

Contractor agrees to hold harmless and indemnify the District, its officers, agents, and employees
with respect to all damages, costs, expenses or claims, in law or in equity, arising or asserted
because of injuries to or death of person or damage to, destruction, loss, or theft of property arising
out of faulty performance of the services to be performed by Contractor hereunder.

It is expressly understood and agreed to by the parties hereto that the Contractor, while carrying out
and complying with any of the terms and conditions of this contract, is an independent contractor
and not an officer, agent, or employee of the District. Either party may terminate this agreement by
providing the other party with ten (10) days written notice. Upon such termination, fees will be
determined on a pro rata basis. llluminatED Collective LLC does not participate in a California public
pension system. HluminatED Collective and the District understand that the work/ services provided
should not be considered creditable toward the STRS earnings limit as the work is not normally
performed by employees of the District and requires less than 24 months (496 business days). REF.
CA Education Code § 26135.7 (2014)

CONTRACTOR: DISTRICT:
ILLUMINATED COLLECTIVE LLC, Alta Loma School District
Taxpayer ID#: 83-4635674

By By

Nam Cheryl Hibbeln, Founder/President Name

e

Date March 27,2023 Date
2
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Alta Loma

SCHOOL DISTRICT

T Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent
From: é-H’Eric Hart, Associate Superintendent, Administrative Services
Date: August 2, 2023

Subject:  Authorization to Purchase Liminex, Inc. dba GoGuardian, for GoGuardian
Teacher with Video Conferencing Classroom Management Software

BACKGROUND: The Alta Loma School District is looking for a tool in the classroom
to help teachers manage, guide, and supervise student usage of
Chromebooks and maintain effective instruction for 1:1
Chromebook environments. The purchase will be for fifth through
eighth grades.

RATIONALE: GoGuardian Teacher with Video Conferencing Classroom
Management Software is an industry leader in digital classroom
management. It will allow teachers to prepare digital resources to
guide and monitor students allowing more time to instruct in the
classroom. The program can limit access to required internet sites
and allow real-time view into student work during class while also
having reporting tools to monitor classroom student browsing
activity where reports can be viewed outside of class time.

FUNDING: Funding is a total of $8,000 from the Unrestricted General Fund -
Technology Budget.

RECOMMENDATION: Recommend the Board authorize the purchase of Liminex, Inc. dba
GoGuardian, the GoGuardian Teacher with Video Conferencing
Classroom Management Software and authorize Superintendent
Sherry Smith and/or Associate Superintendent Eric Hart to sign all
related documents.

Prepared By: Rick Brindle, Director of Information Technology
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Alta Loma
SCHOOL DISTRICT

Inspiring Leamers far ¢ Liletime

Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: 4§ Eric Hart, Associate Superintendent, Administrative Services

Date: August 2, 2023

Subject:  Authority to Approve Change Orders for the Alta Loma Elementary School
HVAC and Lighting Upgrades Project

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

The District has awarded contracts for the Alta Loma Elementary
School HVAC and Lighting Upgrades Project that should be
completed prior to February 9, 2024.

Construction contract costs may increase for unforeseen reasons.
When this does occur and it is necessary to complete additional
work per the advice of the Architect/Project Manager, typically time
is of the essence. The timing of this project is such that work needs
to be completed on schedule, so waiting to take Change Orders to
the Board of Trustees for approval could result in significant delays.
The District is, therefore, asking the Board to grant authority to the
Associate Superintendent of Administrative Services to approve
certain modifications, Change Orders, or Immediate Change
Directives (subject to the limits of the delegation of authority
provided by the Board). The Associate Superintendent would not
have authority to approve total Change Orders or Modifications to
the project exceeding 10% of the overall Contract Sum and would
need to bring those Change Orders to the Board for formal approval.

This project is funded through Esser III Funds.

Recommend the Board grant authority to the Associate
Superintendent of Administrative Services to approve certain
modifications, Change Orders, or Immediate Change Directives
(subject to the limits of the delegation of Authority provided by the
Board) for the Alta Loma Elementary School HVAC and Lighting
Upgrades Project and authorize Superintendent Sherry Smith and/or
Associate Superintendent Eric Hart to sign all related documents.
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Alta Loma

SCHOOL DISTRICT

Inspiring Learners for o Lifetime

Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent
From: onna Carlson, Assistant Superintendent, Human Resources
Date: August 2, 2023

Subject:  Declaration of Need for Fully Qualified Educators

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

Board approval of the Declaration of Need is an annual requirement
of the California Commission on Teacher Credentialing. This is a
credentialing prerequisite to the District submitting any applications
for emergency teaching credentials for summer school and the 2023-
2024 school year. The District’s anticipated need for emergency
credentials is estimated on the declaration. It is unlikely that we will
need to apply for the numbers indicated; however, if unanticipated
needs arise, the declaration allows the District to apply for
emergency credentials. If necessary, it may be updated and
resubmitted to the Commission during the school year.

The District may need to submit applications for emergency
teaching credentials as indicated on the Declaration of Need form.

There is no financial impact to the District.

Recommend the Board approve the Declaration of Need for Fully
Qualified Educators, and authorize Superintendent Sherry Smith to
sign all related documents.

Prepared By: 'QU)‘ Patricia Chavez Urias, Credentials Technician
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State of California Email: credentials@ctc.ca.gov
Commission on Teacher Credentialing Website: www.cc.ca.gov
Certification Division
< 1900 Capitol Avenue

Sacramento, CA 95811-4213

DECLARATION OF NEED FOR FULLY QUALIFIED EDUCATORS

Original Declaration of Need for year: 2025~ ZOZ""&

Revised Declaration of Need for year:

FOR SERVICE IN A SCHOOL DISTRICT OR DISTRICT/COUNTY AUTHORIZED CHARTER SCHOOL

Name of District or Charter:Alta Loma School District District CDS Code: 67595

Name of County: San Bernardino County CDS Code: 36

By submitting this annual declaration, the district is certifying the following:
* Adiligent search, as defined below, to recruit a fully prepared teacher for the assignment(s) was made

¢ Ifasuitable fully prepared teacher is not available to the school district, the district will make a reasonable effort
to recruit based on the priority stated below

The governing board/body of the school district or charter school specified above adopted a declaration at a regularly
scheduled public meetingheldon 8 /2 /202 certifying that there is an insufficient number of certificated persons
who meet the district's specified employment criteria for the position(s) listed on the attached form. The attached form
was part of the agenda, and the declaration did NOT appear as part of a consent calendar.

» Enclose a copy of the board agenda item
With my signature below, | verify that the item was acted upon favorably by the board. The declaration shall remain in
force until June 30, 2024 .

Submitted by (Superintendent, Board Secretary, or Designee):

Dr. Sherry Smith Superintendent
Name Signature Title
(909) 484-5155 (909) 484-5151
Fax Number Telephone Number Date
9390 Base Line Road, Alta Loma, CA 91701
Mailing Address
sherrysmith@alsd.org
EMail Address

FOR SERVICE IN A COUNTY OFFICE OF EDUCATION, STATE AGENCY OR NONPUBLIC SCHOOL AGENCY

Name of County County CDS Code

Name of State Agency

Name of NPS/NPA County of Location

CL-500 7/2023 Page 1 of 4
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The Superintendent of the County Office of Education or the Director of the State Agency or the Director of the NPS/NPA
specified above adopted a declaration on / / , at least 72 hours following his or her public announcement
that such a declaration would be made, certifying that there is an insufficient number of certificated persons who meet
the county's, agency's or school's specified employment criteria for the position(s) listed on the attached form.

The declaration shall remain in force until June 30,

P Enclose a copy of the public announcement
Submitted by Superintendent, Director, or Designee:

Name Signature Title
Fax Number Telephone Number Date
Mailing Address
EMail Address

> This declaration must be on file with the Commission on Teacher Credentialing before any emergency permits will be
issued for service with the employing agency

AREAS OF ANTICIPATED NEED FOR FULLY QUALIFIED EDUCATORS

Based on the previous year's actual needs and projections of enroliment, please indicate the number of emergency
permits the employing agency estimates it will need in each of the identified areas during the valid period of this
Declaration of Need for Fully Qualified Educators. This declaration shall be valid only for the type(s) and subjects(s)
identified below.

This declaration must be revised by the employing agency when the total number of emergency permits applied for
exceeds the estimate by ten percent. Board approval is required for a revision.

Type of Emergency Permit Estimated Number Needed

CLAD/English Learner Authorization (applicant already 5
holds teaching credential)

Bilingual Authorization {(applicant already holds teaching
credential)

List target language(s) for bilingual authorization:

Resource Specialist

Teacher Librarian Services

Emergency Transitional Kindergarten (ETK)

LIMITED ASSIGNMENT PERMITS
Limited Assignment Permits may only be issued to applicants holding a valid California teaching credential based on a
baccalaureate degree and a professional preparation program including student teaching.

CL-500 7/2023 Page 2 of 4
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Based on the previous year’s actual needs and projections of enrollment, please indicate the number of Limited
Assignment Permits the employing agency estimates it will need in the following areas. Additionally, for the Single
Subject Limited Assignment Permits estimated, please include the authorization(s) which will be requested:

TYPE OF LIMITED ASSIGNMENT PERMIT ESTIMATED NUMBER NEEDED

Multiple Subject 1

Single Subject

Special Education

o w| -

TOTAL

Authorizations for Single Subject Limited Assignment Permits

SUBJECT ESTIMATED NUMBER NEEDED | SUBJECT ESTIMATED NUMBER NEEDED
Agriculture Mathematics

Art 1 Music

Business Physical Education

Science: Biological

Dance .
Sciences

English Science: Chemistry

Foundational-Level
Math

Science: Geoscience

Foundational-Level
Science

Science: Physics

Health

Social Science

Home Economics

Theater

Industrial & Technology
Education

World Languages
{specity)

CL-500 7/2023

Page 3 of 4
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EFFORTS TO RECRUIT CERTIFIED PERSONNEL

The employing agency declares that it has implemented in policy and practices a process for conducting a diligent search
that includes, but is not limited to, distributing job announcements, contacting college and university placement centers,
advertising in local newspapers, exploring incentives included in the Teaching as a Priority Block Grant {refer to
www.cde.ca.gov for details), participating in state and regional recruitment centers and participating in job fairs in
California.

If a suitable fully prepared teacher is not available to the school district, the district made reasonable efforts to recruit an
individual for the assignment, in the following order:

* Acandidate who qualifies and agrees to participate in an approved internship program in the region of the school
district

e Anindividual who is scheduled to complete initial preparation requirements within six months

EFFORTS TO CERTIFY, ASSIGN, AND DEVELOP FULLY QUALIFIED PERSONNEL
Has your agency established a District Intern program? OYes @No

If no, explain. We participate in Center for Teacher Innovation

Does your agency participate in a Commission-approved @ Yes O No
college or university internship program?

If yes, how many interns do you expect to have this year? 5

If yes, list each college or university with which you participate in an internship program.
Cal Baptist University, Azusa Pacific University, Cal State University San Bernardino

If no, explain why you do not participate in an internship program.

CL-500 7/2023 Page 4 of 4
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Alta Loma

SCHOOL DISTRICT

i e s Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent

v

From: ®jDoma Carlson, Assistant Superintendent, Human Resources
Date: August 2, 2023
Subject: Management Salary Schedule

BACKGROUND: A review has been made of the District’s Management Salary
Schedule. As a result, a compensation comparison of surrounding
districts has been conducted in order to properly align with industry
standards the compensation for the four classified Director positions.

RATIONALE: The current Management Salary Schedule needs to be revised to
reflect new amounts for previously approved salary increases for the
four classified Director positions.

FUNDING: The fiscal impact to the unrestricted general fund is $40,278 and the
impact to the restricted general fund is $46,103.

RECOMMENDATION: Recommend the Board approve the revised Management Salary
Schedule to reflect the new salary amounts for the four classified
Directors, as presented.
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Alta Loma

SCHOOL DISTRICT

e e Superintendent’s Memorandum

To: Board of Trustees

From: \ﬂ Dr. Sherry Smith, Superintendent
Date: August 2, 2023

Subject:  Amend Board Bylaw

BACKGROUND: In order to keep Board Policies and Bylaws in compliance with
applicable State and Federal laws, as well as to create consistency of
format within all Board Policies and Bylaws, the District contracted
with the California School Boards Association to facilitate the
review and revision of all Board Policies and Bylaws. District
administration has reviewed and evaluated the following Board
Bylaw:

First Reading
BB 9322 Agenda/Meeting Materials

RATIONALE: This action will amend the bylaws to be compliant with current State
and Federal Law and current practices.

FUNDING: There is no fiscal impact to this action.

RECOMMENDATION: Recommend the Board amend the above listed Board Bylaw, as
presented.
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Alta Loma SD

Board Bylaw BB 9322(a)

AGENDA/MEETING MATERIALS

Agenda Content

Board of Trustees meeting agendas shall reflect the District’s vision and goals and the Board’s
focus on student learning and well-being.

Each agenda shall state the meeting time and location and shall briefly describe each item to
be transacted or discussed, including items to be discussed in closed session. (Government
Code 54954.2)

(cf. 9320 - Meetings and Notices)
(cf. 9321- Closed Session Purposes-and-Agendas)

The agenda shall provide members of the public the opportunity to address the Board on any
agenda item before or during the Board's consideration of the item. The agenda Jor a regular
meeting shall also provide members of the public an opportunity to address the Board
regarding matters within the subject matter jurisdiction of the Board which are not on the
agenda. (Education Code 35145.5; Government Code 54954.3)

Hewever;tThe agenda does not need anet to provide an opportunity for public comment when
the-agenda on an item that has previously been considered at an open meeting by a committee
comprised exclusively of Board members, provided that members of the public were afforded
an opportunity to comment on the item, before or during the committee’s consideration of the
item, and the item has not been substantially changed since the committee considered it.
(Government Code 54954.3)

The notice and agenda shall describe the means available for the public to access the
meeting and provide public comment in-person and, of a Board member is appearing
remotely due to an emergency circumstance or for just cause pursuant to Government Code
54953, through an internet-based service or call-in option. (Government Code 54953)

The agenda shall include information regarding how, when and to whom a request for
disability-related accommodations or modifications, including auxiliary aids and services, may
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BB 9322(b)

AGENDA/MEETING MATERIALS (continued)

be an individual who requires accommodations or modifications in order to participate in the
Board meeting: , as well as the procedure for receiving and resolving such requests as
required by law. (Government Code 54954.2, 54953)

(cf. 9320 — Meetings and Notices)

Each agenda for a regular meeting shall list the address designated by the Superintendent
or designee for public inspection of documents related to an open session item, or for records
of a statement threatening litigation against the District to be discussed in closed session,
when such documents have been distributed to the Board less than 72 hours before the
meeting. (Government Code 54956.9, 54957.5)

Each agenda shall include a statement regarding the option for students and parents/guardians
to request that directory information or personal information of the student or parent/guardian,
as defined in Education Code 49061 and/or 49073.2, be excluded from the minutes. The
agenda shall also state that the request must be made in writing to the secretary of the Board.

(cf 9324 — Minutes and Recordings)
Agenda Preparation

The Board President and the Superintendent, as secretary to the Board, shall work to gether to
develop the agenda for each regular and special meeting.

Any Board member or member of the public may request that a matter within the jurisdiction
of the Board be placed on the agenda of a regular meeting. The request shall be submitted in
writing to the Superintendent or designee with supporting documents and information;ifany;

The Board President and Superintendent shall decide whether a request a from a member of
the public is within the subject matter jurisdiction of the Board. Items not within the subject
matter jurisdiction of the Board may not be placed on the agenda. In addition, before placing
the item on the agenda, the Board President and Superintendent shall determine if the item is
merely a request for information, and if so, respond accordingly.

The Board President and Superintendent shall decide whether an agenda item is appropriate
for discussion in open or closed session, and whether the item should be an action item subject

to Board vote or an informational item that-dees-netrequireimmediate-action and when the

item is placed on the agenda.

In order to promote efficient meetings, the Board may bundle a number of items and act upon
them together by a single vote through the use of a consent agenda. Consent items shall be
items of a routing nature and items for which Board discussion is not anticipated and for
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AGENDA/MEETING MATERIALS (continued)

which the Superintendent recommends approval. When any Board member request the
removal of an item from the consent agenda, the item shall be removed and given individual
consideration for action as a regular separate agenda item.

The agenda shall provide an opportunity for members of the public to comment on any consent
agenda item unless such item has been previously considered at an open meeting of a
committee comprised exclusively of Board members. (Government Code 54954.3)

Any Board action that involves borrowing $100,000 or more shall be discussed, considered
and deliberated upon as a separate item of business on the meeting agenda. (Government Code
53635.7)

(cf- 9323.2 - Actions by the Board)

All public communications with the Board are subject to requirements of relevant Board
policies and administrative regulations.

Agenda Dissemination to Board Members

At least 72 hours before each regular meeting, each Board member shall be provided a copy
of the agenda and agenda packet, including the Superintendent or designee's report; minutes to
be approved; copies of communications; reports from committees, staff, and others; and other
available documents pertinent to the meeting.

When special meetings are called, Board members shall receive, at least 24 hours prior to the
meeting, notice of the business to be transacted. (Government Code 54956)

Board members shall review agenda materials before each meeting. Individual members may
confer directly with the Superintendent or designee to ask questions and/or request additional
information on agenda items. However, a majority of Board members shall no, outside of a
noticed meeting, directly or through intermediaries or electronic means discuss, deliberate, or
take action on any matter within the subject matter jurisdiction of the Board.

Agenda Dissemination to Members of the Public

Any-adgenda and related materials distributed to the Board shall be made available to the
public upon request without delay. However, Qonly those documents which are disclosable
public records under the Public Records Act (PRA) and which relate to an agenda item
scheduled for the open session portion of a regular meeting or which contain a claim or
written threat of litigation which will be discussed in closed session shall be made available
to the public. (Government Code 54956.9, 54957.5)

At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more locations
freely accessible to members of the public. (Government Code 54954.2)

149



BB 9322(d)

AGENDA/MEETING MATERIALS (continued)

(cf- 9320 — Meetings and Notices)

In addition, the Superintendent or designee shall post the agenda on the homepage of the
District website. The posted agenda shall be accessible through a prominent direct link to the
current agenda or to the District’s agenda management platform in accordance with
Government Code 54954.2. When the District utilizes an integrated agenda management
platform, the link to that platform shall take the user directly to the website with the District’s
agendas, and the current agenda shall be the first available. (Government Code 54954.2)

If a decument writing which relates to an open session agenda item of or which contains a
claim or written threat of litigation which will be discussed in closed session during a regular
Board meeting is distributed to the Board less than 72 hours prior to a meeting, the
Superintendent or designee shall make the deeument writing available for public inspection at
a designated location at the same time the document is distributed to all or a majority of the
Board. However, if the writing is distributed to at least a majority of the Board at a time
when the designated location is closed tot the public, this requirement may be satisfied by
posting the writing on the District website if the following conditions are met: (Government
Code 54957.5)

1. An initial staff report or similar document containing an executive summary and any
staff recommendations related to the agenda item is made available for public inspection
at the designated location at least 72 hours before the meeting

2. The writing is immediately posted on the District’s website in a position and manner that
makes it clear that the writing related to an agenda item for the upcoming meeting

3. The District list the website address where such writings may be accessed on all Board
meeting agendas

4. A physical copy of the document is made available for public inspection at the designated
location at the beginning of the next regular business hours, but not less than 24 hours
before the relevant Board meeting

The Superintendent or designee shall mail a copy of the agenda or a copy of all the documents
constituting the agenda packet to any person who requests the items. The materials shall be
mailed at the time the agenda is posted or upon distribution of the agenda to a majority of the
Board, whichever occurs first. (Government Code 54954.1)

The Superintendent or designee shall email a copy of, or a website link to, the agenda or a copy
of all the documents constituting the agenda packet to any person who request such items to
be delivered by email. If the Superintendent or designee determines that it is technologically
infeasible to do so, a copy of the agenda or a website link to the agenda and a copy of all other
documents constituting the agenda packet shall be sent to the person who has made the request
in accordance with mailing requirements specified in law. (Government Code 54954.1)
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AGENDA/MEETING MATERIALS (continued)

Any request for mailed copies of agendas or agenda packets shall be in writing and shall be
valid for the calendar year in which it is filed. Written requests must be renewed following
January 1 of each year. (Government Code 54954.1)

Persons requesting mailing of the agenda or agenda packet shall pay an annual fee, as
determined by the Superintendent or designee, not to exceed the cost of providing the service.

Any document prepared by the District or Board and distributed during a public meeting shall
be made available for public inspection at the meeting. Any document prepared by another
person shall be made available for public inspection after the meeting. These requirements
shall not apply to a document that is exempt from public disclosure under the PRA.
(Government Code 54957.5)

Upon request, the Superintendent or designee shall make the agenda, agenda packet, and/or
any writings distributed at the meeting available in appropriate alternative formats to persons
with a disability, as required by the Americans with Disabilities Act. (Government Code
54954.1)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: July 11,2006 Alta Loma, California
amended: September 18, 2013

January 18, 2023
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Superintendent’s Memorandum
To: Board of Trustees

From: @D?Dr Sherry Smith, Superintendent
Date: August 2, 2023

Subject:  Amend Board Policies Related to Instruction, Personnel and Students

BACKGROUND: In order to keep Board Policies in compliance with applicable State
and Federal laws, as well as to create consistency of format within
all Board Policies, the District contracted with the California School
Boards Association to facilitate the review and revision of all Board
Policies.

First Reading

BP 4112.2 - Certification

BP 4140/4240/4340 — Bargaining Units

BP 4151/4251/4351 — Employee Compensation
BP 5117 — Interdistrict Attendance

BP 6174 — Education for English Learners

RATIONALE: This action will amend the policies to be compliant with current
State and Federal Law and current practices.

FUNDING: There is no fiscal impact to this action.

RECOMMENDATION:  Recommend the Board amend Board Policies Related to Instruction,
Personnel and Students, as presented.
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Alta Loma SD

Board Policy
Personnel BP 4112.2(a)

CERTIFICATION

The Board of Trustees recognizes that the d District's ability to provide a high-quality
educational program is dependent upon the employment of certificated staff who are
adequately prepared and have demonstrated proficiency in basic skills and competency in the
subject matter to be taught. The Superintendent or designee shall ensure that persons employed
to fill positions requiring certification qualifications possess the appropriate credential, permit,
or other certification document from the Commission on Teacher Credentialing (CTC) and
fulfill any additional state, federal, or € District requirements for the position.

(cf. 4112.22 — Staff Teaching English Learners)
(cf. 4112.23 — Special Education Staff)
(cf. 4113 — Assignment)

The Superintendent or designee may shall provide assistance and support to teachers holding
preliminary credentials to help them meet the qualifications required for the clear credential.

Priorities for Hiring Based on Unavailability of Credentialed Teacher

The Superintendent or designee shall make reasonable efforts to recruit a fully prepared teacher
for each assignment. Whenever a teacher with a clear or preliminary credential is not available,
and the Board adopts a resolution that it has made reasonable efforts to recruit a Sully
prepared teacher for the assignment, the Superintendent or designee shall make reasonable
efforts to recruit an individual for the assignment in the following order: (Education Code
44225.7)

1. A candidate who is qualified to participate in and enrolls in an approved intern internship
program in the region of the & District

2. A candidate who is scheduled to complete preliminary credential requirements within six
months and who holds a provisional internship permit (PIP) or short-term staff permit
issued by the CTC

The Board shall take action to approve, as-an—action—item at a—public an open Board
meeting, a notice of its intent to employ a PIP applicant for a specific position. (6 CCR
80021.1)

3. Asalastresert-an 4n individual wh
whem-a-credential-waiver has been granted a credential waiver by the CTC

Prior Annually, the Board shall, prior to requesting that the CTC issue an emergency permit
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BP 4112.2(b)

CERTIFICATION

sapp}emeﬁ%aﬁ#—a&ﬂaeﬂ-zaﬁeﬁ—ﬂie—Beafé—shaH—&nﬂﬂaﬁy or a ltmu‘ed asszgnment pelmtt

approve a Declaration of Need for Fully Qualified Educators. The Declaration of Need shall
be approved by the Board as an action item at a regularly scheduled public Board meeting,
with the entire Declaration of Need being included in the Board agenda. (Education Code
44225, 44225.7; 5 CCR 80023.2, 80026, 80027, 80027.1)

The Declaration of Need shall certify that there is an insufficient number of certificated persons
who meet the 4 District's specified employment criteria for the position(s) and that the
District has made reasonable efforts to recruit individuals who meet the qualifications specified
in itemns Items #1-2 above. The Declaration of Need shall also indicate the number and type of
emergency permits and limited assigned permits that the € District estimates it will need
during the valid period of the Declaration of Need, based on the previous year's actual needs
and projections of enrollment. It shall also specify each subject to be listed on the General
Education Limited Assignment Single Subject Teaching Permits and the target language on
Emergency Bilingual Permits. Whenever the actual number of permits needed exceeds the
estimate by 10 percent, the Board shall revise and resubmit the Declaration of Need. (5 CCR
80026)

Whenever it is necessary to employ noncredentialed teachers to fill a position requiring
certification qualifications, the Superintendent or designee shall provide support and guidance
in accordance with law to ensure the quality of the instructional program.

National Board for Professional Teaching Standards Certification

Parental Notifications

At the beginning of each school year, the Superintendent or designee shall notify the
parents/guardians of each student attending a school receiving Title I funds that they may
request information regarding the professional qualifications of their child's classroom
teacher including, but not limited to, whether the teacher: (20 USC 6312)

1. Has met state qualification and licensing criteria for the grade levels and subject areas
in which the teacher provides instruction
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BP 4112.2(c)

CERTIFICATION

2. Isteaching under emergency or other provisional status through which state
qualification or licensing criteria have been waived

3. Isteaching in the field of discipline of the teacher’s certification

In addition, the Superintendent or designee shall notify parents/guardians in a timely
manner whenever their child has been assigned, or has been taught for four or more
consecutive weeks by, a teacher who does not meet applicable state certification or
licensure requirements at the grade level and subject area to which the teacher has been
assigned. (20 USC 6312)

Policy ALTA LOMA SCHOOL DISTRICT
adopted:  August 23, 2006 Alta Loma, California
amended: April 1,2015
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Alta Loma SD
Board Policy

Personnel BP 4140(a)
4240
4340
BARGAINING UNITS

The Board of Trustees recognizes the right of District employees to form a bargaining unit
and to select an employee organization as exclusive representative to represent the employees
in the employees’ employment relationship with the District. The Board is committed to
negotiating in good faith with recognized employee organizations and respecting the rights of
employees and employee organizations.

The District shall not dominate or interfere with the formation or administration of any
employee organization or contribute financial or other support to it. (Government Code
3543.5)

Employees shall not be prohibited from wearing union buttons or other items that favor or
oppose the formation of a bargaining unit or any matter that is the subject of negotiations.

Formation of Bargaining Units

Certificated and classified employees shall not be included in the same bargaining unit.
(Government Code 3545)

For this purpose, supervisory employee means any employee, regardless of job description,
having authority, in the interest of the District, to hire, transfer, suspend, layoff, recall,
promote, discharge, assign, reward, or discipline other employees, or the responsibility to
assign work to, direct, or adjust grievance of other employees, or effectively recommend that
action, when the exercise of that authority is not of a merely routine or clerical nature, but
requires the use of independent judgment. (Government Code 3540.1)

Employees serving in management, senior management, or confidential positions shall not be
represented by an exclusive representative. In the employment relationship with the District,
such employees may represent themselves or be represented by an employee organization
whose membership is composed entirely of employees designated as holding those positions.
An employee organization representing management or confidential employees shall not be
permitted to meet and negotiate with the District on behalf of the employees. (Government
Code 3543.4)

Management employee means any an employee who-has in a position having significant
responsibilities for formulating District policies or administering District programs,—and

whese-pesition-is. Management positions shall be designated as-a-managementposition by
the Board which may be subject to review by the Public Employment Relations Board.

(Government Code 3540.1)
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BP 4140(b)
4240
4340

BARGAINING UNITS (continued)

Confidential employee means any employee who is required to develop or present
management positions with respect to employer-employee relations or whose duties normally
require access to confidential information that is used to contribute significantly to the
development of management positions. (Government Code 3540.1)

Membership

The District shall not deter or discourage employees or job applicants from becoming or
remaining members of an employee organization, authorizing representation by an employee
organization, or authorizing dues or fee deductions to an employee organization. In addition,
the District shall not impose or threaten to impose reprisals on employees, discriminate or
threaten to discriminate against employees, or otherwise interfere with, restrain, or coerce
employees because of their membership or nonmembership in an employee organization.
(Government Code 3543.5, 3550, 3551.5)

Access to New Employee Orientations

The District shall permit employee organizations access to new employee orientations or
onboarding process where newly hired employees are advised, whether in person, online, or
through other means or mediums, of their employment status, rights, benefits, duties,
responsibilities, or any other employment-related matters. The District shall provide
employee organizations at least 10 days' notice in advance of an orientation. However, in any
specific instance where an unforeseeable, urgent need critical to the District’s operation
prevents the required 10 days’ notice, a shorter notice may be provided. (Government Code
3555.5, 3556)

The structure, time, and manner of the access to new employee orientations shall be
determined by mutual agreement of the District and the exclusive representative, following a
request to negotiate by either party. If the District and exclusive representative fail to reach
an agreement, matters related to the access to new employee orientation shall be subject to
compulsory interest arbitration. The District and employee organization may mutually agree
to submit any dispute to compulsory interest arbitration at any time. In addition, if any
dispute arises during negotiations and is not resolved within 45 days after the first meeting or
within 60 days after the initial request to negotiate, whichever is earlier, cither party may
make a demand for compulsory interest arbitration. The arbitrator selection process shall
commence within 14 days of a party's demand for compulsory interest arbitration. When
any such dispute arises during the summer when the District’s administrative office is closed,
the timeline shall commence on the first day the administrative office reopens. The decision
of the arbitrator shall be issued within 10 days and shall be final and binding on the parties.
(Government Code 3556, 3557)

Until June 30, 2025, in addition to above provisions regarding new employee orientations,
the District shall ensure the follows: (Government Code 3556)
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BP 4140(c)
4240
4340

BARGAINING UNITS (continued)

1.

When an inperson new employee orientation has not been conducted within 30 days of
hiring any new employee who is working in person, the Superintendent or designee shall
permit the exclusive representative to schedule an inperson meeting which newly hired
employees shall have an opportunity to attend, at the employee’s worksite and during
employment hours. Each newly hired employee within the bargaining unit shall be
provided at least 30 minutes of paid time to attend the meeting-

Upen-therequest-of-an-exclusiverepresentativescheduling during which the exclusive

representative shall be permitted to communicate directly with the newly hired
employees.

Within seven days of an exclusive representative’s request to schedule such an inperson
meeting, the Superintendent or designee shall provide an appropriate on-site meeting
space within seven days of receiving the exclusive representative’s request.

When, by reason of a state or local public health order limiting the size of gatherings, the
District is prohibited from organizing a new employee orientation, an exclusive
representative may schedule multiple meetings to ensure that newly hired employees
have an opportunity to attend without exceeding the maximum allowable number of
people. If such an order prohibits all gatherings, the exclusive representative may
schedule a meeting(s) once the order is lifted or modified to permit gatherings.

Alternative access to these meetings shall be determined through mutual agreement
between the District and the exclusive representative.

Access to Employee Contact Information

However, the Superintendent or designee shall not disclose the: (Government Code 3558,
6207, 6215, 6215.2, 7928.300)

1. The home address and any phone numbers on file for employees performing law

enforcement-related functions;ner-diselose-the

The home address, home or personal cell phone number(s), or personal email address(es)
of any employee who is a participant in the Safe at Home address confidentiality program

pursuant to Government Code 6207 er—e#&ﬁﬁhemp}eyee—w&&e—pfeﬂées—wmﬁeqﬁes{

The employee's home address, home telephone and personal cell phone numbers, and

personal email address of an employee not performing law enforcement related functions if
the employee has submitted a written request to keep such information private. In such
instances, the Superintendent or designee shall also remove the employee's home address, and
home telephone and personal cell phone numbers from any mailing list maintained by the
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BP 4140(d)
4240
4340

BARGAINING UNITS (continued)

District unless the list is only used by the District to contact the employee. (Gevernment
Code3558-6207-62543)

Within 20 calendar days after an exclusive representative notifies the Superintendent or
designee that a list of employees provided by the District is inaccurate or incomplete, the
Superintendent or designee shall take steps to correct the list and provide a new list of
employees to the exclusive representative. (Government Code 3558)

AtJeast—at—the beginning—of—each—schoel—ear; To provide accurate information, the

Superintendent or designee shall review the list of contact information for District

employees te—ensure—that—theJistis—complete—and-contains—aceurate—information: ar the

beginning of each school year, or more often as appropriate.
Communication with Employees

Employee organizations may have access at reasonable times to areas in which employees
work and may use District facilities at reasonable times for the purpose of meetings. Subject
to reasonable regulation, employee organizations may also use institutional bulletin boards,
mailboxes, and other means of communication to communicate with employees.
(Government Code 3543.1)

Membership Dues or Other Payments to an Employee Organization

When drawing an order for the salary or wage payment of a bargaining unit employee of an
employee organization, the District shall deduct any amount which has been requested by the
employee in a revocable written authorization for the purpose of paying dues or other
payments for any service, program, or committee provided or sponsored by the employee
organization. (Education Code 45060, 45168)

An employee organization that certifies that it has and will maintain individual employee
authorizations shall handle and process employee written authorizations for payroll
deductions. When an employee organization provides such a certification to the District, the
District shall rely on information from the employee organization regarding the amounts of
such payroll deductions and from which employees. The employee organization shall not be
required to submit to the District a copy of the written authorization in order for the payroll
deductions to be effective. However, when there is a dispute about the existence or terms of
the written authorization, a copy of the employee's written authorization shall be submitted to
the District. The employee organization shall indemnify the District for any employee claims
regarding payroll deductions made by the District in reliance on notification from the
employee organization. (Education Code 45060, 45168)

When an employee organization which has declined to certify that it will handle and process
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BP 4140(e)
4240
4340

BARGAINING UNITS (continued)

employee written authorizations makes a request for payroll deductions, the District shall
request a copy of the employee’s written authorization before making the payroll deductions.
(Education Code 45060, 45168)

A written authorization shall remain in effect until expressly revoked in writing by the
employee and pursuant to the terms of the written authorization. Employee requests to cancel
or change authorizations for payroll deductions for employee organizations shall be directed
to the employee organization rather than the District. The employee organization shall be
responsible for processing these requests. The District shall rely on the information provided
by the employee organization regarding whether deductions for an employee organization
were properly canceled or changed. The employee organization shall be required to
indemnify the District for any claims made by an employee for deductions made by the
District in reliance on information from the employee organization. (Education Code 45060,
45168)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: July 11, 2006 Alta Loma, California
amended: November 7, 2012

October 17, 2018

January 18, 2023
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Alta Loma SD

Board Policy

Personnel BP 4151(a)
4251
4351

EMPLOYEE COMPENSATION

In order to recruit and retain employees committed to the € District’s goals for student
learning, the Board of Trustees recognizes the importance of offering a competitive
compensation package which includes salaries and health and welfare benefits.

{ef-3100—Budget)
(6f—4000—Concepts-and-Rotes)
tef— 4544 254/435 4 Hoealth-and Welfare Benofits)

The Board shall adopt separate salary schedules for certificated, classified, and supervisory
and administrative personnel. These schedules shall comply with law and nesetiated
collective bargaining agreements and shall be printed and made available for review at the d
District office. (Education Code 45022, 45023, 45160, 45162, 45268)

F%#. 4 l :’z Z :l 9’”_.6 gra’a!égj”bgﬁ‘&!se PE?‘GSHHE“

Each certificated employee, except an employee in an administrative or supervisory
position, shall be classified on the salary schedule on the basis of uniform allowance for
education level and years of experience, unless the Board and employee organization
negotiate and mutually agree to a salary schedule based on different criteria. Certificated
employees shall not be placed in different classifications on the schedule, nor paid
different salaries, solely on the basis of the grade levels at which they teach. (Education
Code 45028)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the
Board at the recommendation of the Superintendent or designee.

The Board shall determine the frequency and schedule of salary payments, including
whether payments for employees who work less than 12 months per year will be made over
the course of the school year or in equal installments over the calendar year. (Education
Code 45038, 45039, 45048, 45165)
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BP 4151(b)
4251
4351

EMPLOYEE COMPENSATION (continued)

In extraordinary circumstances or emergency situations, the Board may determine to
continue to compensate employees during periods of extended closure or disruption of
normal District operations when permitted by law and consistent with collective bargaining
agreements and memoranda of understanding.

The Superintendent or designee shall post a notice explaining the Fair Labor Standards
Act's wage and hour provisions in a conspicuous place at each work site. (29 CFR 516. 4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times
their regular rate of pay for any hours worked in excess of eight hours in one day or 40
hours in one work week, or twice their regular rate of pay for any hours worked in excess
of 12 hours in one day or eight hours on the seventh consecutive day of work. However,
teachers, school administrators, and other employees in positions established by the Board
as executive, administrative, or professional shall be exempt from overtime rules.
(Education Code 45128, 45130; 29 USC 213; 29 CFR 541.0-541.710, 553.27, 553.32)

(cf. 4300 — Administrative and Supervisory Personnel)

For each nonexempt employee, the Superintendent or designee shall maintain records on
the employee's wages, hours, and other information specified in 29 CFR 516.5-516.6.
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BP 4151(c)
4251
4351

EMPLOYEE COMPENSATION (continued)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: July 11, 2006 Alta Loma, California
amended: January 14, 2009
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Alta Loma SD

Board Pelicy
Students BP 5117

INTERDISTRICT ATTENDANCE

The Board of Trustees recognizes that parents/guardians of students who reside within the
geographic boundaries of one district may, for a variety of reasons, choose to enroll their child
in a school in another district.

(cf. 5111.1 — District Residency)

Interdistrict Attendance Agreements and Permits

The Board may enter into an agreement with any other school district, for a term not to exceed
five school years, for the interdistrict attendance of students who are residents of the districts.
The agreement shall specify the terms and conditions under which interdistrict attendance shall
be permitted or denied. It also may contain standards agreed to by both districts for
reapplication and/or revocation of the student's permit. (Education Code 46600)

Upon receiving a permit for transfer into the district that has been approved by the student's
district of residence, or upon receiving a written request from the parent/guardian of a district
student who wishes to enroll in another district, the Superintendent or designee shall review
the request and may approve or deny the permit subject to the terms and conditions of the
interdistrict attendance agreement.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: August 23, 2006 Alta Loma, California
amended: January 16, 2013

October 5, 2022
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Alta Loma SD

Board Policy
Instruction BP 6174(a)

EDUCATION FOR ENGLISH LEARNERS

The Board of Trustees intends to provide English language learners with challenging
curriculum and instruction that maximize the attainment of high levels of proficiency in
English, advance multilingual capabilities, and facilitate student achievement in the District's
regular course of study.

English learners shall be provided differentiated English language development instruction
targeted to their English proficiency level. Such instruction shall be based on sound
instructional theory, be aligned with state content standards, emphasize inquiry-based learning
and critical thinking, and be integrated across all subject areas.

tef—6171—TFithe I Programs)

No middle—er-high-sehool junior high student who is an English leamner shall be denied
enrollment in any of the following: (Education Code 60811.8)

1. Courses in the core curriculum areas of reading/language arts, mathematics, science, and
history-social science, courses required to meet state and local high school graduation
requirements, or courses required for middle junior high school grade promotion

However, an English learner may be denied participation in any such course if the student
has been reenrolled in a school in the United States for less than 12 months or is enrolled
in a program designed to develop the basic English skills of newly arrived immigrant
students, and the course of study provided to the student is designed to remedy academic
deficits incurred during participation and reasonably calculated to enable the student to
aftain parity of participation in the standard instructional program within a reasonable
length of time after the student enters the school system.

2. A full course load of courses specified in item #1 above

3. Other courses that meet the “a-g” course requirements for college admission or are
advanced courses such as honors or Advanced Placement courses, on the sole basis of the
student’s classification as an English learner.

tef—04L5—Eguity
tef—61HS—Advanced-Placement)
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BP 6174(b)

EDUCATION FOR ENGLISH LEARNERS (continued)

The District shall identify in its Local Control and Accountability Plan (LCAP) goals and
specific actions and services to enhance student engagement, academic achievement, and other
outcomes for English learners.

(cf- 0460 - Local Control and Accountability Plan)
tef-3100—Budget)

The Superintendent or designee shall encourage parent/guardian and community involvement
in the development and evaluation of programs for English learners. The Superintendent or
designee may also provide an English development literacy training program for
parents/guardians and community members so that they may better support students’ English
language development.

of 0420 Sehool-Plans/Site-C n
ot 1220 Citi i c .
{ef—6020—Parentfnvolvement)

Staff Qualifications and Training

The Superintendent or designee shall ensure that all staff employed to teach English learners
possess the appropriate authorization from the Commission on Teacher Credentialing.

(cf- 4112.22 - Staff Teaching English Langnage Learners)

The District shall provide effective professional development to teachers (including teachers
in classroom settings that are not the settings of language instruction educational programs),
administrators, and other school or community-based organization personnel to improve the
instruction and assessment of English learners and enhance staff's ability to understand and use
curricula, assessment, and instructional strategies for English learners. Such professional
development shall be of sufficient intensity and duration to produce a positive and lasting
impact on teachers' performance in the classroom. (20 USC 6825)

fef—4H31—Staff Development)
(ef4231—Staff Devetopment)
(ef433H—Staff Development)

Staff development shall also address the sociocultural needs of English learners and provide
opportunities for teachers to engage in supportive, collaborative learning communities.

Identification and Assessment

The Superintendent or designee shall maintain procedures for the early identification of
English learners and an assessment of their proficiency using the State’s English Language
Proficiency Assessments for California (ELPAC). To oversee test administration, the
Superintendent or designee shall annually designate a District ELPAC coordinator and a site
coordinator for each test site in accordance with 5 CCR 11518.40-11518.45.
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BP 6174(c)

EDUCATION FOR ENGLISH LEARNERS (continued)

Once identified as an English learner, a student shall be annually assessed for language
proficiency until the student is reclassified based on criteria specified in administrative
regulation.

In addition, English learners' academic achievement in English language arts, mathematics,
science, and any additional subject required by law shall be assessed using the California
Assessment of Student Performance and Progress. As necessary, the test shall be administered
with testing variations in accordance with 5 CCR 854-31-854-3 853. English learners who are
in their first 12 months of attending a school in the United States shall be exempted from taking
the English language arts assessment to the extent allowed by federal law. (Education Code
60603, 60640; 5 CCR 85418543 853)

Formative assessments may be utilized to analyze student performance and appropriately adapt
teaching methodologies and instructions.

tef-6162-5—State-Assessment)

Language Acquisition Programs

The District shall offer research-based language acquisition programs that are designed to
ensure English acquisition as rapidly and as effectively as possible and that provide instruction
to students of the state-adopted academic content standards, including the English language
development standards. (Education Code 306; 5 CCR 11300)

At a minimum, the District shall offer a structured English immersion program which includes
designated and integrated English language development. In the structured English immersion
program, nearly all of the classroom instruction shall be provided in English, but with the
curriculum and presentation designed for students who are learning English. (Education Code
305-306; 5 CCR 11309)

For the purpose of determining the amount of instruction to be conducted in English in the
structured English immersion program, "nearly all" means that all classroom instruction shall

be conducted in English except for clarification, explanation, and support as needed.

The District’s language acquisition programs for grades K-3 shall comply with class size
requirements specified in Education Code 42238.02. (Education Code 310)

(/6151 Class-Size}
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BP 6174(d)

EDUCATION FOR ENGLISH LEARNERS (continued)

In establishing the District's language acquisition programs, the Superintendent or designee
shall consult with parents/guardians and the community during the LCAP development
process. The Superintendent or designee shall also consult with administrators, teachers, and
other personnel with appropriate authorizations-and experience in establishing a language
acquisition program. (Education Code 305)

At the beginning of each school year or upon a student’s enrollment, parents/guardians shall
be provided information on the types of language acquisition programs available to students
enrolled in the District, including, but not limited to, a description of each program, the
process to be followed in making a program selection, identification of any language to be
taught in addition to English when the program includes instruction in another language, and
the process to request establishment of a language acquisition program. (Education Code 310;
5CCR 11310)

Whenever a student is identified as an English learner based on the results of the ELPAC, the
student’s parents/guardians may choose a language acquisition program that best suits their
child. To the extent possible, any language acquisition program requested by the
parents/guardians of 30 or more students at the school or by the parents/guardians of 20 or
more students at any grade level shall be offered by the school. (Education Code 310; 5 CCR
11311)

Reclassification

When an English learner is determined based on state and District reclassification criteria to
have acquired a reasonable level of English proficiency pursuant to Education Code 313 and
52164.6, or upon request by the student’s parent/guardian, the student shall be transferred from
a language acquisition program into an English language mainstream classroom.

Program Evaluation

To evaluate the effectiveness of the District's educational program for English learners, the
Superintendent or designee shall report to the Board, at least annually, regarding:

1. Progress of English learners towards proficiency in English
2. The number and percentage of English learners reclassified as fluent English proficient

3. The number and percentage of English learners who are or are at risk of being classified
as long-term English learners in accordance with Education Code 313.1

4.  The achievement of English learners on standards-based tests in core curricular areas
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BP 6174(e)

EDUCATION FOR ENGLISH LEARNERS (continued)

5. For any language acquisition program that includes instruction in a language other
than English, student achievement in the non-English language in accordance with 5
CCR 11309

3: 6. Progress toward any other goals for English learners identified in the District's
LCAP

6 7. A comparison of current data with data from at least the previous year in regard to
Items #1-6 above

8. A comparison of data between the different language acquisition programs offered by
the District

The Superintendent or designee also shall provide the Board with regular reports from any
District or schoolwide English learner advisory committees.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: November 1, 2006 Alta Loma, California
amended: December 11, 2013

June 13,2018

August 3, 2021
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Alta Loma
SCHOOL DISTRICT

Inspiring Learners for a Lifetime

Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent

From? Donna Carlson, Assistant Superintendent, Human Resources

Date: August 2, 2023

Subject:  Job Description: Account Clerk, Senior

BACKGROUND:

RATIONALKE:

FUNDING:

RECOMMENDATION:

The position of Account Clerk, Senior for the Child Nutrition
Department has additional duties and responsibilities related to
purchasing that are not reflected in the current job description.
Therefore, the job description is being amended from Account
Clerk, Senior to Child Nutrition Purchasing and Account Clerk,
Senior.

First Reading

The amended job description outlines the essential duties,
qualifications and physical demands of the Child Nutrition
Purchasing and Account Clerk, Senior.

There is no impact to the general fund to amend a job description.

Recommend that the Board approve the amended job description for
Account Clerk, Senior to Child Nutrition Purchasing and Account
Clerk, Senior, as presented.
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Adopted: May 19, 1999
Revised: February 6, 2013
Amended: TBD

ALTA LOMA SCHOOL DISTRICT

CHILD NUTRITION PURCHASING AND ACCOUNT CLERK - SENIOR

I SEH-3 ARG £ ontror-unecttons—and-te-deo
otherrelated-worlcasrequired: Under the supervision of the Director of Child Nutrition, procures and
purchases food, supplies and equipment; ensures goods and services procured are received as
contracted; provides support and training to kitchen staff;: performs specialized accounting, budget
control, fiscal record management, and related work as assigned to support the ongoing functions of
the Child Nutrition Department.

ESSENTIAL DUTIES

e Perform specialized and technical functions in assembling, tabulating, calculating, analyzing,
verifying, and filing accounting and fiscally related information and data.

* Process a variety of documents pertaining to financial-related transactions, including accounts
payable and other fiscal record management functions.

* Audit and process for payment all employee reimbursements, travel/conference advances, and
justifications.
Process student/parent reimbursements.
May receive money, prepare a record of cash receipts and bank deposit documents, and reconcile
bank statements.

e Assist inrevision;

Verify/assign account classifications.
Prepare and verify the accuracy and completeness of financial files, records, and reports.,

¢ Interpret and provide information regarding routine fegat mandates, policies, regulations, and

operational guidelines to Distriet-personnel Child Nutrition staff.
May provide technical information to County, State, and Federal agencies,

funetionsr-asneeded.

*  Perform a variety of clerical functions pertaining to the purchase of goods, supplies and
equipment, including receiving requisitions and reviewing them for completeness and accuracy.
Prepare purchase orders for input into the computerized purchasing system.

Place orders for food, supplies and equipment.

Review, adjust and reconcile purchase orders, inventory, and stock output reports.

Contact vendors, manufacturer representatives, brokers and distributors,

Maintain suspense files and records; follow up on late deliveries.
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Adopted: May 19, 1999
Revised: February 6,2013

ALTA LOMA SCHOOL DISTRICT

CHILD NUTRITION PURCHASING AND ACCOUNT CLERK - SENJIOR
- Page 3

EXPERIENCE AND EDUCATION
Any combination of experience and training that would likely provide the required knowledge and skills
is qualifying. A typical way to obtain the required knowledge and skills would be:

Experience:
Three years of highly responsible experience in purchasing, accounting, payroll, or budget

control record management and reporting, including one year in a lead or specialized capacity.

Education:

Equivalent to the completion of the twelfth grade, supplemented by training or coursework in
elementary accounting, bookkeeping, business office organization and planning, procurement or
closely related fields.

SUMMARY OF PHYSICAL DEMANDS RATINGS
The following analysis entails an evaluation of the “Physical Demands™ factors of the job as it exists.
This method provides a basis for permitting modification to fit the capabilities and needs of workers with
disabilities.
Rating Symbol Key:
NP = Not Present — Does not exist
O = Occasionally — Up to 1/3 of the time
F = Frequently — From 1/3 to 2/3 of the time
C = Constantly — 2/3 or more of the time

1. STRENGTH:

A. Standing 10%
Walking 10%
Sitting 80%

B. Lifting O 251bs.
Carrying O 25 Ibs.
Pushing O 10 lbs.
Pulling O 10 lbs.

2. CLIMBING 0]
BALANCING 0]

3. STOOPING 0]
KNEELING O
CROUCHING 0]
CRAWLING 0]

4. REACHING C
HANDLING C
FINGERING F
FEELING NP
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Adopted: May 19, 1999
Revised: February 6, 2013

ALTA LOMA SCHOOL DISTRICT

CHILD NUTRITION PURCHASING AND ACCOUNT CLERK - SENIOR
- Page 5

5. NOISE 65 decibels

VIBRATION 0]
Comments regarding “Vibration” = Driving

6. HAZARDS:
Mechanical
Explosives
Electrical
Radiant Energy
Burns
Other Hazard/s

Comments regarding “Mechanical Hazards” = Staples, copier

Comments regarding “Burn Hazards” = Copier

5TEEE”

7. ATMOSPHERIC CONDITIONS:

Fumes

Mists

Odors

Gases

Dusts

Poor Ventilation

Other Atmospheric Hazards
Comments regarding “Fumes” = Copier
Comments regarding “Odors” = Copier
Comments regarding “Dust” = Paper

557%7°%"

8. PROTECTIVE CLOTHING - DEVICES: None

9. E.C. SUMMARY: Inside Work: 234 56 7. Numbers encircled by () indicate significant
involvement of factors enumerated and rated above.
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SCHOOQOL DISTRICT

Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent

From:@Donna Carlson, Assistant Superintendent, Human Resources
Date: August 2, 2023

Subject:  Job Description: Secretary, Senior

BACKGROUND: The position of Secretary, Senior is being amended to update aspects
of the current duties and responsibilities. The amended job
description addresses the specific duties of the Senior Secretaries in
the Educational Programs department and the Student Services

department.
First Reading

RATIONALE: The amended job description outlines the essential duties,
qualifications and physical demands of the Secretary, Senior
position.

FUNDING: There is no impact to the general fund to amend a job description.

RECOMMENDATION:  Recommend that the Board approve the amended job description for
Secretary, Senior, as presented.
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Adopted: May 19, 1999
Amended: February 1, 2023
Amended: TBD
ALTA LOMA SCHOOL DISTRICT

SECRETARY - SENIOR

DEFINITION

Under general supervision, to perform specialized and responsible clerical and secretarial functions; use
computer and application software; to relieve supervisor of clerical detail and to perform routine
administrative aide functions; and to do other related work as required.

ESSENTIAL DUTIES

Serve as administrative support for Student-Serviees-and Edueational Programs-the Educational

Services division.

Review and screen incoming correspondence and communications routed to supervisor.

Act as a receptionist and office management aide to administration, including the answering of
routine inquiries and correspondence, scheduling appointments, conferences and meetings, and a
variety of operational details.

Determine the communications or correspondence to refer appropriate staff members for the
gathering of data, or for a response.

Perform a variety of tasks as a communication link between the school and parents/guardians.
Plan and organize follow-up activities to ensure that operational timelines are met.

Assist with budget planning and expenditure control process.

Arrange correspondence for supervisor's personal reply in the order of a predetermined priority with
appropriate background materials available for reference.

Independently or in accordance with general instructions, compose correspondence concerning a wide
range of subjects requiring a thorough knowledge of policies, regulations, and operational procedures.
Review outgoing correspondence and other materials for consistency with policies, regulations,
operational procedures, formatting, grammatical construction, and punctuation.

Take notes of meetings and conferences, and prepare accurate summaries.

Serve as an-admintstrattve-aide a collaborative Educational Services clerical support person by
receiving and responding to inquiries from either office visitors or from telephone contacts.

Prepare input data for a computerized record management, storage, and retrieval system, and utilize
the output reports in the office operational functions.

Operate a computer, and use a variety of application software.

Maintain a variety of records and files, that may include student, personnel, budget, expenditure,
payroll and other related records and files 1nclud1ng materlals of a eenfidentiat-and-sensitive nature,

ca/6-17-99
dlc 01/2023
sjs 06/2023
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Adopted: May 19, 1999
Amended: February 1, 2023
Amended: TBD

ALTA LOMA SCHOOL DISTRICT

SECRETARY - SENIOR — Page 2

O i pPIo L1 ara ISTIIC aNSTE OO CSsts,

Coordinates and integrates parent involvement resources and services from the community to
strengthen school programs and practices.

® Performs a variety of support functions including inventory, ordering and distribution of school
supplies.

® Provides clerical support necessary to schools, District, as well as advisory committees, including
recording data, copying documents, filing, laminating and other activities.

e  Demonstrates knowledge of the District’s and site’s programs and objectives.

e Perform other duties as assigned.

EDUCATIONAL PROGRAMS

Assist with planning and implementation of District-wide events including GATE activities.

Assist with planning and implementation of District-wide EL activities, including DELAC.

Support inquiries and enrollment for long-term independent study programs.

Process on-line payments for CHAMPS Program tuition.

Prepare all bank deposits for the CHAMPS Program.

Monitor deposits and final payments to field-trips, consultants and outside agencies providing

services to the CHAMPS Program.

® Prepare annual tax statements and provide tax documentation to families as part of the CHAMPS
Program.

o  Support CHAMPS as it pertains to Educational Programs.

e Support jamily & community engagement as it relates to Educational Programs

STUDENT SERVICES

o Assist with and organize expulsion processes and residency investigations.

Assist with and organize all aspects of District-wide attendance processes.

Assist with District-wide safety protocols, as related to the role and responsibility of the Director of
Student Services.

Support inquiries and enrollment for Extended Learning Opportunities Program..
Communicate past due amounts and collect overdue payments from fee-based families.

Collect and process timesheets for all Home Hospital employees.

Collect and process Intra-District and Inter-District Transfer Requests.

Support inquiries and enrollment for long-term independent study programs.

Support CHAMPS as it pertains to residency, registration/enrollment.

Support family & community engagement as it relates to child welfare and community outreach.

o 5 & O & & o

ca/6-17-99
dlc 01/2023
sjs 06/2023
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Adopted: May 19, 1999
Amended: February 1, 2023
Amended: TBD

ALTA LOMA SCHOOL DISTRICT
SECRETARY - SENIOR - Page 3

QUALIFICATIONS

Knowledge of:

Organization and coordination of specialized and responsible clerical functions;

Modem office methods and equipment, including automated record management and filing systems,
computer operational processes, receptionist and telephone techniques, correspondence, and report
writing;

English usage, grammar, spelling, and punctuation;

Basic methods and techniques of organization and planning.

Ability to:

Learn, interpret, and apply legal mandates, policies, rules and regulations, and operational procedures;
Assume responsibility for routine administrative detail;

Compose correspondence independently;

Establish and maintain comprehensive and accurate files and records, and prepare concise and complete
reports as required;

Type or keyboard at a net corrected speed of 50 words per minute;

Make arithmetical calculations with speed and accuracy;

Understand and carry out oral and written directions;

Establish and maintain cooperative working relationships;

Function in situations requiring tact, diplomacy, and discretion;

Take summary notes and transcribe accurately, or use transcription equipment effectively in preparing
various written materials.

EXPERIENCE AND EDUCATION
Any combination of experience and training that would likely provide the required knowledge and skills
is qualifying. A typical way to obtain the required knowledge and skills would be:

Experience:
Two years of responsible and varied secretarial and clerical experience, including some

experience in organizing and coordinating specialized clerical functions.

Education:

Equivalent to the completion of the twelfth grade, including or supplemented by course work in
shorthand, typing, data entry and output report development, and advanced secretarial skill areas.
Coursework in shorthand or speed writing is desirable.

SUMMARY OF PHYSICAL DEMANDS RATINGS
The following analysis entails an evaluation of the “Physical Demands” factors of the job as it exists.
This method provides a basis for permitting modification to fit the capabilities and needs of workers with
disabilities.
Rating Symbol Key:
NP = Not Present — Does not exist
O = Occasionally — Up to 1/3 of the time
F = Frequently — From 1/3 to 2/3 of the time
C = Constantly — 2/3 or more of the time

ca/6-17-99
dic 01/2023
sjs 06/2023
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Adopted: May 19, 1999
Amended: February 1, 2023
Amended: TBD

ALTA LOMA SCHOOL DISTRICT
SECRETARY - SENIOR - Page 4

1. STRENGTH:
A. Standing 10%
Walking 10%
Sitting 80%

25 lbs.
25 Ibs.
10 Ibs.
10 Ibs.

B. Lifting
Carrying
Pushing
Pulling

2. CLIMBING
BALANCING

%O COTO

3. STOOPING
KNEELING
CROUCHING
CRAWLING

4. REACHING
HANDLING
FINGERING
FEELING

Zz0OCOnO %OOO

s~/

5. TALKING:
Ordinary
Other
HEARING:
Conversations
Other Sounds

O 0N

6. SEEING
Acuity, Near
Acuity, Far
Depth Perception
Accommodation
Color Vision
Field of Vision

O%OOOO

7. PHYSICAL DEMANDS RATING SUMMARY: Medium Work: 2 3 (4) (5) (6) (DOL Physical
Demand Categories 1 to 6 are very significant to the customary performance of the job if contained in
parentheses).

8. PHYSICAL DEMAND COMMENTS: Examples of lifting/carrying/pushing/pulling are supplies,
reams of paper, carts, desk drawers; reaching/handling/fingering are reports, telephone, computer
keyboard, files; talking/hearing are conversations with students, general public in person and via
telephone; seeing are computer screen, bulletin board, reviewing reports and records.

ca/6-17-99

dlc 01/2023

sjs 06/2023
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Adopted: May 19, 1999
Amended: February 1, 2023
Amended: TBD

ALTA LOMA SCHOOL DISTRICT

SECRETARY - SENIOR - Page 5

SUMMARY OF ENVIRONMENTAL CONDITIONS RATINGS
The following analysis represents an evaluation of the surroundings in which the job is performed.
Environmental Conditions must by definition be specific and related to the job.

Key to Environmental Factors Rating:
NP = Not present in the job environment
S = Seldom — Under 5% of work day
O = Occasionally — Up to 1/3 of the time
F = Frequently — From 1/3 to 2/3 of the time
C = Constantly — 2/3 or more time

1. ENVIRONMENT:

Inside 90% Outside 10%
2. EXTREME COLD NP
3. EXTREME HEAT NP
4, WET/HUMID NP
5. NOISE 65 decibels
VIBRATION NP
Comments regarding “Noise” = General office conversation and equipment
6. HAZARDS:
Mechanical S
Explosives NP
Electrical NP
Radiant Energy NP
Burns S
Other Hazard/s NP
Comments regarding “Mechanical Hazards” = Copier, opening boxes
Comments regarding “Burn Hazards” = Copier
7. ATMOSPHERIC CONDITIONS:
Fumes NP
Mists NP
Odors S
Gasses NP
Dusts S
Poor Ventilation S
Other Atmospheric Hazards NP

Comments regarding “Fumes” = Copier
Comments regarding “Odors™” = Copier
Comments regarding “Dust” = Paper

ca/6-17-99
dlic 01/2023
sjs 06/2023
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Adopted: May 19, 1999
Amended: February 1, 2023
Amended: TBD

ALTA LOMA SCHOOL DISTRICT
SECRETARY - SENIOR - Page 6
8. PROTECTIVE CLOTHING - DEVICES: Headsets available, gloves

9. E.C. SUMMARY: Inside Work: 2 3 4 5 (6) 7. Numbers encircled by () indicate significant
involvement of factors enumerated and rated above.

ca/6-17-99
dle 01/2023
sjs 06/2023
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